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56: 1191 /QD-UBND Khdnh Hda, ngdy 27 thdng 4 ndm 2017

QUYfT Df\rlr
Ve vigc cdng U6 tnn Qc hirnh chinh trong linh vgc hQ tlch thuQc thim quydn

.?. A' , .ogiii quy6t cfia Uy ban nhffn ddn cf,p huyQn tr6n tlia birn tinh Kh6nh Hda

CHU TICH UY BAF{ NIIAN DAN TiNH IGANII HOA

Cin cri Ludtt| chrlc chinh quy€n ctjaphuong ngdy 19/6/2015;

Cdn crl Nghi dinh s0 63/2010/\TD-CP ngdy 08/6/2010 cria Chinh phri v0 kiiSm so6t

thri tgc hdnh chfnh;

Cdn crl Nghi dinh sO 48/2013NE-CP ngdy l4l5l20l3 cia Chinh phri sua eOi, UO
I ..1 r . +. r

sung mQt s0 diOu cria c6c nghi dinh 1i6n quan il6n ki€m so6t ttni tpc hinh chinh;

C[n crl Th6ng tu s6 05120141T[-BT? ngiry 07102/2014 ciaBQ truong B0 Tu phdp

huong d6n c6ng bi5, ni€m y0t ttui tr;c hanh chfnh vd b6o c6o vA tinh hinh, ki5t qu6 thgc

hi€n ki€m so6t thri t.uc hanh chfnh;

Xdt d6 nghi cria Gi6m ddc S0 Tu ph6p tai C6ng vIn s6 55O/ST?-HCTP ngdy

t81412017,

QUYfT Dprru:

Ei6u L. COng UO tem theo Quyi5t dinh ndy c6c thri t.uc hanh chinh trong linh vUc h0

tich thuQc tham quyAn gi6i quy6t cria UBND c6p huyQn t6n clia ban tinh Iftrinh Hda.

Di6u 2. Quyi5t dinh ndy c6 hi$u lgc thi hdnh t6 tU ngdy ky.

Quyi5t dinh ndy thay thti Quyi5t dinh sO 1596/QE-UBND ngiry 0716/2016 v0 viQc

cdng UO ttni tuc hanh chinh trong linh v.uc h0 tich thuQc thAm quyen gi6i quy6t cria Uy ban
iAi^Il

nhen ddn cdp huyQn tr€n diaban tinh Khanh Hda.

Didu 3. Chdnh vdn phdng Uy ban nhAn dan tinh, Gi6m ctdc S0 Tu ph6p, Thri truong

chc ban, nganh; Cht tich UBND c6c huygn, thi x6, thanh ph6; Chri tich UBND cdc xd,

phudrng, thi f6n vd c6c tO chfc, cd nhdn c6 li6n quan chiu tl:6ch nhigm thi hdnh Quytit
dinh ndy./.

WnanNflANDAN
riNg xnAxn nd^1,

Noi nhfrn:
-NhuBiAu: (trt);
- Cpc Ki6m sodt TTHC (VPCP);
- TT. HDND tinh, Ban PC IDND tinh;
- chri tich UBND tinh (b/d;
- Sd Tu phSp;

- TT C6ng b6o, C6ng TTDT tinh;
- Luu: VT, DL, LT.

co. NG HOA XA nQr CHrJ NGHIA ylpr NAM
DQc l$p - Tg do - HSnh phfc

TCH
i'H6 cH0 rle H

Nguy6n Duy Bic

6,ffit#
a\w*i



c rrANH cniNH TRoNG r,iNn Wc HQ rlcrr
nN crAt euvfr cua tv na.N NHAI{ nAN cAp HUyEN

rnENnIa nAN rimn xn ixs HoA

Tneo gttyet dinh sa/)L'l Qn-Uauo ngayfufth,ins| ndm 2017

cua Chit tich Uy ban nhdn ddn tinh Khdnh Hda )

PHAN I. DANH MvC TIIU TvC TIANH CHiNH

1. Danh muc thri tuc hirnh chinh mdi ban hinh

TT TOn thri tgc hinh chfnh

II Ddng $ khai sinh c6 y0u tO nudc ngoii

,, Edng kyt kiit h6n c6 yiiu tti nudc ngodi

5 Ddng ky khai tri c6 y6u t6 nudc ngoii

4 Ddng kj nhpn cha, mg, con c6 y6u t6 nudc ngoii

5 Edng ky khai sinh ki5t hgrp ding kf nhQn ch4 mg, con c6 y6u tti nu6c ngodi

6 Edng ky gi6m hQ c6 y€u td nudc ngodi

Ding ky ch6m dut girim h0 c6 yi5u tti nu6c ngodi

8 Thay d6i, ciii chinh, b6 sung hQ t!ch, x6c dinh lpi ddn t$c

9 Ghi vio sO h0 tich vipc k0t hdn cta cdng din ViQt Nam dE duqc giii quydt tpi co
,.,4 I "quan co Inam quyen cua nu0c ngoal

10 Ghi vio sd hQ tich vi0c ly hdn, hty viQc k6t h6n cria c6ng den Viet Nam d6 du-o. c
A. ,giii quy€t tpi co quan c6 th6m quy0n cria nudc ngodi

11 Ghi vdo sO trQ tich viQc hO tich kh6c cira cdng ddn ViQt Nam dE dugc giii quytit
,.,Atai co quan c6 thdm quy0n cta nudc ngoii (khai sinh; gi6m h0; nhan cha, mg,

con; x6c dlnh cha, m9, con; nu6i con nu6i; khai tir; thay AOi nO ticfr)

L2 Ding ky lai khai sinh c6 y6u t6 nudc ngoii

l3 Dbng ky khai sinh c6 y6u tO nudc ngoii cho ngudi dd c6 hd so, giAy to c6 nhdn

t4 A .AEing ky lai kOt h6n c6 y€u t6 nudc ngodi

l5 Eang ky lai khai tu c6 y6u t6 nudc ngoii

t6 Cdp bdn sao Trich luc h0 tich



2. Danh mgc thfr tgc hinh chinh trong linh vqc hQ tich bibei b6

Elng kf lai khai tu c6 y6u t6 nu6c ngoii

TOn VBQPPL quY

ilinh viQc bei b6

TTHC
TOn rthri tgc hirnh chinh

Ddne hf klhai sinh c6 ytiu t6 nudc ngodi

D[ng ki k6t hdn c6 Yriu td nll ngo'

D[ng lci khaiitu c6 y6u t6 nu6c neoii

- Thdng tu sd

281l20r6ITT-BTC
nsey l4llI12016
quy tlinh mtc thu,

ch6 d0 thu, nQp,

quin ly vd sir dgng

phi khai th6c, str

dUng th6ng tin
trong co s0 dfr lieu

h0 tich, Pbi xhc

nh|n c6 qudc tich

ViQt nam, Phi x6c

nh{n ld nguoi gdc

ViQt nam, l0 Phi
l, ,. t

quoc tlcn.

- Nshi quy6t si5

39/2016/l.{Q-
HDND ngdy

l4l1212016 cria HQi

etdng nhAn den tinh

KhAnh Hda v0 vigc

quy dinh mirc thu'

nQp, quin lY vi su

duns lQ phi hQ tich,

lQ phi ddng kY cu

tni vir le Phi cap

chring minh nhAn

d6n trdn dia ban

tinh lft6nh Hda.

- Cdng v[n s6

1288iI{TQTCT-HT
ngiry 151912016 cin
Cpc H0 tich. QuOc

tich, chring thtrc v/v

diAu cninh mOt s6

bi6u m6u h0 tich

ban hinh kdm theo

Th6ng tu s6

rsl20l5ITT-BTP

T-KHA-263767

T-KHA-263768

T-YJIA-263769
,A

Ddng kY nhin cha, m9, con c6 Ydu td

rl
Ddng kY gifun h0 c6 YOu t0 nuoc ngoat

D*gLt thim dut gi6m h0 c6 YiSu tlS

Dang kf knai sin| k61 hqrp deng kf nhdn

"t 
u,-^i,con c6 Y6u td nu6c ngodi

T-KHA-263770

T-KHA-263771

T-KrlA-263772

T-KHA-263773

Thay dtii, cd.i chinh, bd sung hQ tich, xac

dinh lai din tQc
T-KHA-263783

Ghi vio sO trQ tich viQc ki5t hOn c,ua c.one

den Viet Nam dd.dugc gi6i quyet tpt co

q"* tO thArn quY6n ctta *"tjgot
T-KIIA-263785

ktit hdn cria cdng den Viet fam d{ dugc

giAi quyi5t tpi co quan c6 th6m quy0n cria

Ghi viro sd h0 tich viQc ly h6n, hiry viQc

nu6l; khai tri; thaY tt6i h0 tich)

l4i khai sinh c6 Yeu t6 nu6c

Ghi vdo sO tr0 tich vigc h0 tich kh6c cua

cdng d6n \/iet Naq dd dugc giei quy.et

t4i co Quarr c6 thdm quYen cua nuoc

ngodi (khai sinh; gi6m h0; nhfln t11'rnq'

con; x6c dlnh cha, 
" 
m9, :91; nuol con

T.KHA-263787

T-KHA-263788

T-KHA-263789

D[ng ki lai tiSt hOn c6 y€u t6 nudc neoai

Ddng ky klaai sinh c6 y6u t6.nu6c.ngoii

rtro iguOi 116 c6 hd so, giAy to c6 nhdn
T-r<HA-263790

T-KHA-263798

T-KHA-263799

T-KHA-263800 CAp bnn sa.o Trich lqc hQ tich



rHAN Ir. Ngr DUNG c0.r ruu TVC nAnn cnixn rRoNG r,ixn
Wc He rIcH THUec rnAna quvrx cr,qJ euvfr cul UBND cAp
HUYTN

l. Thfr tgc il6ng kf khai sinh c6 y6u t5 nurfc ngoiri

- Trinh tg thryc hiQn

+ Ngudi c6 y6u cAu ddng kf khai sinh nQp hd so ddng kf khai sinh tai B0 phan

ti6p nh$n vi tri ki5t qui cua Uy ban nh0n ddn cAp huypn noi cu tni ctra ngudi cha hodc
-,(' 'ngudi m9 d6i v6i truong hqp ddng kf khai sinh cho trd em sinh ra d Viet Nam; hodc

Uy ban nhdn d?n c6p huyQn noi cu tru ctra trd em eOi vOi truong hqrp ddng ky khai sinh

cho tr6 em sinh ra 0 nudc ngodi, chua dugc dang kf khai sinh v€ cu tru tpi ViQt Nam.

+ Ngudi ti6p nhpn c6 tr6ch nhiem ki6m tra ngay toan b$ h6 so, eOi ctri6u thdng

tin trong Td khai vd tinh hq p lQ cfia gi6y td trong h6 so do ngudi y0u ciu nQp, xu6t

trinh.

NOu h0 so dAy ctir, hgp lQ, ngudi ti6p nh$n hO scv viet gi6y titip nhfln, trong d6 ghi

rd ngiry, gid ti k6t qu6; niSu hd so chua dAy dri, hoan thiQn thi huong ddn nguoi nQp hd
r l, I \ ,! .A ,t i. i r t, o

so b6 sung, hoan thipn theo quy dinh; truong hqp khdng th6 bO sung, hoan thi$n h6 so

ngay thi phni $p thnnh vdn bin hucrng ddn, trong d6 n6u 16 lo4i gi6y to, nQi dung cen Uo

sung, hodn thiQn, ky, ghi rO hg, ch0 dQm, t€n cria ngudi tiiSp nhqn.

HO so d6ng ky khai sinh sau khi de dugc huong d6n theo quy tlinh md kh6ng

dugc b6 sung, hoan thiQn thi ngudi tii5p nhan tu chOi ti6p nhan hd so. ViQc tu ch6i titip

nhQn h6 so phii duo. c th6 hiQn bing vin b6n, trong d6 ghi 16 ly do tir ch5i, nguoi ti6p

nhQn ky, ghi rd hg, chff dQm, t€n.

+ Ngay sau khi tiiip nhfn hO sq nt5u th6y thdng tin khai sinh dAy dt vd pht hgp,

Phdng Tu phAp b6o c6o Chu tich Uy ban nhen ddn c6p huygn. Truong hgp Chri tich

Uy ban nhdn ddn c5p huyQn cl6ng y eiei quy5t thi ky Gi6y khai sinh c6p cho ngudi

dugc ddng k;i knai sinh; cdng chric lim cdng tic hQ tlch ghi nQi dung khai sinh vdo 56

ddng hf l,hai sinh vd ciing ngudi di ddng ky khai sinh kf tdn vdo SO. frucrng hgrp cha,
rrAm9 lga chgn qu6c tich Vipt Nam cho con thi cdng chric lim c6ng tdc hQ tlch cAp nhQt

th6ng tin khai sinh theo huong d5n d0 hy SO ctlnh danh c6 nhdn leOi vOi c6c dia

phucrng dd triiSn khai cAp S0 dinh danh c6 nhdn khi cl6ng ky khai sinh).
* Lmt !t:
+ Trulng hqp ngudi y€u ciu nQp gi6y to le ban sao dugc cdp tu sO gOc hoflc b6n

sao dugc chring thyc tir b6n chinh thi nguoi tii5p nhAn hd scy kh6ng dugc y€u cAu xuAt
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trinh ban chinh; n6u ngubi y6u cAu r:hi nQp bin chpp vd xu6t trinh ban chinh thi nguoi

titip nhdn hd so ki6m tra diii chi6u ban chUp vdi ban chinh vd ki vdo ban chpp x6c

nhAn vd viQc da d$i chi6u nQi dung gi6y tit d6, kh6ng dugc yOu cAu nguoi di dang kf

nQp ban sao c6 chimg thgc gi6Y td d6.

+ Trudng hgp ph6p lupt quy dinh xu6t trinh giAy td khi ddng ki h0 tfch, ngudi

titip nhan c6 tr5ch nhiQm ki6m tra g,i6y td xuAt trinh, AOi ctrii5u v6i th6ng tin trong To

khai vd trh lai cho ngudi xu6t trinh, l*r6ng dugc ydu cAu ngudi dang ky h0 tich nQp

th6m ban sao gi6y to d6. Nguoi ti6,p nh$n c6 th6 chqp 01 ban gi6y td xuAt trinh hoac

ghi lai th6ng tin cria giay td tu6t trirrh clO luu hdi so.

+ Gi6y td do co quan c6 thArn quyAn cta nu6c ngoii c6p, c6ng chimg ho{c x6c

nhan dO str dUn€ cho viQc cHng ky k) tich tai ViQt Nam phii dugc hqp phip h6a ldnh qr,

tnr fuong hgrp du-o. c mi6n theo didu rr6c qu5c ti5 mi Viqt Nam h thenh vi6n; gi6y td b6ng

ti6ng nu6c ngoii phii dugc dich ra rtiiing ViQt vi c6ng chtmg ban dich hoflc chimg thgc

chfi Sf nguoi dich theo quy dlnh cua ph6p luQt.

+ Nguoi tii5p nhfin c6 tr6ch nhiQm ti6p nhan dring, dri hd so ddng ky h0 tich theo

quy dinh cira ph6p ludt h0 tich, khdng dusc ydu cAu ngudi ddng ki h0 tich nQp th6m

gi6y to md ph6p lu4t h0 tich kh6ng ,quy dinh ph6i nQp.

- Cich thli'c thgc hi$n:

+ Ngudi c6 y€u cAu cldng k1i Lhai sinh tr.uc titip thpc hi€n hoac uy quyAn cho

nguli khdc thr;c hiQn viQc dlng ky l<hai sinh;

+ Nguoi thgc hiQn vigc dlng lcj khai sinh c6 th6 nQp hd so tr.uc tiiSp tpi Uy ban

nhAn d|n cdphuygn c6 thAm quyAn ho[c gui h6 s0 qua hQ th6ng buu chinh.

- Thhnh phAn hb so:

* Gidy td phdi xudt t inh,

+ HO chi€u ho[c chring minh nhAn ddn ho{c th6 cdn cudc c6ng dAn hopc c6c

gi6y to kh6c c6 d6n anh vd thdng tirn c6 nhdn do co quan c6 thAm quyAn c6p, cdn gi6 ti
su drlng i1i5 chirng minh vA nnan thzin cira nguoi c6 y€u cAu ddng ki khai sinh;

+ Gi6y td chimg minh noi cu rn de xdc dinh tharn quy,5n d6ng ky khai sinh.

+ Gi6y chring nhan ki5t hdn rL6u ch4 mq dE d6ng kj ktit h6n.

+ Trudng hqp tr6 em sinh ra. d nudc ngoii vd cu tru t4i ViQt Nam thi xu6t trinh

gi6y to chfng minh viQc tr6 em nhiip cinh (h0 chi6u, giSy td c6 gi|tadi lai qutic t6 c6

d5u x5c nhan nhap canh cfia co quan quan ly xudt, nhflp c6nh) vd gi6y to chring minh



viQc trd em cu tru tqi Vigt Nam (v6n ban x6c nhqn cta co quan cdng an c6 thAm
lr

quyenJ.

Truong hgp gtri h6 so qua hQ thiSng buu chinh thi phii gui kdm theo ban sao c6

chring thgc c6c gidy to phii xu6t trinh n€u tr€n.

Ltru !,: pOi vOi c6ng dan Viet Nam, giey tr chfng minh noi cu tru vi Gi6y

chring nhpn k6t h6n chi xu6t trinh trong giai do4n Co sd dfr liQu quSc gia vA aan cu vd

Co sd df liQu h0 tich dien tu todn qu6c chua dugc xdy dgng xong vi thgc hiQn th6ng
t A, n , \ A

nhat tren toan quoc.

* Gitiy td phai nQp

- To khai dang ky khai sinh theo m6u.

- Gi6y chring sinh.

Truong hqp kh6ng c6 Gi6y chung sinh thi nQp v[n bin cria ngu]i ldm chirng

x6c nh4n vC viQc sinh; n6u khdng c6 vdn bin cria ngudi tim chrlng thi phii c6 gi6y

cam doan v€ viQc sinh.

Trucrng hgp tr6 em sinh ratqinu6c ngoii thi nQp Gi6y chrmg sinh hodc gi6y to

khdc do co quan c6 thdm quydin nu6c ngodi cdpxdcnh$n v€ viQc tr6 em dugc sinh ra 0

nu6c ngodi vd quan hQ mp - con (n6u c6);

- Truong hgrp cha hopc mg ho4c ci cha, mg ld ngudi nu6c ngodi thi phii nQp

vdn b6n thoa thufln cira ch4 m9 vd viQc lga chgn qut5c tlch cho con. Trudng hgrp cha,
rA

mg chgn qudc tich nufc ngodi cho con thi vdn bin th6a thufn phii c6 x6c nhfln ctra co

quan nhd nufc c6 thdm quyen cua nu6c mi cha mg lga chgn qut5c tich cho con.

- Vin bin try quy6n dugc cdng chring, chimg thgc theo quy dfnh ctra ph6p lugt
tA. \ t ' ,.^ .A !v , '
cl6i vdi trudng hqp ty quy6n thyc hign viQc dlng ky khai sinh. Ndu ngudi dugc riy

quydn ld 6ng, bd, cha, mg, con, vg, chdng, anh, chi, em ruQt cria nguoi uy quyAn thi
v 1 i 

" 
), r t A I r. A t , I r ,1 r i t.vdn ban ty quy€n khdng phii c6ng chfing, chring thgc, nhung phii c6 giAy td chimg

minh m6i quan h€ v6i nguli uj'quy6n.
^A .- Sd luqng hd scr: 0l b0

- Thdi h4n giii quy6t: Ngay trong ngdy ti6p nhan h6 so; truong hqp nh?n h,5 so

15 gio mi khdng giii quyi5t dugc ngay thi trA k6t qu6 trong ngey ldm viOc tiSp

- DOi tuqng thgc hiQn thfi tgc hinh chfnh: C6 nhdn

- Co quan cri thim quy€n quy6t itinh:

sau

theo



+ Uy ban nhdn ddn cAp huyQn noi cu tru ctra ngudi cha hoic nguoi m9 thyc hiQn

ding kf khai sinh d6i vdi tr6 em sinh ra o ViQt Nam;

+ Uy ban nh6n dAn c6p huyQn, noi cu tru cira tr6 em thUc hiQn ding \f khai sinh

Atii voi tre em sinh ra o nu6c ngoiri, chua dugc d6ng ky khai sinh vA cu tru tai Vi0t

Nam.

- Co quan thqc hiQn thfr tgc hirnh chinh: Phdng Tu ph6p cAp huyQn ti0p nhan

h6 so vd tham muu Chri tich Uy ban nhdn dAn c6p huyQn xem xdt, quytlt dinh.

- Co quan Ptrrii trqP: Kh6ng.

- f6t qui thqrc hiQn thfi tgc hinh chinh: Gi6'y khai sinh

- Lp ph{: 60.000 d6ng.

Mi6n lQ phf aOi vOi c6c trudng hqp: ding ky cho nguoi thuQc gia ctinh c6 cdng

vdi c6ch mAng; ngudi thuQc hQ nghdo; nguli l'*ruy6t tAt'

- Miu do'n, miu td khai: Td khai dang kf khai sinh (ban hdnh kdm theo Th6ng

ta s6 ls/2015/TT-BTp ngdy I6/tti20t5 ct)a B0 Tu phdp hadng ddn thi hdnh m\t sii

diiu cua Ludt h0 tlch vd Nehi dinh s6 Ix/2015/ND-cP ngay I5/l1/2015 cila chinh

phfi qry dinh chi ti* m1t sa a$u vti bi€n phdp thi hdnh Ludt hO tich, vd dd duqc diiu

chinh theo C6ngvdnsd I2SS/HT(/TCT-HT ngdy 15/9/2016 ct)a Cttrc Hq tich. Qu6c

tlch, chung thtsc v/v diiu chinh mQ,t sii bidu mdu hq tich ban hdnh kim theo Th6ng tr
sA t StzOtS/TT-BTP).

- Cin c1i, phrip lf:
+ LuAt h0 tich n1m20l4;

+ Nghi dinh s6 I23!2015A{D-CP ngAy $mD0L5 ctra Chinh phu quy dinh chi

titit mOt sO eiAu vi bi0n phap thi hlnh Lu0t h0 tich;

+ Th6ng tu s6 1S]Z1|5/TT-BTP ngey Wll/2015 ctra BQ Tu ph6p hucrng d6n

thi hdnh mQt sri diau cua Luat ho tich vi Nghi dfnh s6 12312015/l\iD-cP ngdv

t5/It/2015 cria Chinh phu quy dinh chi ti6t mQt sO OiAu vd bi$n ph6p thi hanh Lu4t

h0 tich;

+ Nghi quyAt sA SgtZOt6/N22-HEND nsdy I4/12/2016 cfia HQi d1ng nhdn ddn

tinh Khdnh Hda vi viQc quy dinh ,mtlc thu, npp, qudn ly vd s* dqmg l€ phi h0 tich, le

pht ddng ky ,n tni vd t€ phi ctip chtrng minh nhdn ddn trhn dia bdn tinh Khdnh Hda-

+ C6ng vdn s6 IZSS/HTQTCT-HT ngay 15/9/2016 cila Cryc H0 tich. Qu6c tlch,

chdmg thr{c v/v diiu chfnh m|t sii bi6u mdu hO tich ban hdnh k\m theo Th6ng u sd

I5/201,/TT-BTP. 
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cgNc HoA xA nQt cttt ncnh vlpr NAM
DQc lflp - Tg do - HSnh phtic

To KHAI uANc xi'xnnl sINH

Kinh grii: (r)

IIg, chft dQm, tOn nguiri yGu cAu:

Gi6y td tily thdn: t2)

Noi cu trf: (3)

Quan hQ vdi nguoi dugc khai sinh:

Dd nghi co quan tling ky khai sinh cho nguli dur6,i tlf,y:

IIg, chfr tlQm, tOn:

Ngdy, thang, nim sinh: ..........ghi bing chfr:

flg, chfr ilQm, tOn nguli cha:

Ndm sinh(5): Ddn tQc: .......Qu6c tich:

Ncyi cu tr6: (3)

Tdi cam doan nQi dung d€ nghf ding hj krhai sinh trOn ddy ld dring sg thit, dugc sy thoa
thufln nh6t tri cria c6c bOn liOn quan theo quy dinh ph6p lu$t.

T6i chiu hodn todn trSch nhiQm tru6c ph6p luat vE nQi dung cam doan ctia minh.

Ldm tqi: ngdy ........... thdng ndm ..............

Nguli yGu cAu

(K!,, ghi rd hp, chfr dQm, ftn)



(')Ghi 
16 t€n co quan dd nghi thgc hi-On viQc ding ky khai sinh

(r) 
Ghi 16 th6ng tin vA gi6y td tr)y thffn cira ngubi di itdng hy (ghi si5, co quan c6p, ngdy cAp h$

chi6u, chtrng minh nhdn ddn holc gi6y td hqrp lQ thay th0)

Vi du:Chung minh nhan ddn sir 001089123 do C6ng an thdnh ptrO Ha NQi c6p ngny

2011012014.

€) Ghi theo dia chi dlng ky thuong tru:; n6u khdng c6 noi ddne ky thuong tru thi ghi theo dia

chi ddng kf tam trri; truong hqp khdng c6 noi ding ky thudng tni vi noi ddng ky t4m tru thi

ghi theo tlia chi dang sinh sdng.

(a)Trubng hqp sinh tpi co so y t6 thi ghi 16 t€n co sd y t€,vit dia danh hdnh chinh

Vf du: - Benh viqn PhP sin Hi lttr0i

- Tr4m y t6 xd Einh Bin53, huyQn Tir Scm, tinh Bic Ninh'

Truhng hqp sinh ra ngodi co sd y t,5 thi ghi <tia danh cria B chp hAnh chinh (x6, huyQn,

tinh), noi sinh ra.

Vi du:xd Dinh Bhng,huyQn Tri Son, tinh Blc Ninh'

(t Ghi rd ngiy, thhng, nim sinh cta chra, m9.



2. Thri tgc iting ty n6t h6n c6 yiiu tii nuric ngodri

- Trinh tg thpc hiQn

+ Ngudi c6 y6u c6u ddng kV ktit h6n nQp h6 so ddng k1t ktit hdn tai BQ phEr tiep
. , t A,

nhfln vi tr& kdt qui cua Uy ban nhdn ddn cdp huygn noi cu trt cua c6ng ddn Vigt Nam.

Truong hgp ngudi nu6c ngoii cu tru tai Viet Nam co y€u cAu ddng hf kiSt h6n

thi nQp hd so ddng ky k6t h6n tpi B0 phan tiep nhAn vd tra ktit qui cria Uy ban nhdn

ddn c6p huy6n noi cu trri ctra mQt trong hai bdn thgc hign ddng kli kiSt h6n.

+ Nguoi ti6p nhan c6 trirch nhiQm ki6m tra ngay toin bQ hd so, OOi ctri6u thdng

tin trong To khai vd tinh hqp lp cta gi6y td trong hd so do ngudi yOu cAu nQp, xu6t

trinh.

NOu h6 so dA'y dtr, hgp lg, ngudi tii5p nhpn hd so viet gi6y ti6p nhpn, trong d6 ghi

rd ngdy, gicr tra ktit qui; ntiu hd so chua cl6y chi, hoan thiQn thi huong d6n ngucri nQp h6

so b6 sung, hoan thiQn theo quy dinh; trudrng hgp khOng the b6 sung, hoan thiQn h6 so

ngay thi phii lQp thnnh vdn ban huo,ng d6n, trong d6 n6u 16lopi gi6y ttt,nQi dung can UO

sung, hoan thiQn, ky, ghi rd hg, chfr dQm, t6n cria ngudi ti6p nhan.

Hd so ding ky kOt hdn sau khi de dugc hufng ddn theo quy dinh md khdng

dugc bd sung, hodn thiQn thi ngudi ti5p nhpn tu chdi titip nhan h6 so. Vipc tu ctrOi titlp

nh$n h6 so phAi clugc the hi€n bing vdn bfur, trong t16 ghi rd ly do tu chdi, nguoi ti6p

nhan ky, ghi 16 hg, chfr dgm, t€n.

* Trong thdi h4n 10 ngdy ldm vi6c, t<c tu ngdy nhan di hd so hqp 16, Phdng Tu
ph6p ti6n hdnh nghiOn cuu, thAm fta hO scy vdr x6c minh (n6u thay can tni6q.

Ntiu th6y h6 so hqp lQ, c6c b€n co du diOu kiQn t<i5t trOn theo quy ctlnh ctra LuQt

h6n nhdn vd gia dinh, khdng thuQc trudrng hgrp tt chi5i dang ky ket h6n theo quy cfinh,

Phdng Tu phdp b6o c6o Chfi tich Uy ban nhdn ddn c6p huyQn xem xdt, quytit dinh.

Trudng hqp Chir tich Uy ban nhOn ddn ddng y gi6i quy6t thi k1i 02 bhn chinh ci6y
chring nh?n t<6t hOn.

* Trong thoi hpn 03 ngdy ldm viQc, t<6 tt ngdy Chri tich Uy ban nhdn diln cdp

huy€n ky Gi6y chfng nhan ktit hdn, Phdng Tu ph6p t6 chric trao Gi6y chring nhin k€t

h6n cho hai b6n nam, nt.
+ Khi dang ky ktlt hdn ci hai bdn nam, nfr phii c6 m[t tpi try sd Uy ban nhdn

dAn, c6ng chric ldm c6ng t6c hO tich h6i y kitin hai b€n nam, nt, n6u c6c b€n t.u nguyQn

t<6t h6n thi ghi viQc k6t hOn vdo 56 dang k1t k6t h6n, ctng hai bOn narn, nti ky tdn vdo
ni r . r ^56; hai b6n nam, nfr cung ky vdo GiAy chfng ntrQn k€t hdn.

IO



Truong hqp mQt ho{c hai bdn nam,nfr kh6ng thi5 c6 mat dO nhan Giay chtmg

nh'n kiit h6n thi theo dA nghi bettg v6n ban cta hg, Phdng Tu ph6p giah4n thdi gian

trao Gi6y chrmg nhan kiSt hdn nhung ktrdng qu6 60 ngey, tC * ngey Chu tfch Uy ban

nhan ddn cdp huyQn ki GiAy chimg nhan t6t frOn'

H6t oo ngey mir hai b6n nam., nfr kh6ng d6n nhan Giey chring nhan k6t h6n thi

phdng Tu phrip b1o cito Chri tich tly Uan nhan dAn cAp huyQn hty Gi6y chrmg nh4n

ktit hdn de kY.

* Lru Y:

+ Truong h'p ngudi y6u c|u nQp gi6y td ld ban sao dugc c6p tt sO g6c ho[c b6n

sao dugc chrmg thgc tir ban chinh thi nguoi ti6p nhan h6 so kh6ng dugc yeu cAu xuAt

trinh bin chfnh; n6u ngudi y6u cau chi nQp b6n chpp vd xu6t trinh ban chinh thi ngudi

tiep nhfln h6 so ki6m tra d6i chitiu ban chqp v6i bin chinh vd ky viro ban chqp xiic

nhan vO viQc de d6i chi6u noi dung; gi6y tit do, khdng dugc yeu cAu nguoi di deng kf

nQp ban sao c6 chirng thpc gi6y td d6'

+ Trudng hQp ph6p lu{t quy dinh xuAt trinh gi6y to khi dang ki h0 tich, nguoi

ti6p nhin c6 tr6ch nhigm ki6m tra gi6y td xu6t trinh, aoi cnieu vdi th6ng tin trong Tb

khai vi rrhl,,icho ngudi xu6t trinh, kh6ng dugc y6u cAu ngudi ddng ky h0 tich nop

th6m biur sao giay to do. Ngudi titlp nhan c6 th6 chup 01 bin gi6y to xu6t trinh ho4c

ghi lai th6ng tin cria giey td xu6t trinh aC luu h6 so'

+ Gi6y td do co quan c6 th|mquyen cira nudc ngodi c6p, c6ng chimg hoflc x6c

nhan d6 st dung cho viQc dang hy trQ tich t4i viQt Nam ph6i duqc hqp ph6p h6a l5nh su,

tnr truong hgp ilugc mi6n theo diAu u6c qudc tiS md viet Nam h thanh vi6n; gi6y td bdng

tii5ng nu6c ngodi phii rluqc dich ra tiOng viQt vd c6ng chimg ban dich ho4c chrmg thlrc

cht ky nguoi dichtheo quy dlnh ctirrph6p lu{t'

+ Ngudi tiCp nh4n c6 tr6ch rrhi$m ti6p nh{n dirng, dtr hO so ddng ky h0 tich theo

quy dinh cira phSp luat h0 tich, kh6ng dugc y6u cau ngudi d6ng ky h0 tich nQp th6m

gi6y to mi ph6p luflt h0 tlch khdng quv dfnh phdi nQp'

- C6ch th.irc thqc hiQn: Ng,uoi ydu cAu dlng ky k6t hdn tryc ti6p nQp h6 so tai

Uy ban nhan ddn c6p huy-On c6 thiim q.ryAn (b€n nam hoflc b6n nt c6 th6 truc ti6p nqp

h6 so mi kh6ng cAn c6 vdn bin q'quydn ctra b€n cdn l*i).

- Thdrnh phAn hd so:

* GiaY td Phdi *u,it t'inh
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^ - H0 chiOu hoflc chtmg minh nhen d0n hoac thd cin cudc c6ng dAn hoflc c6c
,A ,\ r r r t i, r .r A . . .. a \ t

gi6y td kh6c c6 dan anh vb thdng tin c6 nhan do co quan co tham quy6n c6p, cdn gi6 tr!
- 

sir dUng d6 chirng minh ve nfran thdn cta cdng dan Viet Nam.

- Gi6y to chring minh noi cu trir di5 x6c ctlnh them quy€n trong giai dopn Co s0

du liQu qutic gia vA ddn cu vd Co so df liQu hQ tich diQn tu toan quSc chua dugc xdy

dWng xong vd thpc hiQn th6ng nh6t tr6n toan quSc (giai doan chuy6n titip).
* Giriy td phdi nQp

- Td khai tldng ky ktit h6n theo miu, c6 dri th6ng tin cta hai b6n nam, nfr. Hai

b6n nam, nfr c6 the khai chung vAo mQt Tlkirai deng ky k6t hOn;

- Gi6y x6c nh4n cua ti5 chtc y t6 c6 thAm quyen cfra Vigt Nam ho{c nudc ngodi

x6c nhan c6c b6n k6t h6n kh6ng mic b€nh tdm thAn hopc benh kh6c mi kh6ng c6 khi
ning nhAn thfc, ldm cht dugc hanh vi cta minh;

Gidy to chirng minh tinh tr4ng h6n nhAn ctra ngudi nudc ngodi do co quan c6
.,A ,l Ithdm quyOn nudc ngodi cip cdn gi6 tr! str dpng, x6c nh{n hiQn tpi ngu}i d6 khdng co

vg hoflc kh6ng c6 chiing; trulng hgp nu6c ngodi khOng c6p x6c nhan tinh tr4ng h6n

nhen thi thay bing gi6y to do co quan c6 thAm quyen nu6c ngodi x6c nhfln ngudi tt6

c6 dtr di€u kiQn ktit trOn theo phdp lu{t nudc d6.

Gi6 tri sri dung cira gi6y td chimg minh tinh trpng hdn nhdn cria ngudi nu6c

ngodi dugc x6c dinh theo thoi han ghi lr:en gidy td d6. Trucrng hgp gi6y td chring minh

tinh tr4ng h6n nhdn khdng ghi thdi hpn sri dpng thi gi6y td ndy vd giSy x6c nhfln cta t6
| , , 

^ 
,r ! . r A. ,r ,chric y tO c6 gi|tri trong thoi h4n 06 th6ng, ke tu ngdy cdp.

- Nguoi nudc ngodi, c6ng ddn Vi€t Nam clinh cu d nudc ngodi phii nQp ban sao
t A t .A
hQ chi6u/giAy to c6 gl|tri thay hQ chii5u hopc xu6t trinh ban chfnh hQ chi6u/gi6y td c6

gi6 tri thay hQ chi6u trong trubng hqp tryc tiiip nQp hO so.

- Gi6y x6c nhfln tinh trqng h6n nhAn cira c6ng dAn Vipt Nam cu tr6 trong nu6c

(trong giai doqn chuy6n ti6p).
* Ngodi giiiy fi n€u tr€n, tity timg trudng hqp, bhn nem, b€n nfr phdi nQp hodc

xuiit trinh giiiy td tuong ung sau ddy:

- C6ng ddn ViQt Nam dd ly h6n hopc hriy vi6c k6t h6n tpi co quan c6 thhm
quy€n cria nu6c ngodi phdi nQp b6n sao trich lgc h9 tich vd vigc dd ghi vdo sd vi€c ly
h6n ho4c hiry viQc t6t trOn triiphdp lu$t (Trich lpc ghi chri ly hdn);
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- C6ng dan Viet Nam [d cdng chfc, viOn chric ho{c tlang phpc vg trong lyc

luErg vfl trang phii nQp vdn ban ctra co quan, don vi quan Iy xdc nhAn viQc ktit h6n

vdi ngudinudc ngodi kh6ng tr6ivdi quy dinh cria ngdnrh d6;

- Trudng hqp ngudi y€u cAu ,fr6ng ky ktit h6n dang c6ng t6c, hqc t{p, lao dOng

c6 thdi han o nu6c ngoii thi phii nQp Gi6y x6c nh0n finh trang h6n nhAn do Co quan

dei dipn ngo4i giao, Co quan dAi dien l6nh sp cria ViQt Nam 0 nudc ngoii cAp.

- Sii tuqng hd so: 0l b0

- Thdi @n gi6i quy6t: 15 ngiry ldm viQc.

- O6i tuqng thqc hiQn thfr tuc hinh chinh: C6 nhan'

- Co quan c6 thAm quYiin quY6t tlinh:

+ Uy ban nhdn dAn c6p huyQrr noi cu tru cua c6ng dan Viet Nam thUc hiQn ddng

kj k6t h6n gita c6ng d6n ViQt Nam vdi ngudi nudc ngoii; giffa cdng dan Viet Nam cu

tni 6 trong nu6c voi cdng dan Viet Nam dinh cu d nu6c ngoii; gita c6ng dan Viet

Nam dinh cu 0 nu6c ngoii vdi nhar,r; gifia c6ng den Viet Nam dOng thdi c6 qu6c tich

nu6c ngodi vdi c6ng ddn vigt Nam ho{c v6i ngudi nu6c ngodi.

+ Truong hqp ngudi nudc ngoiri cu tru tai ViQt Nam c6 y6u cAu dang kf k6t h6n

thi Uy ban nh6n d6n cAp huyQn noi cu trir ctra mQt trong hai b6n thuc hiQn d6ng kf k6t

h6n.

- Co quan thqc hiQn thri tgr: hirnh chinh: Phdng Tu ph6p c6p huyQn tiiip nhfln

h6 so vd tham muu Chri tfch Uy ban nhdn ddn cAp huyQn xem x6t, quytit dinh.

- Co quan ph6i hgP: Kh6ng,

- 116t qui thgc hiQn thfr tgc hinh chfnh: GiAy chfng nhAn k6th6n

- LQ phi: 1.200.000 d6ng

Mi6n lQ phi A6i vOi c6c truhng hqp: ddng ky cho ngudi thuQc gia dinh c6 c6ng

v6i c6ch m?ng; ngudi thuQc hQ nghdo; ngudi khuyiSt tat'

- MAu ilo4 mfiu td khai: Td khai dlng hI k6t h6n (ban hanh kdm theo Th6ng tu

sO tStZOtslTT-BTp ngey t6lt!l2}l5 cira B0 Tu ph6p hu6rng dan thi hanh mat stl oieu

ctra Luft hO tich vn Nghi dinh sO I23120L5A{E-CP ngey $lll/2015 cria Chinh phtt

quy dinh chi tii$t mQt st5 di6u vi biQn ph6p thi henh LuAt h0 tich).

- YGu cAu, di6u kiQn thqc hiQn thfr tgc hinh chfnh:

+ Nam tt dt 20 tudi trd l6n, n& tu dt 18 tu6i tr& l6n;

+ Vipc ktit h6n do nam vd nfrr tg nguyQn quyi5t dinh;

+ Cdcb€n kh6ng bi m6t nang lyc hinh vi ddn su; 
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+ ViQc k6t hdn khdng thuQc mQt trong c6c truong hqtp c6m k6t hdn theo quy

dinh tpi c6c di6m a,b, c vi d khoan 2 Di6u 5 cria Lu$t H6n nh6n vd gia dinh, gdm:

ftit frOn giht4o; T6o h6n, cu0ng 6p ktit hdn, lira OOi t<6t hdn, cin tro ki5t h6n; Nguoi
dang c6 vg, co chdng mi kiSt h6n v6i ngudi khric ho{c chua c6 vg, chua c6 chdng md

t6t trOn vdi nguoi dang c6 ch6ng, c6 vg; Ktit h6n gita nhfrng nguoi cirng ddng miu vd

tryc h0; gifia nhfing ngudi c6 h9 trong pham vi ba cloi; gifra ch4 mg nu6i vdi con nudi;
gitia ngudi dA tung ld ch4 mg nu6i v6i con nudi, cha chring vdi con ddu, me vg v6i
con 16, cha du-o. ng vdi con ri€ng cta vg, mg ko v6i con ri6ng ctra ch6ng.

+ Nhd nu6c kh6ng thta nhan hdn nhdn gifra nhimg nguoi ctrng gi6i tfnh.

- CIn cti phdp If:
+ Luet hdn nhdn vi gia dinh n6m 2014;

+ Lu4t h0 tich n1m20l4;
+ Nghi dinh s6 123/20154IE-CP ngdy 15/1112015 cua Chinh phu quy dinh chi

tiiit mQt sO AiCu vi biQn phdpthi hanh Luflt hQ tich;
+ Th6ng tu s6 15/2015/TT-BTP ngey l6/Ill20t5 cta BQ Tu ph6p huong dfin

thi hdnh mOt s6 di0u cira Lu$t h9 tich vi Nehi dlnh sd 123I20|5AID-CP ngey

15llll20l5 cua Chfnh phri quy dinh chi ti6t mQt s6 Aieu vd biQn ph6p thi henh Lu{t
hQ tich;

+ Nghi quyet ta Sgnat6/NQ-HDND ngdy I4/12/2016 cfia HQi d6ng nhdn ddn
tinh Khdnh Hda vd vi€c quy dinh m{rc thu, nQp, qudn ty vd str dqmg tQ phi hO tich, tC

ph{ ddng tcy cu tril vd lQ phi ciip chtmg minh nhdn ddn tr€n dia bdn tinh Khdnh Hda.
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cQNG udn xA ttgt cl{u xcuia vIEr NAM

DQc $p - Tq do - Hanh Phtic

To KHAI oanc rf rtr uON

Kinh gfi{3):...................

Hg, cht dQm, tOn

Ngdy, th6ng, n[m sinh

Noi cu tru(a)

Ciey tOtiry thAn(t

K6t h6n tan ttrri mAY

Chung t6i cam <loan nhfrng loi khai tr6n d6y H dung sg thflt, vigc ktit hdn cria chung tdi ld t.u

nguve."n, kh6ng vi phgm quydinh cria Lu4t h6n nh6n vd glattinh viqt Nam.

Chirng t6i chiu troan toan tr6ch nhiQm tnr6c phrip lu$t vii cam doan cria minh.

p6 ngttiQuy co quan ding ky' 
........,ngdy .............thrrng n6m...............

BGn nfr BGn nam
(Kj;, ghi rd hg, chf dpm, t6n) (Kf, ghi rd hg, chfi'dQm, tOn)



Chil thich:
(l), (2) Trudng hgp lim tht tlrc dlng kj k6t frOn c6 yiSu ti5 nudc ngoii, thi phni dan Anh cfia hai bOn

nam, n[.
(3) Ghi 16 t6n co quan ttlng kf k6t hdn..
(4) Ghi theo nsi deng kf thudng trir, n0u khdng c6 noi deng kj thuong tru thi ghi theo noi ddng k;i
t4m trri; trudng hop khdng c6 noi d[ng ky thuong trri vd noi ding ky tarn tru thi ghi theo noi dang
sinh s6ng.
(5) Ghi thdng tin vA gi6y td tiry thdn nhu: hQ chiisu, chirng minh nhin din ho[c gi6y td hgp lQ thay
th€ 1vf ds: Chring minh nhdn ddn s6 001089123 do Cdng an thdnh pnO Ua NQi cdp ngiy 20ll0llgSli.
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3. Thti tgc iting kf h:hai trtr e6y5u t6 nurirc ngolri

- Trinh tqr thrPc hiQn

+ Ngudi c6 y€u cAu ding ky khai * nqp hO so ddng kf khai tt tai BQ phfln ti6p

nhdn va trl ktit qui cria Uy ban nhiin ddn c6p huyQn noi cu tru cu6i cirng cua ngudi

ch6t.

Truong h'p l-h6ng x6c dinh dugc noi cu tni cutii cing cira nguoi chtit thi nQp t4i

B0 phan tiep nhan vi tra ktit qui ciia Uy ban nhAn ddn c6p huyQn noi ngudi d6 ch6t

ho{c noi ph6t hi-On thi th6 ngudi ch6t.

+ Ngudi ticp nhan c6 tr6ch nhiqm ki6m fiangay toin b0 hd so, COi ctritiu thdng

tin trong To khai vd tinh hqp lQ cua giAy td trong hd so do ngudi ydu cAu nQp, xu6t

trinh.

Ni5u hO so ttAy dir, hqp 1Q, ngrrbi tiiip nhan h6 so vitft gi6y ti6p nhfn, trong d6 ghi

rO ngiry, gio tri k6t qui; n6u tO so chua dAy dtr, hoan thign thi huong dfin nguoi nQp h6

so b6 S*g, hoan thien theo quy dinh; truong hqtp kh6ng tho b5 sung, hoan thi€n h6 so

ngay thi phni Qp thnnh vdn ban hucrrrg d6n, trong ct6 n6u 16 lo4i gi6y to, nQi dung can UO

sung, hoan thiQn, ky, ghi 16 h9, cht rfQm, t6n cira nguoi ti6p nhan'

Hti so d6ng ki khai tu sau khi dA dugc hudng dfin theo quy dinh md khdng dugc

b6 sung day dir, hoan thipn thi ngurdi ti6p nhdn ffi choi titip nh{n hii so. viQc tu ch6i

tii5p nhan hti so ph6i dugc th6 trien bane vdn bdn, trong d6 ghi rd lf do tir ch6i, ngudi

ti6p nhfln ki, ghi rd h9, cht dQm, t€n'

+ Ngay sau khi ti6p nh4n h6, so, n6u th6y th6ng tin khai ttr dAy cltr vd phr) hgp,

phdng Tu ph6p b6o c6o Chtr tich 'Uy ban nhan d6n c6p huyQn. Truong hqrp Chu tlch

uy ban nhen dan c6p huypn d6ng y g\eiquytit thi ki rrich luc khai ttr cdp cho ngudi

c6 y6u cAu; c6ng chric ldm c6ng t6c hQ tlch ghi vdo Sd d[ng 1..i khai tri vd cirng nguoi

di ddng kf khai tft ki vio 56.

* sau khi d6ng ky khai tri, Phdng Tu ph6p b6o c6o Chu tich uy ban nh6n d6n

cAp huyQn c6 v6n ban thdng b6o, kdm theo Trich luc khai tri (bdn sao) cho BQ Ngo?i

giao d6 th6ng b6o cho c0 quan c6 thAm quyAn cita nu6c mi ngudi ch6t ld c6ng d6n'

* Lruy:
+ Trucrng hgrp ngudi y6u cArr nQp gi6y t01a ban sao dugc cAp tu s6 g6c ho4c b6n

sao dugc chimg thuc tir bin chinh thi ngudi ti6p nhan h6 so kh6ng dugc y€u cau xu6t

trinh b6n chinh; n6u nguoi y€u carr chi nOp b6n chgp vd xu6t trinh b6n chfnh thi nguoi

ticp nhgn hii so ki6m tra, d5i chitiu b6n chpp v6i b&n chfnh vd ky vdo bhn tttop "ji



nhAn vd viQc de d6i chi.5u nQi dung gi6y td d6, khdng dugc y6u cAu nguoi di d6ng kf
nQp ban sao c6 chung ttrgc gi6y td d6.

+ Trudng hqrp ph6p luft quy dlnh xu6t trinh gi6y td khi ddng ky h9 tich, nguli
..4 r ^ ' ,^ ,, l. .ti6p nh4n c6 tr6ch nhiQm ki6m tra gi6y td xudt ffinh, cl6i chi6u v6i thdng tin trong Td

khai vi tri lpi cho ngudi xu6t trinh, khdng dugc y6u cAu nguoi ddng ky hO tich n6p

thdrn bin sao gidy to cl6. Nguoi titip nhen c6 thiS chup 01 bin gi6y td xu6t trinh hodc

ghi lpi th6ng tin cfia gi6y td xu6t trinh dC tuu hO so.
' ^,^+ Gi6y to do co quan c6 thAm quy6n cia nu6c ngodi cdp, c6ng chrmg ho{c x6c

nhAn dO st dung cho viQc dang ky h9 tich t4i ViQt Nam phii clugc hqrp ph6p h6a ldnh su,

trir truong hgp du-o. c mi6n theo di6u udc qu5c ti5 md ViQt Nam h ftanh vi6n; gi6y td b*g
,.4 . 1 j. r t.
ti6ng nudc ngodi ph6i clugc dich ra ti6ng Vipt vi c6ng chimg ban dich ho{c chrmg thgc

chfr ky ngudi dich theo quy dinh cua ph6p luflt.

+ Nguoi titip nhfn cb trilchnhi€m tiiSp nh$n dirng, dt hd so ddng ky h9 tich theo

quy dinh cria phrip lu{t h0 tich, kh6ng dugc y€u cAu ngudi ddng ky h9 tlch nQp th6m
.A

gi6y td mi ph6p luat h0 tlch kh6ng quy dlnh phni nQp.

- C{ch thrfrc thgc hiQn:

+ Nguli co y€u ciu ding kj khai tu tr.uc ti6p thgc hien hoac tiy quy6n cho

ngudi kh6c thgc hiQn viQc ddng ky khai tu;

+ Ngudi thyc hi-en vipc ddng ky khai tu cd thd nQp h6 so tr.uc ti6p t4i Uy ban
r A r^ I r

nhdn d6n cdp huyQn c6 thdm quy6n hoflc grii hd so qua hQ th6ng buu chinh.

- Thirnh phin hb so:
t n,.{ \* Gidy td phdi xudt trinh

+ H0 chiOu ho4c chimg minh nhen ddn hoflc thd cdn cudc c6ng ddn hopc c6c

gi6y to kh6c c6 d6n anh vd thdng tin c6 nhdn do co quan c6 thAm quydn cdp, cdn gi|tri
str dung dO chring minh ve nnan thdn cria ngudi c6 y6u ciu ding ky khai tir;

+ Gi6y to chimg minh noi cu tru cu6i ctrng cria ngudi ch6t dti x6c dinh thAm

quy?,n (trong giai dopn Co sd dt ligu qu5c gia vd ddn cu vd Ccv so dfr li€u h0 tich clign

hi toen qutic chua dugc xdy dUng xong vd thgc hiQn th6ng nh6t tr0n todn qutSc);

trucrng hqp khdng x6c tlinh ctugc nsi cu trfi cutii ctng cria ngudi ch6t thi xuAt trinh
gi6y to chfng minh noi nguoi <16 ch6t ho4c noi ph6t hiQn thi th6 cua nguoi ch6t.

Trucrng hgp gti h6 so qua hQ thdng buu chinh thi phii grii kdm theo bin sao c6

chting thuc c6c gi6y td phdi xu6t trinh n€u tr€n.
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* Gidy td plni n$P

+ Tb ktrai ddng ki ldrai tu theo mdu;

+ Gi6y b6o tu ho1ac gi[yto thay ttr6 Ciay b6o ttr do co quan c6 thAm quyAn cAp

sau d6y: 
^-rAi nhAt +oicn sri v tE thi rhri tru, ' ' 

?Gi6y b6o tu;. D6i v6i ngudi ch6t t4i co sd y tti thi Thri trudng co s6 y t6 c61

. D6i voi nguoi chist do thi hiinh an tu hinh thi chu tich Hoi d6ng thi hanh an

ttr hinh 
"{p 

giSyx6c nhfn viQc thi hanh an tir hinh thay Giay b6o tu;

. D6i v6i ngudi bi Tda 6n tuyr3n uo n d6 chi5t thi Ban 6n, quyi5t dfnh co higu lgc

ctra T6a 6n thaY GiAY b6o tu;

ooi voi ngudi chi5t trcn phtrong tiQn giao th6ng, chi5t do tai n4n, bi ei6t' chet

dQt ngQt ho4c chtit c6 nghi vAn thi vdn b6n x6c nh4n cua c0 quan c6ng an

hoac k6t qu6 gi6m dinh cua co quan gi6m dinh ph6p y thay Gi6y b6o tft;

. E6i uOi ngooi ch6t khdng thuQc mQt trong c5c trulne hAp tr6n thi Uy ban

nhdn dan cdp xd noi ngudi 116 chtit c6 trSch nhiem c6p Gidy b6o tu'

+ v6n ban iry quy6n dugc c6ng chimg, chimg thpc theo quy dinh ctra ph6p lu$t

aoi voi truong hqp try quycn thuc hipn viQc d6ng kf khai tu. N6u ngudi dugc uy

quyen lir 6ng, bi, cha, m9' con' vg' ch6ng ' anh' chi' em ruQt cria ngudi uy quyAn thi

uinaan iy quyAn khdng phii c6ng chring, chtng thpc, nhung phdi c6 gi6y to chirng

minh m5i quu., hQ vdi ngutri uj' qu;rAn'

- S6 tuqng hd so: 0l bO 
- 1

- Thoi h4n giii quy6t: Ngay trong ngay ti6p nh4n h6 so, trulng hqp nhan h0 so

sau 15 gio ma m,lng giti n"y.i eon, ngay thi tra k6t quA trong ngey ldm viQc tii5p

theo. Trudng hqp cAn x6c minh thi thdi han gi6i quytit khdng qu5 03 ngey lim viQc'

-ooitugngthrlchiQnthfrtrlrchirnhchinh:C6nh6n

- Co quan c6 th6m quydn qluytit itinh:

+ Uy ban nh6n ddn chphulrQn noi cu tru cu5i cring cria ngudi chi5t thUc hign

viQc d6ng ky khai tt cho nguli ntr6c ngoii ho{c cong d6n vigt Nam dinh cu d nu6c

ngoii ch6t t4i Viet Nam;

+ Uy ban nhen dAn cfp huyQn noi ngudi do chSt hodc noi phat hiQn thi th6

ngudi chi5t thgc hign vigc ddng kj khai tir trong trudng hqp kh6ngxitc dinh dugc noi

cu trf cu6i cung ctra nguoi ch6t' 
rc hirnh chinh: pr ' : huy-6n ti6p nhan.CoquanthqchiQnthfrtqrchirnhchinh:PhdngTuph6pc6l

hd so vdtham muu Chu tich Uy ban nhdn dAn cAp huyQn xem x6t, quyl5t dinh' 
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- Co quan ph6i hqp: Khdng.

- X6t qui thgc hipn thfr tgc hirnh chinh: Trich lpc khai tu.

- LQ phi: 6A.000 d6"s

Mi6n lQ phf aOi vOi c6c trudrng ho. p: ddng ky cho nguoi thudc gia dinh c6 cdng

vdi c6ch m?ng; ngubi thuQc h0 nghdo;ngudi thuy6t t$t.

- Mdu dcrn, miu td khai: Td khai ddng hy khai tu (ban hdnh kdm theo Thdng tu

sA rcnOtslTT-BTP ngdy 16lll/2015 cta B0 Tu ph6p huong ddn thi henh mgt sO CiCu

ctra Lupt h0 tich vi Nghi d[nh s6 123120151|{E-CP ngey $nlDTIS ctia Chfnh pht
quy dfnh chi ti6t m$t sO diAu vd biQn ph6p thi hanh Luflt h0 tich).

- Cin cf phrip ly:

+ Lu$t hQ tich ndm2014;

+ Nghi dinh sd 123/20154ID-CP ngiy l5/tl/2015 cira Chfnh phu quy dinh chi

ti6t mQt sO OiAu vd biQn ph6p thi henh Lu4t h0 tich;

+ Th6ng tu sti lsl}}l5/TT-BTP ngiy t6lII/2015 ctra BQ Tu ph6p huong d6n

thi hdnh mdt s5 diAu cria Lu$t hQ tich vd Nghi dinh sti lL3lZ}l5A{D-Cp ngay

15/1112015 ctra Chinh phir quy dinh chi ti6t mQt sO eieu vd biQn phrip thi hanh Lu4t

h0 tich;

+ Nghi qryet si5 SS|ZO\6/NQ-HDND ngdy I4/12/2016 ct)a HQi ddng nhdn ddn

tinh Khdnh Hda vi viQc quy dinh muc thu, nQp, qudn ly vd sth dl.ang lQ phi hO tich, te
ph{ ddng tty ,n tni vd lQ phi ciip chang minh nhdn ddn trAn dia bdn tinh Khdnh Hda.
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ceNG IroA xA ngt cHU xcY$ vt$t NAM' 
DOc t$P - TP do - II4nh Phric

To KHAI oAxc r{'rcr,l.l rtf
Kfnh grli:(r)

Hg, chii dQm, tOn ngudi YOu cAu:

Noi cu tru: \".........

Quan h€ vdi ngudi d6 chrit:

o[,giico qu"an iling kf khai tr? cho nguai c6 r6n dufi rliy:
Gi6i tinh:

Hg, cht dQm, tOn:

Noi ch6r

Nguili y6u cAu

(Ky, ghi rd hP, chfr dQm, ftn)

tFAt6; b6;1tti ciAytb thav tne ci6v b6o tri: to'""""'r""" do """""""'

ioi ,.* 0"," Jn"e ffi ;il kh;iiio, aay iu uo"?lJ'?ii,;r;illTr;h "ftffi 
i*0, pt.p

luit v0 cam doan ctra minh.
Ldm tsi: ngdy """" thdng """" ndm
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Chrt thfch:
(t) Ghi rd t€n co quan thuc hiQn deng kf khai tir.

e) Ghi theo tlia chi ct6ng kf thudng tni; ni5u kh6ng c6 noi <fdng kf thudng trri thi ghi theo dia chi
deng kf t4m trir; trudng hqp khdng c6 noi deng kf thudng tru vi noi tl5ng k;f tpm trfi thi ghi theo noi
dang sinh s6ng.

0) Ghi th6ng tin v0 gi6y tt tiy thdn nhu: hQ chiiSu, ch&ng minh nhdn d6n ho4c gidy td hqp lg thay
th6 1vi ds: Chfng minh nhdn ddn sd 001089123 do Cdng an thdnh pn6 Ua NQi c6p ngay 20/1012A04i.
(o) 

Ni5u ghi theo Gi6y b6o tu, thi g4ch cym tir "Gi6y to thay.Gidy b6o tri"; n6u ghi theo st5 Gi6y to
thay Gidy b6o tu thi ghi rd tdn, s6 gidy td vi gpch cgm tir "Gi6y b6o tri".
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4. Thfr tgc itlng lcf nhin char' m9' con c6 ydu tii nufc ngoii

- Trinh trP thqc hiQn

+ Nguoi c6 y6u cAu ding ky nhfn cha" m9, con nQp hii so tai B0 phan tii5p nh{n

vi tra ktit qui cua uy ban nh6n ddn c6p huyQn noi cu tru ctra ngucri dugc nhan lir cha,

m9, con.

+ Ngudi tiep nhan co tr6ch nhiem ki6m ffangay toan b0 h6 so' xac dinh tinh hqrp

lQ cua gi6y td trong hii so do ngudi 1'6u cAu nQp, xuAt trinh eOi ctritiu th6ng tin trong To

L{ai v6i giAY td trong h6 so'

Neu h6 so day cilr, hqp lQ, ngrrdi ti6p nh&n h6 so viet giay tiiip nh6o trong d6 ghi

16 ngdy, gio tr6 ki5t qui; niiu h6 so chua day dtr, hoan thi-en thi hu6ng dan nguoi nQp h6

so b6 ,ffig, hoan thiQn theo quy dinh; trucmg hqp khdng thC b6 sung' hoan thiQn hd so

ngaythi phai lfp thnnh v5n ban hudrrg dan, trong d6 n6u 16 lo4i giny tq nQi dung cf,n b6

sung,hoanthiQn,kf,ghi16hg,chfirtQm'tdnctranguoitiiSpnhan'-----e' 
H6 so ddng ky nhan cha, m9, con sau khi da dugc hudrng dan ttreo quy dinh mi

lrrn.ng dugc b6 sung day dtr, hoan thiQn thi ngudi tirip nhan tu ch6i tiiSp nhan hd so'

vieciri ctroi ti6p nhan h6 so phii dugc tne nien bang vdn b6rL trong d6 ghi rd lli do tu

chiSi, nguoi titip nhan ki, ghi 16 h9, chfr dQm' t6n'

* Trong thdi h4n 15 ngiy, k€;tu ngay nhan dfi h6 so hgrp lQ, c6ng chric lim c6ng

t6c ho tich x6c minh, ni6m yiSt vigc, nhan cha, m9, con t?i tru so uy ban nhan d6n cap

huyQn trong thli gian 07 ngiy 1i6n h;c, d6ng thdi gtli vin ban dA nghi Uy ban nhan den

cAp xd noi thudrng trir ctra nguli du:gc nhan li cha, m9' con ni6m ylit trong thdi gian 07

ngay [0n tgc tai trU sd Uy ban nhdn ddn c6p xd'

+ Nilu thAy viQc nhAn cha, ntg, con ld itfng vd kh6ng c6 tranh ch6p' Phdng Tu

ph6p b6o c6o Chu tich Uy ban nhftn ddn c6p huyQn' Truong hqp Chu tlch Uy ban nhdn

d6n d6ng y g\tLiquyct thi ki Trich lgc ddng ki nhan ch4 m9, con cap cho ngudi c6

^Xyeu cau.

+ Khi ct6ng ki nhan cha, m9, con c6c b€n phii c5 m{t, c6ng chrlc ldm c6ng t6c

h0 tich ghi vdo Sd d6ng k)? nhan cha' m9' con' cirng c6c b6n kf vdo 56'

* Lmty: .rr 
nQp gi6y td re ban sao dugc c6p tu s6 gdc ho{c b6n

+ rrudms hsrp ngudi y€u.':iff:"r],H;,",|aj 
dusc y6u cau xuat

sao dugc chfng thgc til ban chinh thi ngudi titlp nh4n hd so khdng r

trinh b6n chinh, ,'a" ngudi yeu carr chi nQp ban chpp vd xu6t trinh ban chinh thi nguoi

tiep nhgn h6 so kiemiru, AOi chiilu ban chgp vdi ban chinh vd ky vdo ban tltOn "jl



nhan vd vigc de ddi chii5u nQi dung gi6y td d6, khdng du-o. c y6u cAu nguli di dang ky
nQp ban sao c6 chring thyc gi6y td d6.

* Truong hqrp ph6p lupt quy clinh xu6t trinh gi6y td khi d6ng ky hO tich, ngudi

ti6p nhfin c6 tr6ch nhiQm ki6m tra gi6y to xu6t trinh, e6i ctri6u vdi th6ng tin rrong Td
khai vd tr6 l4i cho ngudi xu6t ffinh, khdng dugc y6u cAu nguoi tl6ng ki h0 tich nQp

th6m bin sao gi6y td d6. Ngudi tiiSp nh$n c6 th6 chup 01 bin giAy td xu6t trinh ho{c
ghi lpi thdng tin cira giSy td xu6t trinh d6 luu hd so.

. ^.4 \ ,+ Gi6y to do co quan c6 thdm quyOn cua nudc ngodi cdp, cdng chtmg ho{c x6c

nhan d€ su dUng cho vi6c ddng ky h0 tlch t4i ViQt Nam ph6i dugc hgrp ph6p h6a ldnh su,

trir trucng hgp duoc miSn theo di6u ucrc qudc tC ma ViQt Nam le thanh vi6n; gi6y tcr bdng
..^ti€ng nu6c ngoii phii dugc dlch ra ti6ng ViQt vi cdng chrmg ban dlch hoSc chimg thUc

cht ky ngucri dich theo quy dinh cua ph6p lupt.

+ Ngudi ti6p nhan c6 tr6ch nhi€m titip nhan d.ing, dtr hO so ding ky hO tich theo

quy dinh cua ph6p luat hQ tich, khdng dugc ycu cAu ngudi ddng ky hO tich nQp th6m
.A \ i 'gi6y to md ph6p luat h0 tich khdng quy dinh phii nQp.

- cdch thfc thgc hi$n: Nguoi c6 y6u cAu ddng ky nhan ch4 mq, con (mQt hodc

hai bdn) tr.uc tii5p nQp h6 so tgi Uy ban nhen dAn c6p huygn c6 thAm quy6n.

- Thdrnh phAn hit scr:

- n,,!* Gidy td phdi xudt trinh

+ HO chi6u ho[c chfmg minh nhan ddn hoflc thd cin cudc c6ng ddn hodc c6c

gi6y to kh6c co ddn6nh vd th6ng tin c|nhdn do co quan c6 thdm quyAn c6p, cdn gi|tri
t r -l 1 rst dpng <t0 chfng minh vC nhdn thdn cira c6ng ddn Vigt Nam.

+ GiAy to chring minh noi cu trf dC x6c dinh thAm quydn ddng ky nhan cha, me

con (tron g giai do4n Co so dii ligu qu6c gia vA ddn cu vd Cs so dfr ligu hQ tich cliQn tu
toin qu0c chua dugc xdy dgng xong v?r thuc hiQn th6ng nh6t tr6n tofur qu6c).

- n'.!* Gidy td phai npp

+ Td khai dlng kf nhpn cha, mg, con theo m6u.
, n,A+ Gidy td, dO v4t ho4c chfng cit kh6c chimg minh quan hQ cha, con hodc quan

h€ mg, con 96-:
' Vdn bdn cria co quan y t6, co quan gi6m dinh hoac co quan khric c6 thAm

iquydn d trong nudc hopc nudc ngodi x6c nh4n quan hq cha con, quan hQ

me con,
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Truong hqp kh6ng c6 viin ban n6u tr6n thi phhi c6 thu tu, phim a'nh, bfutg,

diq d6 d,ing, vft dpng kh6c chumg minh mtii quan h0 cha con, quan hQ

mg con vi v5n ban cam doan cira chA mp vA viQc tr6 em li con chung cfia

hai nguoi, c6 it nhAt hai ngudi thAn thich ctra cha, mp lim chimg'

+Truonghgrpd6ngk}lnhancha,mg,congifiac6ngd6nVi0tNamv6ingudi

nu6c ngoiri hoflc gifta ngudi nu6c ngoii v6i nhau thi ngudi nu6c ngo]ri phii nQp ban

sao h0 ,t iti,ygiAy td c6 ei|trithay hQ chi6u ho[c xuat trinh ban chinh hQ chier/giay td

c(t gi|trithay hQ chiiSu n6u rgc tiiSp nQp h6 so'

S5 tugng hd so: 01 bO'

- Thdi hp giii quy6t: 15 ngriy lim viQc'

_ n6i tuqng thqc hifn thfr tqc hirnh chinh: c|nheJfi,

- Co quan .O tfr6t quydn quySt rlinh: Uy ban nhan d6n cAp huyQn noi cu tru

ctra nguli tlugc nhan ld chq m9, con thuc hien d6ng ky nh?Il ch4 m9, con gifia c6ng

dan ViQt Nam voi ngudi nu6c ngodi; gita c6ng dan viQt Nam cu trfi o trong nu6c v6i

c6ng dan viQt Nam dinh cu 0 nu6c ngodi; gita c6ng d6n viQt Nam dinh cu 6 nu6c

ngoii v6i nhau; gifra cdng dan Vi6t Nam d6ng thdi co qutic tich nu6c ngod'i voi c6ng

dan ViQt Nam ho[c v6i nguoi nu6rc ngodi; gita ngudi nudc ngodi vdi nhau mi mot

ho{c ci hai b6n thucrng tru t4i ViQt Nam'

- Ca quan th*c hiQn thfr tgc hhnh chinh: Phdng Tu ph6p cAp huyQn tiep nhan

h6 so vd tham muu chu tlch Uy ban nhin ddn c6p huyQn xem x6t, quy6t dinh'

- co quan ptr6i hqp: uy ba,n nhan ddn c6p xd noi cu tru ctra ngudi dugc nhan

lir cha, mg, con.

- K6t qufr thp hi.6n thfr tgc hirnh chinh: Trich lUc ddng ky nhAn cha, m9, mn'

- LQ Phi: 1-200.000 d6ng

Mi6n lQ phi AOi vOi c6c trudrng hqp: dang ky cho nguoi thuoc gia clinh c6 c6ng

v6i c6ch mAng; ngudi thuQc hQ nghdo;ngudi ktruy6t tat'

- MAu don, m6u td khai: lld khai clang b7 nhan cha' m9' con (ban hdnh kdm

theo Thdng tu sO tSlZOtslTT-BTP ngity t6lIll20l5 ctra B0 Tu ph6p huong ddn thi

hanh mot so di6u cira Luft hQ tich vd Nghi dinh s6 tz3lz}t5n\TD-cP ngey l5llll2015

cua Chinh phu quy dinh chi ti6t mi)t sti ACu vd bign ph6p thi hanh Lu4t h0 tich)'

- Y6u cAu, di6u kiQn thqc hiQn thri tgc hirnh chinh:

+ B6n nhan vd b€n dugc nhlin li cha, m9, con dau cdn s5ng;

+ Vigc nhqn cha, m9, con kh6ng c6 tranh ch6p' 
?{



- Cin cft phip lf:
+ Luat h6n nh6n vd gia dinh ndm 2014;

+ Luat h0 rich nam 2014;

+ Nghi dinh s6 12312015/ND-CP ngiy l5/lll20l5 cria Chinh pht quy dinh chi

ti6t mQt sO ei6u vd biQn phdp thi hanh Lu$t h0 tich;

+ Th6ng tu s6 15/2015/TT-BTP ngdy 16/1112015 cria BQ Tu ph6p huonrg d6n

thi henh mQt s6 diAu cria LuQt h0 tich vd Nghi dinh sii I23l20l5ND-Cp ngiy
lsln2}l5 cira Chinh phri quy dinh chi ti6t mQt sO AiCu vd biQn ph6p thi henh Lu6t h0

tich;

+ Nshi qryet sii SgtZOt6/NQ-HDND ngdy I4/12/2A16 ct)a Hei d6ng nhdn ddn

tinh Khdnh Hda vd vi€c quy dinh mac thu, nQp, quan lj,vd sr)r &/ng tQ phf hO tich, lC
phi ddng ty tu tril vd l€ phi ciip chdmg minh nhdn ddn tr€n dia bdn tinh Khdnh Hda.
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cQNG HoA xA ngt cHU {GIriA vrPT NAM

DQc I6P :Tq do - Ilanh Phtfic

To KHAI oANcl K''i NHAN cHAo If{S' coN

Kinh gfii(r):.

IIg, chir dQmo t6n

(4)

Quan h0 voi ngudinhfln cha/mg/con''':""""

Dd nghi Quf co quan cdng nhfn ngudi c6 t6n duoi ilfiy:

GiAy td tiry thAn 
(3):".."'..."""'

Li................... cfra ngutri c6 t0n duoi tliy:

T6i cam doan viec nhin............ .....n6itr€n lir dirng sg thflt, tg nguyQn, kh6ng c6 tranh

;6|]j;ir.ra.t, nfrie* trudc phip lLu{tvA cam doan cria minh.

Kinh dA nghi Quf co quan d6ng k1i'

Ldm tqi ngdy . .... ..thdng............ndm

Ngtrdi YAu cdu

(Kj,, ghi rd ho, chtt dQm, ftn)

f ki6n cfra ngudi hiQn tlang li mq ho{c cha(5)

Tdi li€u $t kim theo Td khai:

* t i5n cfra ngudri tluo.c nh$n li cha, m9, con(6)

Chrtthich:
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!] Ctri 16 t€n co quan ddng kf;
e) Ghi theo clia chi ding kf thuong nu; n6u kh6ng c6 noi d[ng hj thuong trf thi ghi theo ttia chi il6ng kf tam tru;

Fybng hqp khdng 96 qor ddng ky thudng tru vi ng dlng ky t4m tru thi ghi theo noi tlang sinh s6ng.
(t) chi th6ng tin vd gi6y.td tiry than nhu: h0 chi6u, chimg minh nhdnddn hoic giAy td hW lg thay th6 (vi ds:
Chrlng minh nhdn d6n sd 001089123 do C0ng an thdnh ph6 Hd N$i cdp ngiry 20/10/2004);
(n)Chi 

cAn thi0t trong trubrng hqp nguli khai kh0ng ddng thdi ld nguoi nhfn cha/mg/con;
(t 

Chi cAn thitit trong trudng hgp c.ha ho4c mg nhfln con chua thanh ni€n hoflcnguiri q thdnh ni6n nhung mAt
n6ng lyc hdnh vi ddn s6 ghi f kiiin cria ngudi ld cha n6u mg li nguoi ydu ciu, f kiiin ngudi mg n6u cha ld
nguoi y€u ciu (trir'trulng hgp nguli tl6 da chi5t, m6t tlch, m6t nang lgc hdnh vi d6n su hoic h4n ch6 ndng lyc
hinh vi ddn sy);
(u) Chi cAn thii5t trong truong hgp nguli dugc nhfln ld trd em tt d0 9 tudi trd l6n.
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5. Tht tgc illng kf khai sinh k6t hgp itlng kf nhfln cha, m9, con c6 ytiu tii

nurfc ngoii

- Trinh tg thgc hiPn

+ Ngudi ,o ylu cAu dang kf khai sinh vi nh4n ch4 m9, con nQp h6 so tai BQ

phan titip nhfn vd tri ktit qun ctra Uy ban nh6n d6'n chp huyQn noi cu tru ctra ngudi cha

hoflc nguoi m9 (d6i vdi truong hap ddng ky l"hai sinh krit hqp nhfn ch4 m9' con cho

tr6 em sinh ra d ViQt Nam).

Trucng hqp ddng kf khai sinh ktit hqtp nh*n ch4 m9, con cho trd em sinh ra d

nu6c ngoii, chua dugc ddng kf khai sinh v6 cu tru t4i ViQt Nam thi nQp tai B0 ph0n

ti6p nhan vi tri ktit qua ctra Uy ban nhan ddn c6p huyQn noi cu trri cria tr6 em'

+ Ngubi tiep nhan co trSch nLriem ki6m tra ngay toan b0 h6 so, etii ctritiu th6ng

tin trong Td khai vd tinh hqp 10 cua giAy td trong hd so do ngudi ydu cAu nQp' xu6t

trinh.

Nriu h6 so day dt, hqp lQ, ngrrdi titip nhan h6 so vi6t giay tiep nhan, trong d6 ghi

16 ngiry, gio tra k6t qu6; ntiuh6 so chua dAy dir, hoan thiQn thi hucmg dan nguli nQp hd

so bO sffig, hoan thien theo quy dirrh; trucmg hqrp khdng th6 b6 sung' hoan thiQn h6 so

ngay thi phii lap thanh vdn ban hudng ddn, trong d6 n6u rd 1o4i gi6y td'nqi dung cAn b6

sung, hoan thien, ky, ghi rd hq, cht dQm, t6n cria nguoi titip nh{n'

Hd so d[ng kf khai sinh vd:nh?n cha, m9, con sau khi dA duoc hudng dan theo

quy dlnh md khong dugc b6 sung, hoin thiQn thi ngudi ti6p nhdn tu chtii ti6p nhan hd

*. ui* th ch6i tiep nhfn h6 so phli dugc tn6 hien bettg v6n bin, trong d6 ghi 16 li do

tt chtii, ngudi ti0p nhqn k;i, ghi 16lhg, chfr dQm' t€n'

* Trong thdi han 15 ngdy, t<ii tu ngdy nhan dfi h6 so hgrp lQ, c6ng chric lim c6ng

t6c h0 tich x6c minh, ni6m y6t vig,, nhan cha, m9, con t4i tr* so Uy ban nhan ddn cdp

huyQn trong thoi gian 07 ngity lien tr;c, d6ng thdi grii vdn ban d6 nghiuy ban nhan ddn

cAp xd noi thuong tru ctia ngudi dugc nhan ld cha,m9, con ni6m y6t trong thoi gian 07

ngay li€n tpc t4i try sd Uy ban nhdn dAn cAp x5'

N6u thAy viec nhan cha, mq:, con ld dring, kh6ng c6 tranh chAp; th6ng tin khai

sinh cIAy du vi phir hqp, Phdng Tu: ph6p b6o ckoCht tich Uy ban nhen d6n cAp huyen'

Trudrng hqp Chu tich Uy ban nh6n ddn cdp huyqn ddng y giili quyi5t thi ki Trich lgc

cldng kf nh6n cha, mgo con vd Gi,iy khai sinh c6p cho ngudi c6 y6u cAu' Truone hqp

cha, me lga chgn qui5c tich Vi-6t l{am cho con thi c6ng chric ldm c6ng t6c h0 tich cap



nhft th6ng tin khai sinh theo huong dan dd 6y SO dinh danh c6 nhdn 1Ai5i vOi c6c tlia
r .- .l

phucrng 116 tri6n khai c6p Sd dinh danh c6 nhdn khi tl6ng ki khai sinh).

Khi dnng ky nhAn cha, mg, con c6c b€n phii cb m{t, cdng chirc ldm c6ng t6c hQ

tich ghi vio 56 ddng ky nhan cha, mg, con, Sd tl6ng kj khai sinh vi cung ngudi di

ddng ky h9 tlch hj vio 56.

* Ltruit:

+ TruonB hqp nguoi y€u cAu n$p gi6y td H ban sao dugc cAp tu s6 gtic hopc b6n

sao dugc chtmg thuc tt bin chinh thi nguoi ti6p nhan h6 so kh6ng dugc y€u cAu xu6t

trinh b6n chinh; n6u ngudi y6u cAu chi nQp b6n chgp vi xu6t trinh b6n chinh thi nguoi
..A i A r I
tiOp nh4n hd so kiOm tra, d6i chi€u bin chpp vdi ban chinh vd ky vio ban chqp x6c

nhfln vO viQc dA d6i chi6u nQi dung gi6y to d6, khdng dugc y€u cAu ngudi di ddng kf
nQp b6n sao c6 chring thgc gi6y td d6.

+ Trucrng hgrp ph6p luflt quy dlnh xu6t trinh giSy ttt k:hi tlSng ky h9 tich, ngudi

ti6p nhan c6 tr6ch nhiQm ki6m tra giSy td xu6t ffinh, AOi ctritiu voi th6ng tin trong Td

khai vi tri lai cho ngudi xu6t trinh, kh6ng dugc y6u ciu ngubi deng kf hQ tfch nQp

th€m bin sao gi6y td d6. Ngudi titip nhan co th6 chup 01 bin gi6y td xuAt trinh hoflc

ghi lai thdng tin cria gi6y to xudt trinh d6 luu hO so.
, ^.4+ Gidy to do co quan c6 thdrn quy6n cta nudc ngoii cap, c6ng chtmg ho{c x6c

nh?n dO sri dUng cho viQc dnng ky h0 tich tai Vi-6t Nam phai <lugc hqrp phip h6a l6nh sg,

tnr trudrng hgrp clugc miSn theo cli6u udc quSc ti5 md Vigt Nam h thanh vi6n; gi6y to ba"e
,.^ . I r. r t. , 'ti6ng nudc ngodi phii dugc dich ra tiOng Vigt vd cdng chimg ban dlch ho{c chimg thpc

cht ky ngudi dich theo quy dinh cria ph6p lupt.

+ Ngudi ti6p nhfn c6 tr6ch nhipm titip nhfln dirng, dtr hd so ddng ky hO tich theo

quy dinh cua ph6p luflt h0 tich, kh6ng dugc y6u cAu ngudi ctdng ki h9 tich nQp thOrn
.^ \ t ,gidy to md ph6p lu4t h0 tich kh6ng quy dinh phii n0p.

- Cfch thrfrc thgc hipn: Nguoi c6 y6u cAu cl6ng ky khai sinh vd nhan cha, rng,

con (m$t ho4c hai b6n) nQp h6 scr trpc ti6p tqi Uy ban nhdn ddn c6p huyQn c6 thAm

quyen.

- Thdrnh phAn hd str:
+ n./ -a* Gidy td phai xudt trinh:

+ H0 chiiSu ho[c chring minh nhdn ddn hopc th6 cbn cudc cOng din hopc c6c

gi6y to khac co d6n anh va thdng tin c6 nhdn do co quan co thAm quyOn c6p, con giirtri
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su dgng dti chung minh v,i nhen th6rn cfia nguli c6 y6u cau dlng ky khai sinh vi nhilr

cha" mg, con;

+ Gi[ytd chimg minh noi cu tr6 dc x6c dinh tham quyan d6ng ky khai sinh,

nhAn cha, mg, con (trong giai doqn tlo sd dfi liQu qui5c gia vA d6n cu vir Co so dt ligu

h0 tich diQn tu toiur qui5c chua dugc xdy dpg xong vi thgc hien th6ng nhdt tr€n toin

qu6c).

+ Trudng hqp tr6 em sinh ra d nu6c ngoii vd cu tr| t4iviQt Nam thi xu6t trinh

giay tirchtmg minh viQc tr6 em nhQp c6nh (h0 chi6u, giey td c6 gi6 tri di l4i qu6c ti5 c6

dlu xhcnhAn nhap canh cfia co quan quan li xu6t, nhap cinh) vd giAy td chrmg minh

vioc tr6 em cu tru tpi ViQt Nam (v6n ban x6c nhan ctta co quan c6ng an c6 tham

* Gia! td Phai nQP

+ Td khai ddng kY khai sinh theo mdu;

+ Td khai ding ky nhfln cha, m9, con theo mdu'

+ Gidy chrlng sinh.

Truong hqp kh6ng c6 Gi6y chring sinh thi nQp vdn bfur cua ngudi ldm chfng

x6c nhan va vigc sinh; ntiu kh6ng c6 vbn b6n ctra ngudi lirm chring thi phni c6 gi6y

cam doan vA vi€c sinh.

Trucrng hgrp tr6 em sinh rattTinu6c ngoii thi nop Giay chfng sinh ho[c giey td

kh6c do co quan c6 tham quyan nu6c ngoii chpxilcnhfn va viQc tr6 em dugc sinh ra 0

nudc ngodi vir quan he mP - con n6u c6;

+ Trudng hqp cha hoflc m9 hoac c6 cha, m9 li ngucri nu6c ngoiti thi ph6i nQp

v6n ban thoa thufn cfia cha, mq vA viQc lga chgn qutSc tfch cho con. Trudrng hgrp cha,

mg chgn qu6c tfch nudc ngoii cho con thi vdn bhnthbathuQn phAi c6 x6c nhdn cita co

quan nhd nu6c c6 thAm quyAn cira nudc mir cha m9 lga chqn qu6c tich cho con'

+ Gi6y td, d6 vpt hopc chrirrg cri kh6c chrlmg minh quan h9 cha, con ho{c quan

hQ mg, con g6m:

r V6n bin cua co quan y t6, co quan gi6m dinh hoAc co quan kh6c c6 thdm

quyen 6 trong nu6c ho{c nu6c ngodi x6c nhfn quan h0 cha con, quan hQ

m9 con'

r Trubng hgp k16ng c(r v6n bin n6u tr6n thi phdi c6 thu tri, phim inh, bdng,

dia, dd dirng, vft dgrrg kh6c chring minh m6i quun hQ cha con, quan hQ
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mg con vd vdn ban cam doan cfia cha, mg v0 viQc trd em ld con chung cria

hai ngubi, c6 itnnat nai ngudi thdn thich ctra cha, m9 lim chring.

+ Trudrng hqp d6ng ky nhan cha, mg, con gifta c6ng dan Viet Nam vdi nguoi

nu6c ngoii hopc giiia ngudi nudc ngoii vdi nhau thi nguoi nu6c ngodi ph6i nQp bin
sao hQ chi6u hopc gi6y td c6 giltrithay hQ chi6u ct6 chring minh ve nnan th0n.

tr
- Sd lugng h6 so: 0l b0

- Thoi h4n gifri quy6t: 15 ngdy lim viQc.

- nOi tuqng thrpc hi$n thri tgc hirnh chinh: C6 nhen

- Ca quan c6 thim quydn quyrit dinh:
,rttr'+ Uy ban nhdn ddn cdp huyQn noi cu tru cira nguli cha ho[c nguoi m9 thyc hiQn

ddng ky khai sinh ki5t hqp nh?n cha, me, con di5i vdi trd em sinh ra o ViQt Nam;
,Yttt'+ Uy ban nhdn ddn cdp huygn noi cu trf ctra trd em thqc hign ddng ky ktrai sinh

kiSt hqp nhfln ch4 mg, con ddi vdi tr6 em sinh ra d nudc ngodi, chua dugc ddng ky
khai sinh vA cu trf t4i Viet Nam.

- Ccr quan thgc hiQn thfr tgc hinh chinh: Phdng Tu ph6p c6p huyQn ti6p nhfln

h6 so vd tham muu chri tlch uy ban nhdn ddn c6p huyQn xem xdt, quy6t dinh.

- Co quan ptriii trgp: Khdng.

- I(6t qui thgc hiQn thri tgc hirnh chfnh: Gi6y khai sinh, Trich lqc ddng ky
nh?n cha, mg, con.

- LQ phi:

+ Ding ky k*rai sinh: 60.000 d6ng

+ Edng ky nhfln cha, mg, con: 1.200.000 d6ng

Mi6n l$ phi OOi vOi c6c trudrng hqp: ddng kf cho ngudi thuQc gia dinh c6 cdng

v6i c6ch m?ng; nguoi thuQc hd nghdo; ngudi l,rtruytit t6t.

- MAu dcrn, m6u t& khai:

+ To khai ddng ky khai sirfrr (ban hdnh kdm theo Th6ng tu sd I5/2015/TT-BTP

ngdy 16/1 1/2015 cila BQ Tu phdp hudng ddn thi hdnh m\t sd diiu cfia Ludt h0 tich vd

Irtshi dinh sii 123/201\/ND-CP ngdy t5/l I/2015 ctia Chinh phti quy dinh chi ti& m6t
/ -.) r r.^ 1 , -r. r \ t i 

^. 
t 

^ 
.. 1s6 di€u vd biQn phdp thi hdnh Ludt h0 tich, vd dd duqc di6u chinh theo C6ng vdn s6

I2SS/HTQTCT-HT ngdy I5/9/20t6 cia Cyc HQ tlch. Quiic tich, chung thuc v/v diiu
chinh mlt s6 bi€u mdu hO tleh ban hdnh kdm theo Th6ng tu s6 15/201 s/TT-BTP).

+ Td khai dang ky nhan cha, meo con (ban hdnh kdm theo Th6ng tu rti
15/2015/TT-BTP ngdy 16/Il/2A15 cfia 86 Tu ph6p hucrng d6n thi hdnh mQt sO OiCu
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..? t

cira Lu4t hO tich vd Nghi dinh s6 tz3lzlrs/ND-cP ngiy l5llll20r5 cfia chinh phtt

quy dlnh chi titit mQt sti diAu vi biQn phdp thi hanh Lugt h0 tich).

- Y6u cAu, didu ki$n thuc hion thfr tgc hinh chinh

+ BOn nhAn vi b6n dugc nhan lir cha, m9, con dAu cdn s6ttg;

+ ViQc nhan ch4 m9, con khdng c6 tranh chdp'

_ Cin crri, ph6p g:

+ Luat h6n nhin vi gia dinh ndm 2014;

+ Luat h0 tich ndm20l4;

+ Nghi dinh sd 123l20l5lND-CP ngay $l|ll2015 cira Chinh phu quy dinh chi

tiiSt mQt sO AiAu vi biQn ph6p thi hanh Luat h0 tich;

+ Th6ng tu s6 lslz1lslTT-IITP ngay rc/fi/2015 cria BQ Tu ph6p huong ddn

thi hanh mQt sri diAu cria Luat h0 tich vd Nghi dinh s6 l23l20L5aID-cP ngay

r5llr/20r5 ctra chinh phu quy dinh chi tiiSt mQt so aicu vi biQn ph6p thi hanh Lu0t h0

tich;

+ NShi quyiit ,A SgtZOl6INQ.-HEND ngay 14/12/2016 cila HOi d6nl nhdn ddn

tinh Khdnh Hda vi vi€c quy ttinh mac thu, nQp, qudn $'vd s* dung le phi hO tich' Ie

pht ddnglry 
"n 

truvd Is phi cd:p chmg minh nhdn ddn ffAn dia bdn tinh Khdnh Hda'

+ c6ngvdn s6 I2ss/HTercr-HT ngdy I5/9/20i6 cfia cttc H0 tich- Qu6c tich,

ch*ng thuc v/v diiu chinh mtt ,a ure, mdu h0 tich ban hdnh kdm theo Th6ng tu s6

1s/201s/TT-BTP
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coNG HOA XA nol CnU nCniA VrFT NAM
DQc lflp - Tg do - H4nh phric

TO KHAI DANG Xf THAT SINII

Kinh grli:(')

Hg, chit dQm, tGn nguai y6u ciu:

Gidy td tiry thdn: (2)

Noi cu trf: (3)

Quan hq v6i nguoi dugc khai sinh:

DG nghico quan iling kj khai sinh cho ngutri dufi ttfiy:

Hg, chii dQm, t6n:

Ngdy, thtng,n6m sinh: ..........ghi bing chfl:

Qu€ qurin:

IIg, chfr d$m, t6n ngudri mg: .........
. , /'S\

Ndm sinh"': ............. Ddn tQc: .....Qu6c t!ch: .

Noi cu tru: (3)

IIg, chfr dQm, t6n nguli cha: .........

Ndm sinh(s): DAn tQc: .......Qui5c tich:

Ncyi cu trir:(3)

T6i cam doan nQi dung <tO nghi d6ng ky khai sinh tr6n ddy li dring sy th4t, clugc sp th6a
thufln nh6t tri cira c6c bOn li6n quan theo quy dlnh ph6p luit.

T6i chiu hodn todn trilchnhiqm trudc ph6p luft v6 nQi dung cam doan cira minh.

Ldm tqi:

Nguni y6u ciu
(K!,, ghi rd hg, chir d€m, ftn)



!,

chrtthich:
(t)Ghi 

16 r6n co quan dA nghithUc hign viQc d[ng kf l'rhai sinh

(r) Ghi 16 th6ng tin vA giAy td tty tha]l cira ngubi I OaY f<V Ghi s6, co quan c6p' ngiy cdp h0

chi6u, chring minh nhdn dtui ho4c gi6y t'r hqp lQ thay thO)

Vi du: Chung minh nhan den so ootogg 123 do C6ng an thinh pno ua NQi c6p ngdy

20110/2014.

(r) Ghi theo dia chi d[ng ky thuong tni; n6u khdng c6 noi deng ky thuong tru thi ghi theo dia

chi ding ky tam tru; truong hqp kh6ng c6 noi dang ky thucrng tru vi noi ddng ky tpm trir thi

ghi theo dia chi dang sinh siSng'

(4) 
Truryng hqp sinh tpi co s0 y ti3 thi ghi rd t€n co sd y td vd dia danh hinh chinh

VI du: - Benh viQn Phs sin Hi NI0i

- Tr?m y t6xd.Dinh Bing, huyQn Tir Son' tinh Bic Ninh'

Truimg hgrp sinh ra ngoii co s0 y td thi ghi dia danh cria 03 c6p hinh chfnh (x6, huyQn'

tinh), noi sinh ra.

Vidu:xd Dinh Bhng,huyQn Tir Son' tinh Bic Ninh'

(t) 
Ghi 16 ngiy, thang, n[m sinh cfia chir, m9'
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cgNG IIoA xA ngl cHU ncHi.E vIFr NAM
DOc l$p - TW do - Henh phric

To KHAr DANG Xf NHAN CHA, ME, CON

Hg, chfr d$m, tOn nguoi yOu cAu:

. . .au6c tich:......

^'A r/?l

Quan hQ vdingudi nhQn cha/me/con(a):......

EO nghiQuf co quan c6ng nh$n nguoi c6 t0n drci tliy:

^'t /?\uray to tuy man'-':.............,...
L4................... cria nguoi c6 t6n dufi tlAy:

Dfln tQc:..... ..,............eu6c rich:..........

a.A .. ^ i1)

T6i cam doan viQc nhf,n............. .-.n6i tr€n ld dirng sr; thft, tu nguyOn, kh6ng c6 tranh
chdp vd chiu tr6ch nhipm trudc ph6p luflt vd cam doan cira minh.

Kinh d6 nghi Quf co quan deng ky.

Ldn tqi........ .. ...n4dy............thdng............ndm.

Ngudi y€u cda
(K!, ghird hp, chftd.€m, tln)

tf men cfra ngudi hiQn tlang li m9 ho{c cha(s) i'ru6n cfra ngudi ttuqc nh{n li cha, mg, con(6)
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(r) Ghi 16 tOn co quan ding kY;

(r) chi theo dia chi ddng kf thudng tni; n5u khdng c6 noi d.ang k{ thuge tr0 thi ghi theo dia chi ddng

ki t?,n tru;truong r,qp"khbng c6 n'oi eeng l* thu"ong tru vi noi Oang kf tam trfi thi ghi theo noi dang

sinh s6ng.

(,) chi th6ng tin vd gi6y to tnv tlran nlr .hq..li61,ctrrirne3ilr*1i,1'**:i:*31,T^lru^f" 
*6

;,"#'ffif,Jtl,ir,lilij"65jififfiditb ;; cbng unir'dnh pho He Noi cdp ngiv 20tt0z004);

(o) Chi cAn thi6t trong trudng hqp ngudi khai [Jr6ng ddng thdi li ngudi nhin cha/mg/con;

(r) chi can thiiat ffong trudng hqp cha ho{c m9 nh0n con chua thanh ni6n hoac nsuoi di thinh ni€n

nhung rn6t neng ruc'hinh uI aan ss, ghi"f ki6" ;;r ngudi il.nu ;il rye ta nguii vcu cau, f kitin

nsudi me n.u cha li "r"tr;d;b;llrtrr;*J 
rtqp ng,ioi d6 de chi5t, mdt tich, m6t nrng lsc hdnh vi

aIn tg ho4c h4n ch6 ndng lgc hdnh vi din sU);

(6) Chi cdn thi6t trong trudng hqp ngudi dugc nhan li trd em ttl dfi 9 tudi tro l€n'

an
JI



6. Thfi tgc dlng lrf gi6m hQ c6 y6u tti nufc ngoiri

- Trinh tg thgc hiQn

+ Ngudi c6 y6u cdu cl6ng lc!, ei6nt h0 nQp hO so t4i B9 phAn titip nhAn vd trfi k6t
qui cria Uy ban nhan d6n cdp huyQn noi cu tru cua nguoi dugc giilmhQ hoac nguoi

gi6m h0.

+ Ngudi tirip nhan c6 tr6ch nhi-em ki6m trangay toan bQ hd so, xric dinh tfnh hqp

lQ cua gi6y to trong h6 so do ngudi y6u cAu nQp, xuft rinh; etii ctrii5u thdng tin trong Td

khai vdi giAy to trong hd so.

N€u hd so ddy dir, hqp lQ, nguoi ti6p nhfn hd so viet gi6y tiiSp nhqa trong d6 ghi

16 ngdy, gio tra k6t qu6; ntiu h6 so chua dAV du, hoan thiQn thi huong d5n ngudi nQp hd

so bO sung, hoin thign theo quy dinh; truong hgp k{r6ng *re UO sung, hoan thign h6 so

ngay thi phdi lap thanh vin ban huong ddn, trong c16 n6u rd lo4i gi6y td, nQi dung can UO

sung, hoan thipn, ky, ghi rd hg, cht dQm, tOn cira nguoi tiilp nhfln.

H6 so ddng ky h9 tlch sau khi dA dugc hucrng ddn theo quy dinh md khdng dugc

bti sung dAy dfr, hoin thign thi nguoi titip nhan tu chtii tilSp nhfln hd scy. Vipc tu chi5i

ti6p nhAn h6 so phii dugc thC hien b6ng vdn bin, trong d6 ghi rd ly do tu ch6i, ngudi

tiiip nhpn ky, ghi 16 hg, chfr dQm, t€n.

+ Trong thoi h4n 05 ngiy ldm viQc etii voi viQc ding ky gi6m hQ ct, 03 ngdy

lim viQc ei5i vOi vi6c ddng ki gi6m hQ duong nhi€n, t<C ttr ngay nhan dn hO so, n6u

thAy du diAu kiQn theo quy tlinh ph6p luat thi Phdng Tu ph6p bilo c6o Chri tich Uy ban

nh0n dAn c6p huyQn. Truong hqp Chu tich Uy ban nhdn c6p huyQn ddng y eieiq.ryet
thi ky c6p Trich lgc ddng ky gi6m hQ cho ngudi cd y€u cdu; cdng chric ldm cdng t6c hQ

tlch ghi vdo Si5 ddng kf gi6mhQ, cirng ngudi di ddng ky gi,im h9 ky vdo 56.
* Lr.tu y:
+ Trudng hgrp ngudi y6u cAu nQp gi6y tcr lA ben sao duoc cAp tu ri5 gis" hopc bin

sao dugc chfmg thpc tir ban chinh thi ngudi ti6p nhfn hO so kh6ng dugc y€u cdu xu6t
trinh b6n chfnh; n6u ngudi y€u cAu chi nQp b6n chpp vd xu6t trinh bin chinh thi ngudi
ti6p nhAn h6 so ki6m tra, d6i chi6u b6n chpp vdi ban chinh vd kf vdo ban chqp x6c

nhQn vC viQc da d6i chitiu nQi dung giey tt d6, kh6ng dugc ydu cAu ngudi di dang ky
nQp b6n sao c6 chring thgc gi6y td d6.

+ Trudng hgp ph6p lupt quy dinh xuAt trinh gi6y to khi ddng ky hO tich, ngudi

ti6p nhin c6 tr6ch nhiQm ki0m tra gi6y ts xu6t trinh, AOi ctritiu v6i th6ng tin trong Td
khai vd trh lqi cho ngudi xu6t trinh, kh6ng dugc you cAu ngudi ding ky hO tich nOp
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th6m ban sao gi6y to d6. Ngudi ticp nhan c6 th6 chpp 01 b6n gi6y td xu6t trinh hoac

ghi lpi thdng tin cua giey td xu6t trinh eC luu hd so'

+ Gi6y to do co quan c6 thAm quyAn cria nu6c ngoii c6p, cdng chimg ho{c xric

nhan iF str dung cho viQc dang ky h0 tich tai vi€t Nam phai dugc hqp phSp h6a ldnh su'

n' tnrong hgrp rruo. c riin trrro aao rr6c qu5c ti5 mi ViQt Nam h thenh vi6n; giay td bettg

titing nu6c ngoii phii du_o. c dich ra tiring vigt vn c6ng chimg ban dich hoic chrmg thlrc

cht ky nguoi dich theo quy dlnh cria ph6p luft'

+ Ngudi ti6p nhin c6 trdchnhiQm titip nh{n dfng, dt hd so ding ki h0 tich theo

quy ttinh cua ph6p lu{t hQ tich, khong dugc y6u cau ngudi dang ky h0 tich nop them

gi6y te mi ph6p luflt h0 tich kh6ns quv dlnh ph6i nQp'

- Crflch thfrc thqc hiQn:

+ Nguli c6 y6u c5u d6ng ky gidm hQ tr.uc tiiSp thgc hiqn hoac iry quydn cho

ngubi kh6c thr;c hiQn vigc dlng ky ;gi6m hQ;

+ Ngudi thuc hien viQc ddng ky ei6m h0 c6 thti nQp h6 so tr.uc tiisp t4i uy ban

nhen derr rap huyQn c6 thrim quyan ho4c gfti h6 so qua hQ th6ng buu chinh'

- Thirnh PhAn hii so:

* CiiiY td Phai xud't ninh:

+ HO chiiu ho[c chirng mirrh nhen ddn hoac th6 c6n eubc c6ng dAn ho[c c6c

gi6y td kh5cc6 d6n anh vi th6ng tin c6 nhan do co quan c6 thAm quyAn c6p' cdn ei6tt\

,t a*g d6 chirng minh vC nhen th6n cira ngubi c6 yeu cdu etang kf gi6m h0'

i Ciay td chrmg minh noi cu tr6 dO x6c dinh thAm quyAn dang kf giam hQ

(trong giai tto*n co sd dfi li€u quiic gia v6 ddn cu vd co s6 dt li€u h0 tich dipn tt toir:r

qutSc chua dugc xAy dgng xong vir thgc hign th6ng nhat tr6n toiur qudc)'

* GiiiY td Phdi nQP

+ Td khai ddng kY gi6m h0 theo m6u'

+V6nbancirnguoigi6mh$theoquydinhcriaB0luatd6nsud6iv6itrucnghqp

ddng ky giam hQ cu; tt6t * chirng minh diAu kien giarn hQ duong nhi€n theo quy dinh

cua BQ 1u0t d6n su d6i voi truong hqp dang ky gi6m h0 ductng nhien; truoxg hgrp c6

nhiau nguoi cung du diau ki€n lam gi6m h0 duong nhi6n thi nQp thcm vdn ban thoa thuan

vO viQc ctr mQt nguoi ldm gi6m hQ 
':luong 

nhi6n'

+ Vdn ban riy quyAn theo quy dinh ctia ph6p luit trong truong hqp uy quydn

thgc hiQn viQc ddng ky gi6mh0. Neu ngudi dugc uy quy|n ld 6ng, bi, cha' m9' con'

vg, ch6ng, ilfi, chi, em ruQt cirai ngudi uy qryAn thi vdn ban iry quy€n kh6ng ph6i



cdng chimg, chtmg thgc, nhung phdi c6 gi6y td chrmg minh m6i quan hg vdi ngudi uy

quyen.

- 56 lugng hd sc: 0l bO

- Thli hgn giii quy6t' 05 ngdy ldm viQc eOi vOi viQc dbng ky gi6m hQ cu, 03

ngey ldm viQc OOi vOi vipc ding ky giam hQ duong nhi6n.

- Utii tugng thgc hifn thri tgc hirnh chinh: C6 nhen

- Co quan c6 th6m quy6n quySt ttinh: Uy ban nhen ddn cdp huyQn noi cu tni
ctra ngudi clugc gi6m h0 ho{c nguoi gifumhQ thpc hiQn ddng ky giam hQ gita c6ng ddn

Vi6t Nam vi ngudi nu6c ngodi cirng cu tru t4i ViQt Nam.

- Ccr quan thgc hipn thfr tgc hirnh chinh: Phdng Tu phdp titip nh{n h6 so vd

tham muu Chfi tich Uy ban nhan ddn c6p huygn xem xdt, quy6t dinh.

- Co quan ptriii trgp: Khdng.

- f6t qui thgc hiQn thfr tgc hinh chfnh: Trich luc ddng hj gi6m hQ.

- LQ phi: 60.000 d6ng

Mi6n lQ phf AOi vOi c6c trudng hgp: ddng ki cho ngudi thuQc gia dinh c6 cdng

vdi c6ch m?ng; ngudi thuQc hQ nghdo; ngudi ktruy6t tat.

M6u tlo,n, miu td khai: Tcv khai ddng ky giilmhg (ban henh kdm theo Th6ng ru

sO |S1ZOL5/TT-BTP ngdy 1611112015 cria BQ Tu ph6p huong OAn tfri hanh m6t sO Aidu

ctra Luflt h0 tich vn Nghi dinh sd 123/2015/I{D-CP ngey $/ll/2015 cfia Chinh phir

quy dinh chi ti6t mQt sd diAu vd biQn phSp thi hanh Luflt h0 tich).

- YGu cAu, di6u kipn thgc hiQn thri tgc hinh chinh: ViQc girim hQ gifia cdng

ddn ViQt Nam vd nguoi nu6c ngoii ctng cu tru t4i ViQt Nam.

- Cin cf ph6p ly:

+ B0 lu6t Ddn su.

+ Lu0t h0 tich ndm 2014:

+ Nghi dlnh sti l23l20I5lNE-CP ngay rc/1V2015 cria Chfnh phri quy dinh chi
ti6t mQt sO OiAu vd biQn philpthi henh Lu4t hQ tich;

+ Th6ng tu s6 |5/20151TT-BTP ngay rc/11/2015 cria BQ Tu ph6p huong ddn

thi henh mQt st5 didu cta Lu{t h0 tlch vd Nghi dinh sd 123120154{D-CP ngiry

I5/1Il2Ol5 cua Chinh phu quy dlnh chi ti6t mQt sO Aieu vd biQn phrip thi henh Lu{t h0
tich;
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+ Ngh! quy€t;t sa sgtzL16/NQ-HDND nsdy 14/12/2016 cila H,i d6ng nhdn ddn

tinh Khdnh Hda vi vi€c quy dinh mt:lc thu, nQp, qudn ly vd s{t &4ng lQ phi h0 tich, U

phi ddng try cu tnh vd lQ phi cdp chthry minh nhdn ddn ftAn dia bdn tinh Khdnh Hda'
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ceNG HoA xA Hgl csu wcnia vrfr NAM
EQc l$p - Tg do - H4nh phric

To KrrAr BAnc rf cuu sO

Kinh gt'i: (r)

Hg, chfr d$m, t6n nguiri yOu cAu: ...............Gidi tinh .....,,......

^. a /?)

D0 nghi co quan tling kf viQc gi6m hQ giua nhiing nguli c6 tOn durfi rl6y:
Ngudi gi6m hQ:

Hg, chf dQm, tOn: Gidi tinh

n:4- 't. r-\ - ,r ^ (3)

Ngudi tlugc gi6m hQ:
Hg, chfr dQm, t0n: Gioi tinh

ci6y khai sint/Gi6y td tiry thdn:

Lf do tling

T6i cam doan nhirng nQi dung khai tr€n d6y li dfng su thfit vi chlu trich nhiQm rrudc ph6p
lupt v0 cam doan cua minh,

Nguli y6u cAu
(Kit, ghi rd hg, chfr dQm, t1n)
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(') 
Ghi ro ten co quan deng ky girim h0'

a) Cr,irr,ro noi ddng kf thuong tn!, n6u k{rong c6 noi dang kf thudng tru thi 
ghitheo noi ding

kf tam tni; rruong hqp ldrong c6 noi deng kf tttuong ttu va noi deng ki t4mtrfi thi ghi theo noi dang

sinh s6ng.
(,) chi th6ng tin vc gi6y to tily than nhu: hQ chiiSu, chftng minh nhan dln hgit gliy 

'? 
hqp.l9

thay thiS (;id, a"d;g,Inn nh6n d6n ro oorobq23 do c6ng an thinh ph6 Hd NQi cdp ngiv

20lta/2014).

ta
+J



7. Thfr tgc iling kf chfm dft gidm hQ c6 y6u tii nufc ngoii
- Trinh tg thgc hign

+ Ngudi c6 y6u c6u d6ng kf chlim dut gi6m h0 nQp hd so tai B0 phAn tii5p nhAn

vir tri ktit qui cua Uy ban nh0n ddn c6p huypn noi cld ddng ky gi6m hQ.

+ Nguoi titip nhan c6 tr5ch nhiQm ki6m trangaytoan bQ h6 so, xdc dfnh tfnh hqp

lg cua giAy td trong hO so do ngudi y6u c0u nQp, xu6t hinh; aOi ctrii5u thdng tin trong To
khai vdi gi6y td trong h0 so.

N6u hd so dAy dir, hqp lQ, ngudi tii5p nhAn h0 so vii5t giay tiOp nhaa trong do ghi

16 ngdy, gio tri ktit qu6; ni5u hd so chua tl6y ttir, hoan thiQn thi hucrng dAn nguoi nQp h0

so b6 sung, hoan thiQn theo quy dinh; trusng hgp khdng th0 bd sung, hoan thiQn h6 so

ngay thi phii lAp thnnh van ban hucrng dfur, trong ct6 ndu 16 lopi gi6y tb, nQi dung can UO

S*g, hoan thi6n, ky, ghi rd hg, cht dQnL tdn ctra nguoi ti6p nhpn.

H6 so ddng h/ hg tfch sau khi dA dugc hu6ng d6n theo quy dinh md khdng dugc
bi5 sung dAy dri, hoan thiQn thi nguoi titip nhan tu ch6i ti6p nhan hd so. Vigc tir ch6i
titip nh6n hd so ph6i dugc th6 hign bing vdn bfur, trong d6 ghi rd ly do rir ch5i, nguoi
titip nhAn ky, ghi rd hg, chfi d€m, t6n.

* Trong thoi hpn 02 ngiry ldrn viQc, t<6 tu ngay nhan ff hd so, n6u th6y dfr di6u
kiQn theo quy dinh ph6p lu{t thi Phdng Tuph6p b6o c6o Chri tich Uy ban nhan ddn c6p

huyQn. Truong hop Chti tlch Uy ban nhdn ddn c6p huypn ddng y gieiquytit thi ky c6p

Trich luc ding ky chAm dut gi6m hQ cho nguoi c6 y6u cAu; cdng chric ldm cdng t6c h0

tich ghi vdo St5 cl6ng ki ch6m dut gi6m h$, cirng ngudi di dbng ky ch6m dut gi6m h0
ky vdo 56.

* Lmy:
+ Truong ho. p ngudi y6u cAu nQp gi6y to ld ban sao duoc cdp tu s6 gdc ho6c b6n

sao dugc chirng thgc tt ban chinh thi nguli dl5p nhan hd so kh6ng dugc y6u cAu xu6t
trinh b6n chfnh; n6u ngudi y€u cdu chi nQp ban chgp vd xuAt trinh b6n chfnh thi ngudi
ti6p nhan h0 so ki6m tra, d5i chi6u bdn chpp vdi b6n chinh vd ky vdo ban chpp x6c

r*rfln vA viQc da d6i chitiu nOi dung giAy td d6, khdng dugc yOu cAu ngudi di ddng ky
n$p ban sao c6 chring tfuc gi6y td d6.

+ Trulng hqp ph6p luflt quy dinh xu6t trinh giSy to khi cl[ng ky hO t!ch, ngudi
ti6p nhQn c6 tr6ch nhi€m ki6m tra gi6y td xu6t trinh, eOi ctriiSu vdi th6ng tin trong Td
khai vd trd lai cho nguoi xu6t trinh, khOng dugc yOu cAu nguoi dang ky hg rich ngp



th6m bfun sao gi6y to d6. Nguoi ti6p nh?n c6 th6 chUp 01 bin giAy to xu6t trinh hopc

ghi lai thdng tin cria gi6y to xu6t trinh dti luu hii so.

+ Gi6y td do co quan c6 thiim quyAn cria nudc ngoii cdp, c6ng chrmg hoic x6c

nhAn d€ sri dgng cho viQc ddng ky h0 tich tai ViQt Nam phai dugc hqp ph6p h6a ldnh sg,

tm truong hgp duo. c mi6n theo di0u udc qu6c tti mi ViQt Nam le thenh vi€n; gi6y to bdng

ti6ng nudc ngoii ph6i dugc dich ra titing ViQt vi c6ng chimg ban dich ho[c chtmg thgc

chfr ky nguoi dich theo quy dinh cua ph6p lu4t.

+ Ngudi tiep nhan c6 tr6ch nhiQm tiep nhan dirng, dfi h6 so ddng ki h0 tich theo

quy dlnh cria ph6p 1u0t h0 tich, kh6ng dugc y€u cAu nguoi d[ng ky h0 tich nQp th6m

gi6y td md ph6p lu{t hQ tich kh6ng quy dinh phii nQp.

- Crich thrtc thqc hiQn:

+ Ngudi c6 y6u cAu ddng kj chAm drrt gi6m h0 truc titip thsc hiQn hoflc uy

quyen cho ngudi kh6c nQp h6 so ddng hi chAm dut gi6m h0;

+ Nguoi nQp h6 so ddng k'f ch6m dut giarn h0 c6 th6 nQp trgc ti6p @i Uy ban

nhdn dAn c6p huyQn c6 thAm quyAn ho{c gti hd so qua hQ th5ng buu chfnh.

- Thinh phAn hd so:

* Giiiy td phdi *udt t irh; H0 chi6u ho{c chring minh nhen d6n ho{c th6 can

cu6c c6ng dAn ho6c cdc giSy td kh6c c6 dim 6nh vd th6ng tin clnhAn do co quan c6

thAm quyAn c6p, cdn giltrist dr,urg di3 chring minh vA *tan thAn cira ngudi c6 yOu cAu

ddng ky ch6m dut girim h0.

Truong hqrp gui h6 so qua hQ th6ng buu chinh thi phii gui kdm theo bin sao c6

chring thgc giAy td phii xu6t trinh n6u trdn.

* Ciiiy td phai n\p
+ Td khai ddng lci ch6m dirt gi6m hQ theo m6u.

+ Gidy td lem cdn cri chAm dtrt giam h0 theo quy dinh cua BQ luflt ddn sU.

- Vin bin iry quyAn dugc r:6ng chimg, chung thyc theo quy dinh cua ph6p lupt

AOi vOi truong hqp iry quyAn thUc hign viQc ddng ki chdm dtrt gi6m h0. N6u ngudi

dugc.ry quy6n lir 6ng, bd, chq m9, con, vg, ch6ng, anh, chi, em ruQt cria nguoi riy

quyen thi v6n ban iry quyen kh6ng phii c6ng chfmg, chimg thgc, nhung phhi c6 giiiy

td chirng minh m5i quan hQ voi ngudi ty quy6n.

- Sd tuqng hd so: 01 b0

- Thoi h4n giii quy6t, 02 ngity lim viQc.

- O6i tuqng thgc hi$n thfr tgc hdrnh chinh: CA nhan
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- Ca quan cd thfrm quydn quy6t itinh: Uy ban nhen ddn c6p huyQn noi dd dtng

ky gi6m hQ thsc hiQn d6ng hf chAm dut giam hQ.

- Co quan thgc hiQn thfr tgc hinh chinh: Phdng Tu ph6p tii5p nhgn hd so vd

tham muu Chtr tich Uy ban nhdn d6n c6p huyQn xem xdt, quytit dinh.

- Co quan phtii hgrp: Kh6ng.

- X6t qufr thr;c hi$n thri tgc hirnh chinh: Trfch lpc ddng ky ch6m dirt gidm h6.

- L9 phf: 60.000 d6ng

Mi6n lQ phi Otii vOi c6c trudng hgp: dang ky cho ngudi thuQc gia dinh c6 cdng

vdi c6ch m?ng; ngudi thuQc hQ nghdo; ngudi khuy6t tpt.

- MAu tlon, mfru td khai: To khai ding kf ch6m durt giarn hQ (ban hinh k0m

theo Th6ng tu s5 lsl}|irsnT-BTP ngdy 1611112015 cira BQ Tu ph6p hucrng Odn ttri

henh mQt sO ditiu cua Lu$t h$ tich vi Nghi dinh sd 123/2015/NE-CP ngdy l5lll/2015
cria Chinh phri quy dinh chi titit mQt s6 eieu vd biQn phdp thi hdnh Luflt h0 tich).

- Cin cf ph6p ly:

+ B0 ludt Ddn sU.

+ Lupt h0 tich ndm2014;

+ Nghi dinh s6 123/2015/ND-CP ngdy $/II/2015 ctra Chinh phf quy dinh chi

titit mQt sO eiOu vd biQn ph6p thi henh Lu4t h0 tich;

+ Thdng tu sd L5/2A15/TT-BTP ngay rcllllz}l5 cira BQ Tu ph6p huong d6n

thi hAnh m$t s5 didu cua Luflt h0 tlch vi Nghi dinh sO 123/20154{E-CP ngey

15/1112015 cua Chinh phir quy dinh chi ti6t mQt sO eiAu vd bipn ph6p thi hanh Lu6t h0

tich;
+ Nghi quyet sA SgtZOl6/NQ-HDND ngdy I4/12/2016 cfia HQi ddng nhdn ddn

tinh Khdnh Hda vi viQc quy dinh mtlc thu, nQp, qudn I! vd sft dqng lQ phi hO tlch, rc
phi ddng \ty 

"n 
tni vd tQ phi cdp ch{rng minh nhdn ddn tr€n dia bdn tinh Khcinh Hda.
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cgNc HoA xA Hqt clru Ncui,l vIEr NAM
EQc tfp - Tr; do - H4nh Phfc

To KHAI DANc rf cnAnn ntlr cdwt tlg

Kinh grli:(r)

IIg, chfr de*'t6n ngudi YGU ciu:.,
Noi cu trit: t"......

^.A ,r.r ,t.^.-.(3)
Glay t0 tuy man: ....;..........
_l
EG nghi co quan tUng ky ch6m drlt viQc gi6m hQ gifra:

Nguoi gi6m hQ:

Hg, chft dQm, tdn: .........

Gi6i tfnh: . r i. r.r... -. - r..............Ngiy, thang, ndm sinh: " " " "

lillT*:rrr;; :::::::::::::::::::::: ::::::-::::::::::::::: ::':-:i. :: : : :Giay t0 tuy man:

Nguli dugc gi6m hQ:

H[, chfr ddmien, ""'Gi6i tinh: """""""
Ngiry, thang, ndm sinh:

Ddn tOc:.. "Qu6c tfch:"""""""'
Noi cu tru: (2)

ci6y khai sinl/Giay td tuy {dn,.t".... """"":""
Ei d6ng ky gi6m h0 tai quydn s6: ,......... ', so """"
Ngny ....... tft*g ndm ......... cfia(o)

Lf do ch6m dut viQc gi6m h0:....".....

T6i cam doan nhting nQ i dung khai tr6n ddy la dirng sU th0t vd chiu

tr6ch nhiem tru6c ph6p luat vA cam doan cria minh'
Ldm tai: ......... ,ngdy .... thdng."" ndm ""

Nguli y6u ciu
(K!, ghi rd hg, chtr dQm, tAn)
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Chrt th[ch:
(') 

Ghi rd tOn cs quan d[ng kj chAm drrt gi6m hQ.
(t) 

Ghi theo noi ddng ki thuong tru, n6u kh6-ng c6 nui dang kf thuhng trf thi ghi theo noi ddng kf tam
trri; truoxg hqp kh6ng c6 noi dage kv thuong tni vd nsi ddng_ kf tam trri thi ghi theo noi dang sinh sOni. 

'
(" Ghi th6ng tin vd gi6y to tiry thdn nhu: hQ chi6u, chirng minh nhdn ddn hoac ei6v td hop le

thay th6 (vi dr,r: Chring minh nhdn ddn s6 001089123 do C6ng an thinh ptrO Ha NOirdp niay
20/t0/2014\.

(o) 
Ghi t6n co quan ddng kf gi6m hQ tru6c d6y.
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8. Thfr tgc thay d6i, cfii chinh, b6 sung hQ t!ch, xtic ttlnh $i dAn tQc

- Trinh tg thqc hiQn

+ Nguli c6 y6u cAu thay ddi,, cai chinh, bd sung h0 tich, x6c dinh 14i ddn tQc nQp

h6 so tai B0 phan titip nh|n vdtrA k6t quA cua:

Uy ban nhdn din chp huyQn noi tld ddng ky h0 tich trudc d6y ho[c noi cu

trri ctra ngubi nudc n15oii ldOi vOi truong hqrp cdi chinh, bd sung h0 tich

cua ngudi nudc ngoiri dd ddng ki hg tich tai c0 quan c6 thAm quydn cria

Vi0t Nam).

Uy ban nhan dAn c6p huyQn noi dd ding ky hO tfch tru6c day (d6i vdi

truong hqp thay d6i, cai chinh, bi5 sung h0 tich, x6c dfnh lai d6n tQc cho

ngudi ViQt Nam tllnh cu d nu6c ngoii).

Uy ban nhan dfunchphuyQn noi d5 ddngki h0 tich trudc ddy hofc noi cu

trir cira c6 nhdn 1a6i 
.voi trudmg hgp thay di5i, cai chinh h0 tich cho c6ng

den Viet Nam tt dt 14 tudi tro l6n cu tru trong nu6c; xic dlnh lAi ddn

toc).

+ Ngudi ti6p nhan c6 tr6ch nhipm ki6m trangay toan bA h6 so, x6c dinh tinh hqp

lQ cua giAy to trong h6 so do nguoi y6u cAu nQp, xu6t trinh; OOi ctritiu th6ng tin trong Td

khai voi giAy td trong hil so-

Ntiu h6 so ctAy dir, hgp 1Q, ngudi tii5p nh$n hii so vi6t gi6y titip nhAn, trong d6 ghi

16 ngiy, gio tri ktit qu6;ni5u h6 scr chua d6y dri, hodn thiQn thi hucrng d6n nguoi nQp h6

so b6 sung, hoan thiQn theo quy elinh; truong hgp khdng th6 b6 sung, hoan thiQn hii scv

ngay thi phni ep thdnh vln ban hurcmg d6n, trong d6 n€u rd loAi gi6y td, n$i dung can UO

sung, hodur thien, ky, ghi rd hg, chir d9m, ton ctra ngudi titip nhfln.

H6 so dlng ky h9 tich sau lkhi de dugc hudng d6n theo quy dinh mi kh6ng dugc

b6 sung dAy dir, hoin thiQn thi ngudi ti6p nhfln tir chiSi ti6p nh{n hd so. vi0c tt ch6i

ti6p nh6n h6 so ph6i dugc tfre hiqn bdng vdnbtm, trong d6 ghi 16 ly do tir ch6i, ngudi

tiep nhin ky, ghi rd h9, cht dQm, t€n.

+ Trong thoi han 3 ngiy lim viQc eOi vOi viQc thay d0i, cei chinh hQ tfch, x6c

dinh lai ddn tQc; ngay trong ngdlr ldm viQc a6i vOi viQc bd sung h$ tich, n6u th6y viQc

thay d6i, cii chinh, b,5 sung hQ t:[ch, x6c dinh lai ddn tQc ld c6 co sd, phtr hgrp vdi quy

dinh cria ph6p luat din sg vi phap lu6t c6 li6n quan, Phdng Tu ph6p b6o c6o Chu tich

Uy ban nhan ddn cfp huyQn. Tru:dng h-o. p Chri tich Uy ban nhdn ddn c6p huy$n el6ng y

gini quy6t thi ky Trich lpc thay AOycai chinh/bd sung h0 tich/x6c dinh lai ddn tOc
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tuong ring c6p cho ngu&i c6 y6u cAu; cOng chric ldm c6ng t6c hQ tich ghi vio 56 d6ng
ky thay d6i, cei chinh, b6 sung hg tich, x6c dinh lpi ddn tQc vd ctrng ngudi di d6rig ki
h0 tich ky vno 56.

* Ltu it:
+ Truong hgrp nguoi ydu cAu nQp gi6y td IA ban sao duoc c6p tu sO gtic hopc ban

sao dugc chring thWc tir ban chfnh thi ngudi tiep nhen hd scy kh6ng dugc ydu cAu xuAt
trinh ban chinh; n6u ngudi y6u cAu chi nQp ban chgp vd xu6t trinh bin chinh thi ngudi
ti6p nhqn hd so kitim tra, d6i chitiu bin chgp vdi bin chinh vi kf vdo ban chgp x6c
nh0n vC vigc da d6i chiiSu nQi dung gi6y to d6, kh6ng dugc y€u cAu nguoi di dang kf
nQp ban sao c6 chring thgc gi6y td d6.

+ TruonB hgp phdp luQt quy clinh xuAt trinh gi6y td khi dang ki hq tich, ngudi
ti{ip nh$n c6 trdchnhiQm ki6m tra gi6y td xudt trinh, eOi ctrii$u voi th6ng tin trong Td
khai vi trh lai cho ngudi xudt trinh, khdng dugc ydu cAu ngudi dAng kf hQ tich nQp
th€m b6n sao gi6y to do, Nguoi titip nhpn c6 thti chpp 01 ban gi6y td xu6t trinh ho[c
ghi lai thdng tin ctra gi6y tcr xu6t trinh d6 tuu h6 scy.

+ Gi6y to do co quan c6 thAm quyen cira nudc ngoii cAp, cOng chrmg hoflc x6c
nhan dO sri dung cho viQc d6ng ky h0 tich tai Viet Nam phii rlucr. c hqp ph6p h6a ldnh sr,r,

trir truong hgrp dugc miSn theo di6u udc qu6c t6 md Vigt Nam h thenh viOn; gi6y td bturg
ti6ng nudc ngodi ph6i cluo.c dich ra ti6ng ViQt vi c6ng chimg ban dlch ho4c chrmg thpc
chfr ky nguoi dfch theo quy dinh cfia ph6p lupt.

+ Ngudi titlp nhen c6 tr6ch nhiQm ti6p nhan dirng, dt hd so d[ng ky h9 tich theo
quy dinh cta phdp luat h0 tich, kh6ng dugc y€u cAu ngudi d6ng ki hq tlch nQp th6m
giey td md ph6p lu{t hQ tich kh6ng quy dinh phii nQp.

- Cfch thric thgc hi$n:

+ Ngudi c6 y6u cAu ding ky thay ddi, cai chinh, bd sung hQ t!ch, x6c dinh lai
dan t6c trgc ti6p thlrc hign ho{c uy quyen cho ngudi kh6c thyc hign;

+ Ngudi thuc hi€n d6ng ky thay d6i, cei chfnh, bd sung hQ tich, x6c rfinh lai d6n
tQc c6 th€ nQp hd so trgc ti6p tpi Uy ban nhOn ddn cAp huyQn c6 thdm quyAn hopc giri
h6 so qua h9 th6ng buu chinh.

- Thinh phAn hd so:
* Giiiy td phdi *uAt trinh

+ H0 chi0u ho[c chring minh nh6n dAn ho[c thd cdn cu6c c6ng ddn ho[c c6c
gi6y to kh6c c6 dd,n 6nh vd th6ng tin c6 nhAn do co quan co thAm quy0n cAp, cdn gi;tri
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su dlrng di5 chung minh ve nnan ilr6n cfia nguli c6 you cAu dbng ky thay ddi, cei

chinh, bti sung hQ tich, x6c dinh lai ddn tQc'

+ GiAy to chrmg minh noi cu tni dC xdc dinh thAm quyAn ddngky trong truong

hqp cii chinh, b6 sung hQ tich, x6c dinh l4i ddn tQc kh6ng phii t4i Uy ban nhdn ddn

c6p huyQn noi dSng ky ho tich tru6',c ddy (trong giai do?n co sd dfi liQu qu6c gia v6

ddn cu vi co so dfi liQu h0 tich dien tu todn qutic chua dugc x6y dgng xong vi thuc

hiQn th6ng nhAt tr6n toi':r qudc).

Truong hqp gti hti so qua hQ th6ng buu chinh thi phii gti kdm theo b6n sao c6

chrlng thgc c6c gi6y td phii xuAt tririlr n6u tr6n'

* Gitiy td Phai nQP

+ Td khai d6ng k1i thay d6i, cai chinh, bi5 sung h0 tich, x5c dinh l4i ddn tQc theo

mau.

+ GiAy td li€n quan d6n viQc thay d6i, cii chinh, b6 sung h0 tich, x6c dinh lAi ddn

tOc.

+ Vdn ban try qoyAn dugc c€rng chimg, chimg thgc theo quy dinh cira ph6p lu.t

aoi voi truong hqp ty quydn thgc hriQn viQc d6ng ky thuy doi, cai chinh, b6 sung h0 tich,

x6c dinh lai d6n iO.. Ntiu ngUdi dtrgc uy quyAn li 6ng, bd, cha, m9, con' vg, chdng'

anh, chi, em ruQt cira ngudi uy quyAn thi vdn ban try qt'yAn kh6ng phai c6ng chimg'

chring thpc, nhung phAi c6 gi6y to chring minh m5i quan h0 v6i ngudi uy quydn'

- Sii tuqng hd so: 0I b0

- Thiri h3n giii quY6t'

+ Ngay trong ngdy ldm viQc d6i v6i viQc bti sung h0 tich, truong hqp nh?n hd so

sau 15 gid ma khJng-giai quy6t <tugc ngay thi tri k6t qua trong ngey ldm viQc ti6p

theo.

+ 03 ngiy ldm viQc eOi vOi viQc thay d6i, cei chinh hQ tich, x6c dinh lai ddn tOc.

Trudrng hqp cen phii x6c minh thi thdi h4n dugc k6o dii kh6ng qu6 06 ngdy ldm

viQc.

- Oiii tugng thgc hiQn thfr tgc hirnh chinh: C6 nhAn

- Co quan c6 thim quYdn quY6t dinh:

+ Uy ban nh6n ddn c6p huyQn noi dd ddng ky h0 tfch tru6c d6y ho{c noi cu tru

ctra ngubi nudc ngoiri gi6i quyist viQc c6i chinh, bl5 sung h0 tich cira ngudi nudc ngodi

de ding ki hO tich t?i c0 quan co thAm quy6.t cria ViQt Nam.
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+ Uy ban nh6n ddn c6p huyQn noi dd dlng ky hg tich trudc ddy gi6i quyiSt vigc

thay ddi, cii chinh, bd sung hd tich, x6c dinh lAi ddn tQc cho ngudi Vigt Nam dinh cu

& nu6c ngoii.
,Yfvr'+ Uy ban nhdn d6n c6p huyQn noi tl6 ddng ky h0 tich trudc d6y hoflc noi cu tru

crta cdnhdn gi6i quytit vi6c thay di5i, cei chinh hQ tich cho cdng dan ViQt Nam tir dir 14

tu6i trd lOn cu tru trong nudc; x6c ctinh lpi ddn tQc.

- Co quan thpc hipn thfr tqc hinh chinh: Phdng Tu phdp ti6p nhgn h6 so vd

tham muu Chri tich Uy ban nhAn ddn cAp huyQn xem x6t, quytit dinh.

- Co quan phiii hqp: Khdng

- f6t qui thr;c hiQn thri tgc hinh chinh: Trich lpc thay OOilcai chinl/b6 sung

hQ tfch/x6c clinh lai dAn tQc.

- LQ phf: 25,000 d6ng

Mi6n lQ phi Oi5i vOi cilc trudng hq p: ddng ky cho ngudi thuQc gia dinh c6 c6ng

vdi crich m?ng; nguoi thuQc hg nghdo; ngudi muyiSt tat.

- Miu tltrn, mdu tb khai: Td khai ddng ky thay ddi, cai chinh, bd sung h6 tich, x6c

dinh lai ddn tQc (ban hdnh kdm theo Th6ng tu s(i I5/2015/TT-BTP ngdy \6/il/2015
cila B0 Tu phdp hu6ng ddn thi hdnh mOt sd didu cila Luqt h0 tich vd Nghi dinh s6

123/201S/NE-CP ngdy l5/ll/2015 cilq Ch{nhphilquy dinh chi ttilt m\t sii dtiuvd
biQn phdp thi hdnh Luqt hO tich, vd dd duqc diiu chinh theo C6ng vdn sA

I2SS/HTQTCT-HT ngdy I519/2016 cfia C4c HO tich. Qu6c tich, chtbng thuc v/v didu

chinh mdt sii bi€u mdu hQ tich ban hdnh kdm theo Thdng tu sd I5/201S/TT-BTq)

- Cin cti phfp ly:

+ Lupt h0 tich ndm70l4;
+ Nghi dinh s0 123/2015/|{D-CP ngiy l5llll20l5 cria Chinh pht quy dinh chi

tii5t mQt s5 OiCu vd biQn ph6p thi hdnh Luflt h0 tich;

+ Thdng tu sd L5/20151TT-BTP ngey rc/1V2015 cria B0 Tu ph6p huong d6n

thi hdnh mQt si5 diAu cria Lu{t h0 tich vd Nghi dinh sO l23l20t5A{D-CP ngay

l5/IIl2O15 cua Chinh phu quy dinh chi tii5t mdt sO ei0u vd biQn ph6p thi henh Lu$t h0

tich;

+ Nghi quydt td SS/zO|6/NQ-HDND ngdy I4/12/2016 ct)a HQi d6ng nhdn ddn

tinh Khdnh Hda vi viQc quy dinh mttc thu, nQp, qudn ty vd s* dqng l€ ph{ hO tich, rc
pht dang ky cw trti vd l€ phi cap chtimg minh nhdn ddn ffAn dia bdn tinh Khdnh Hda.
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,

+ Cyngvdn sd I2SS/HT7TC'T-HT ngdy I5/9/2016 crta Cqtc H0 tlch. Qudc tlch,

chilng thqc v/v diiu chinh mQt sA Uieu mdu h0 tich ban hdnh kdm theo Thdng tu s6

I 5/20I S/TT-BTP,
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cqNG HoA xA Hgr cHU xcuin vryr NAM
DQc l$p - Ty do - H4nh phric

To KHAr oANc rf wpc rrrAy o0r, cAr cHiNH,
nO suNc Hg rlcH, xAc oryn l4l nAn rQc

Kinh grii:

Hg, chii dQm, t6n ngrli y6u ciu:

Quan hp vd'i nguoi dC nghi dugc thay dOi, cei chinh, x6c dinh lpi ddn tQc, b6 sung hQ tlch:.....................

Ed nghi cd quan dnng kf vi€c 
(a)

cho nguoi c6 t6n duoi tliy

Hg, chfr dQrn, tOn: . Giditinh:.

Ngay, thing, n[m sinh:....

a. i rll

Noicu'tru:Q)

/.<\
Dd dlng ky t' ......... .... ngdy......... th6ng......... n6m tgi s6: Quy€n

i"

(6\

Lf do:

T6i cam doan nhfng nQi dung khai tr€n ddy ld dring sg th4t vd chiu tr6ch nhiQm trudc ph6p lufi vd cam doan

cria minh.

Ldm tqi: ngdy ......... thdng ........ ndm

Nguli y6u cAu
(K!,, ghi rd hp, chft dQm, t€n)

Y t<itin c0a nguoi dugc thay d6i hq, t0n (n6u

ngudi d6 tU dt 9 tuisi tro l€n); x6c dinh lai ddn

t$c (ntiu ngu'oi d6 tt dri 15 tuOi dtin du'oi 18 tu0i)

f ti6n cria cha vA mg (n6u thay d6i h9, chf
dQm, t€n cho ngudidudi 18 tu6i)



Chrtthich:
(r) Ghi r0 t€n cs quan dA ngh! ddng kf vi€c thay ddi, cii chinh, bti sung hQ tich, x6c dinh lai dAn tOc.

(2) Ghi theo dla chi d6ng kf thudng trri; ni5u khdng c6 noi dang ky thudng tr0 thi ghi theo dia chi

deng kf em trri; truong hgp khdng c6 no'i dang kj thuong trir vd noi ddng ki tpm trri thi ghi theo noi

dang sinh siSng.

(r) Ghi 16 th6ng tin v6 gi6y to tiy thdn (s6, co quan cAp, ngdy cLp hQ chiiiu, chring minh nhdn ddn

ho[c gi6y td hqp l9 thay thii)

Vi d4: Chirng minh nh$n dAn s6 001089123 do Cdng an thinh ptrO Ha NQi c6p ngity Z\lfinAA4.

(o)Ghi rd nOi dung lo4i vi0c dd ngh! deng ky

Vf du: thay ddi hg, t6n / cii ohinh phan khai vA chil dQm, ndm sinh c0a ngu'di mq

/ x6c dinh l4i d0n tQc / b6 sung phdn khaiv€ qu5c tich

(s) Ghi 16 lo4i viQc, giay td h0 tich da deng kf trudc d6y c6 li6n quan.

Vtda: Dd d6ng kf khai sinh ngiy 05 thSng 0l nEm 2015 tAi sli 10, quy6n sO OtlZOtS cria

UBND xd Hi Hdi, huyQn Thudng Tin, thinh ptrO Ha NQi'

E6 dlng kyr k5t hon ngdy 15 th6ng l0 n[m 2015 tai s6 155, quy6n sO 02lZ0t5 cta

UBND qufln Hoirn Kitim, thinh ptrO Ha UQi

Ed d1ngkf khai tt ngiy 16 th6ng 10 ndm 2015 t4i sl5 55, quyen sO 0ti201S cta

UBND phulng Niem Nghia, qufn L6 C1hAn, thinh ptrO Ua NQi'

(u) 
Ghi 16 n$i dung thay d6i, cii ch(nh, x6c djnh lai dAn tOc.

Vt du: Duo. c thay d6i hq, ten til l{guy6n VIn Nam thanh Vfr Vdn Lanh

Dugc cii chfnh phAn khai vA chii dQm, n6m sinh cia ngudi m9 ttr: Le Thi Lan, sinh nim

1977,thinh: L0 Th0y Lan, sinh nim 1971)

Eugc x6c tlinh lai ddn tQc th den tQc Kinh, thanh: ddn tQc Tdy

Duqc bO sung th6ng tin v,5 qu6c tlch thanh: qudc tich ViQt Nam
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9. Thfi tgc ghi vio SO hQ tich viQc k6t hdn cfra cOng d6n Vi$t Nam d5 ilugc
.r. 

^, 
.giii quy6t t4i co quan c6 thim quy6n cfra nufc ngoii

- Trinh tr; thgc hiQn

+ Ngudi c6 y6u cAu ghi vdo Si5 hQ tfch viQc k6t h6n dd dugc gi6i quy6t tai co

quan c6 thAm quyen cta nu6c ngodi (sau cl6y ggi ld ghi chri k6t h6n) nQp h6 scr t4i BQ

phan d6p nhan vd tr6 ktit qui cria Uy ban nhdn dAn c6p huyQn noi cu tru cria c6ng ddn

ViQt Nam.

+ Nguoi titip nhan c6 tr6ch nhi0m ki6m ha ngay toan b0 hd so, x6c rtinh tinh hqrp

" .A
lQ cua gidy to trong h6 so do ngudi y6u cdu nQp, xudt trinh; tl6i chi6u th6ng tin trong To

khai vdi gi6y to trong hO so.

N6u hO so dAy dtr, hgp lQ, nguoi titip nhpn hd so vi6t gi6y ti6p nh$n, trong d6 ghi

16 ngdy, gio tra k6t qui; n6u hd so chua dAy dt, hoan thiQn thi huong d6n nguoi nQp h6
rl, t \

so Do sung, noan tkriQn theo quy dinh; truong hpp khdng th6 b6 sung, hoan thiQn hd so

ngay thi phii lap thdnh vdnbhnhucmg ddn, trong tl6 n€u rd lo4i gi6y tit,n6i dung cAn b6

sung, hoan thiQn, ky, ghi rd hg, chfr dQm, t€n cta nguoi titip nhfln.

H6 so sau khi dd dugc huong d6n theo quy dinh md kh6ng dugc b6 sung dAy

dtr, hodn thiQn thi ngudi titip nhan tD chtii titip nhfln h6 so. ViQc tu chtii ti6p nhan hd so

phii duqc the hien bing vdn bin, trong d6 ghi rd ly do tt chtii, ngudi ti6p nhan lcy, ghi

rd hg, chfr d$m, t6n.

+ N6u th6y y€u cAu ghi chf ktit h6n dtr di€u kiQn, kh6ng thugc truong hq,p tu ch6i
t . . I 'A t t L. l hr \ghi vdo sd viQc k€t hdn theo quy dinh, Phdng Tu ph6p b6o c6o Chri tich Uy ban nhdn

ddn cAp huyQn xem xdt, quytit dinh. Trudng hqp Chu tich Uy ban nhdn ddn d6ng !, gihi
quy6t thi bt Trich lgc ghi chu k6t h6n c6p cho ngudi y6u cAu; cdng chric ldm cOng t6c

hQ tich ghi vdo SO dang kj k6t h6n.

* YOu cd:u ghi chri k€t h6n bi tir ch6i trong cdc trudng h.op sau:

+ ViQc k6t trOn vi ph4m diAu c6m theo quy dlnh cta Lupt h6n nhdn vd gia
clinh.

+ Cdng ddn Vigt Nam k6t hdn vdi ngudi nu6c ngodi tpi co quan dai di€n
ngo4i giao, co quan ttai diQn lSnh sg nudc ngodi tai ViQt Nam.

* Lmi.
* Trucrng hqp ngudi y6u cAu nQp gi6y tir ld bdn sao dugc c6p tu s6 gr5c hodc b6n

sao duqc chring thyc tu bdn chinh thi nguoi ti6p nhan h6 so khOng dugc y6u c0u xu6t

trinh bin chfnh; ntiu ngudi y6u cAu chi n6p bAn chpp vd xuAt trinh bdn chfnh thi ngudi
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tiiip nh4n hd so ki6m tra, ddi chitiu bin chgp vdi ban chinh vi ky vio ban chpp x6c

nhan v6 vigc de d6i chitiu nQi dung gi6y to d6, lrtrdng dugc yOu cAu ngudi di deng ky

nQp ban sao c6 chung thgc gi6Y td do.

+ Truong hgp ph6p luflt quy dinh xu6t trinh gi6y to khi d6ng ki h0 tich, ngudi

titip nhan c6 tr6ch nhigm ki6m tra gi6y td xudt trinh, aoi chitiu v6i thdng tin trong To

khai vi tri lai cho ngudi xu6t trinh, kh6ng dugc ycu cAu ngudi ddng ky h0 tich nop

th6m btur sao gi6y td d6. Ngudi ti6p nhan c6 thii chup 01 ban gi6y to xu6t trinh hoa.

ghi lai thdng tin cfia giAy td xu6t trinh de tuu h6 so'

+ Gi6y td do co quan c6 thAm quyAn ctra nudc ngoii cAp, c6ng chimg ho{c xric

nhan d6 su dung cho viQc ddng ky hO tich tai ViQt Nam phii du-o. c hqp phdp h6a ldnh sp,

trir tnrong hqp dugc mi6n theo di€u u6c qu6c t6 md ViQt Nam b thanh vi6n; gi6y to bdng

titSng nu6c ngoli phai dugc dich ra tii5ng ViQt vi c6ng chung ban dich hofc chrimg thpc

cht ky nguoi dich ttreo quy dlnh ctra ph6p lu$t'

+ Ngudi ti6p nhQn c6 trhchnhiQm ti6p nhan dfng, dri hd so ddng ky ho tich theo

quy dlnh citaphiry lu4t h0 tich, kh6ng dugc y6u cau nguoi cl6ng ki h0 tlch nQp th€m

gi6y td md ph6p luflt h0 tich kh6ng quv dinh phAi nQp'

- Cdch thrfrc thgc hi$n:

+ Ngu&i c6 ydu cAu ghi chfr ki5t h6n tr.uc ti6p thlrc hign ho{c uy quyAn cho

ngudi kh6c thgc hiQn viQc ghi chf t<6t frOn;

+ Ngudi thUc hien vigc ghi chri ktit h6n c6 thd nQp h6 so tr.uc tii5p t4i Uy ban

nhan dAn c6p huyQn c6 thAm quy&r hoic gti h6 s0 qua h0 th6ng buu chfnh'

- Thinh phAn hd so:

" Giiiy td phdi xudt ninh

+ HO chii$u ho[c chrmg minh nhan dAn ho[c th6 c[n cu6c c6ng d6n ho4c c6c

giAy td kh6c c6 d6n anh vi th6ng tin c6 nh6n do co quan c6 thdm quyAn c6p, cdn gi6tti

str dqng d6 chung minh vC nnan th6n cua ngudi c6 y6u cAu ghi chir ktit h6n (gi6y td

ttry thdn);

+ Gidy to chimg minh noi cu tni dC x6c ctinh thAm quyAn (trong giai <lo4n Co so

dt liQu qui5c gia vC aan cu vdr Co so dfr li$u h0 tich diQn tu toan qu6c chua dugc xdy

dfrng xong vi thgc hiQn th6ng nhfu tr6n toan qu5c).

Trucrng hgrp giri hd so qua ihQ th6ng buu chinh thi ph6i gui kdm theo ban sao c6

chimg thgc c6c gi6y td phii xuAt trinh n6u tr6n.

)l
x Gidy fi phdi nQp



+ Td khai ghi chfi k6t hdn theo mdu;

+ B6n sao gi6y td chfng nhan viQc kiSt h6n do co quan c6 thAm quyAn cfia nudc
A

ngoal cap;

+ BAn sao gi6y td tiy th6n cria chhai b€n nam, nfr, n6u grii h6 so qua hQ th6ng

buu chinh;

+ Nr5u c6ng d6n Vigt Nam dd ly h6n ho6c hriy viQc ttlt trOn t4i co quan c6 thAm
l,quyen nuoc ngoii thi phni nQp tr(ch luc v,5 viQc tt6 ghi vdo S6 hO {ch viQc ly h6n hoic

1 t .A t (, t 
^huy viOc k6t hOn (Trich luc ghi chir ly hdn).

+ Vdn bin riy quyAn dugc cdng chimg, chimg thuc theo quy dlnh cua ph6p lu4t
-4. \ i . 'd6i voi trudng hqp uy quy0n thgc hiQn vi6c ghi chri k6t h6n. NOu ngudi dugc riy quy€n

ld 6ng, bd, cha, mg, con, vg, chdng, anh, chi, em ru6t cria ngudi riy quy€n thi v6n ban
" I rr ^uy quyen Khong phii cdng chimg, chung thyc, nhung phii c6 giSy td chimg minh m6i
quan hQ vdi ngudi riy quydn.

nA'- Sd lugng hd so: AI b0

- Thdi hln gi6i quy5t: 12ngiry ldm vipc.

- Biii tugng thgc hiQn thfr tgc hirnh chinh: C6 nhdn

- Ccr quan c6 th6m quyiin quy6t dinh: Uy ban nhdn ddn c6p huyQn nsi cu trri
cria cdng ddn ViQt Nam.

- Cer quan thpc hiQn thfi tgc hdrnh chinh: Phdng Tu ph6p c6p huyQn titip nhfln

hd so vi tham muu chri tich uy ban nhdn ddn c6p huyQn xem xdt, quydt dinh.

- Co quan phiii hgp: Kh6ng.

- X6t qufr thgc hiQn thri tgc hhnh chinh: Trich luc ghi chri k6t hdn.

- LQ phf: 60.000 ddng

MiSn l$ phi eOi vOi c6c trudng hpp: ddng ki cho ngudi thuQc gia dinh c6 c6ng

voi cich m?ng; nguoi thuQc h0 nghdo; ngudi khuy6t tpt.

- M6u ilcrn, m6u td khai: To khai ghi chri kiSt hdn (ban hanh kdm theo Th6ng tu
sO tStZOl5iTT-BTP ngdy 16lll/2015 cria BQ Tu phrip hucrng ddn thi henh mQt sd di6u
cira Luft h0 tich vd Nghi dinh sd l23l20l5A{D-CP ngey $llll20l5 cira Chinh phu
quy clinh chi titit mQt sd di6u vd biQn ph6p thi hanh Luflt hQ tich).

I 
'A- Y€u cAu, tli6u kiQn thqc hi$n thfr tgc hinh chinh:

+ ViQc k6t hdn giira c6ng ddn Viqt Nam vdi nhau ho{c vdi ngudinudc ngodi d5
+ .r. i 'duoc gini quy0t tpi co quan c6 thdm quyen cta nudc ngodi o nudc ngodi dugc ghi vdo
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56 hO tich ni5u t?i rhbi di6m k6t hdn, c6c bOn d6p rmg du diiiu ki0n ktit hdn vd kh6ng vi

ph+m diAu cdm theo quy dinh cria Lu4t h6n nhAn vd giadinh Viet Nam.

+ N6u vio thdi di6m ddng lV t?i co quan c6 thAm quy6n nudc ngoiri, vi€c ktit

h6n kh6ng dip ung di6u kiQn kiit hdn, nhtmg khdng vi ph4m diAu cAm theo quy dinh

cria Luit h6n nhdn vi gia dinh, nhrmg vdo thoi di6m y6u cAu ghi vdo SO ha tich viQc

ktit h6n, h{u qud dd duo. c khdc phuc hoic vipc ghi chri ki5t hdn li nhim b6o vQ quyiin

lgi ctra c6ng d6n ViQt Nam vi tr6 em, thi viQc ktit h6n cf,ng dugc ghi vdo SO tr0 tictr.

- Cin cri;phiP lf:
+ Lu4t h6n nhdn vi gia dinh;

+ Luflt h0 tich ndm20l4;

+ Nghi dinh sd 123/2015ND-CP ngiy l5/ll/2015 cta Chinh phti quy dinh chi

ti6t mQt sO aiAu vi biQn ph6p thi hanh Lupt h0 tich;

+ Th6ng tu s6 IS1A:5/TT..BTP ngay rc/lI/2015 cria B0 Tu ph6p hucrng d6n

thi hanh mot si5 diAu cua Luat h0 tich vi Nghi dinh s6 lnn}lsAID-CP ngev

tsnt/20t5 cfia Chinh pht quy dlntr chi titit mOt s6 AiAu vd bi0n ph6p thi hanh Lu0t h0

tich;

+ Nghi q6yet tA SgtZOl6/N8-HDND ngay I4/12/2016 ctta Hei d6ng nhdn ddn

tinh Khdnh Hda vi viQc quy dinh mfic thu, npp, qudn ff vd s* &/ng l€ phi h0 tich, rc

phi ddng tty t,t trit vd tQ phf ciip cthilmg minh nhdn ddn tr€n dia bdn tinh Khdnh Hda.
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ceNG HoA xA ngl cn0 xcula vrFT NAM
DQc lfp - TF do - H4nh phfc

rornar cnr cn0 rfr nOu

Kinh gfti:
Hg, chir dQm, tOn ngudi ydu cdu:
Not cu tru: '-'
Gi6y to tiry thdn:
Dd nghi co quan ghi viro s6 vigc tr6t nAn sau tlAy:
IIg, chil tIQm, t6n b6n nii: Hg, chii dQm, tOn bOn nam:

Ngiy, th6ng, ndm sinh: .....:............ Ngdy, thilng,nim sinh:

^. r ,at """""""
Gi6y to tiry th6n: Gi6y td tiry thdn:

^-rvrtrA.r^.(4\Lra oang Ky Ker non rat' ..i............,.

cdp ngiy........ th6ng...... n6m
Trudc khi k6t h6n IAn ndy chua tung ki5t hdn/dd tung k6t hOn nhmg h6n nhdn il6 chdm d{rr(5).

T6i cam doan nh{ing nQi dung khai tr€n ddy ld cfting sy thft vd chiu tr6ch nhiem rru6c ph6p lu{t v6
cam doan cfia minh.

Tdi li€u gwi kim theo Td khai: Ldm tqi: . . ..,ngdy ....... thdng ....... ndm ........
Nguli yOu ciu

(K!, ghi rd he, cht dQm, thn)
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Chrtthtch:
(') 

Ghi ro t€n co quan thlrc hiOn ghi chfi k6t h6n'

(,)chi 
theo dia chi drng k), thudns tru; n6u kh6ng.c6 gidis,\ijYTf,t:llll*:*T":Y"::iii::kl tam

;:Jl$:'rff;l||il?Y"iffi?;;ffi,iiJ"'a ",iaa"e 
fi, i.' t*tti ghi theo noi dang sinh si5ng.

.. i
o chi thong tin vd gi6y.td tiry th6nnhu:^h{ chi6u, :\Ts. ri**lili}:i:fifl,l'"}.,* te thav thi5 (vi du:

;f##1f;;',ilffii6 idi6s}ji J" cong un t'r'a*' pr,6 He Noi c6p ngiv z0n0tz004).

(o)Ghi 
r0 t6n giAy td d6 c6ng nh0n vigc t6t trOn cfta co quan c6 thAm quy€n cta nuoc ngodr'

_!

(,) 
NiSu de tuns krit h6n *ri erri r0 cdn gr{ clriim dy ::.1 n: l9l *3lli::q,*i:::: "T"': :il 

cf cham dut

"'N€udAttmgKgtnontnlgnlluuarr",''-"1"*:'::-:^,';'----:--^.,.t,o..],,^ +Annn'n '
quan hQ h6n nhdn fa fy t 6n if,i gtti 16 hinh thfc vbn Uan ty h6n, ngdy c6 hiQu lgc' t6n co quan c6p'
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10. Tht tgc ghi vio 56 hQ tich viQc ly hdn, hrfiy viQc k5t h6n cfra cdng ddn Vigt
Nam dii tluqc giii quy6t tgi coquan c6 th6m quyin cria nufc ngodri.

- Trinh tg thgc hi$n

+ Ngudi c6 yOu cAu ghi vio Si5 h0 tich viQc ly h6n, hriy viEc krit hdn d5 dugc

gini quyi5t tpi co quan c6 thdm quyen cira nudc ngodi (sau ctdy ggi h ghi chti ly hdn)

nQp h6 so Qi B0 phdn ti6p nhan vd trA k6t qui cua:

' Uy ban nhdn ddn c6p huypn noi dd cting ky ktit hdn ho4c ghi vdo Sd hq

tich viQc k6t hdn tru6c ddy thgc hiQn ghi chti ly h6n.

' Uy ban nhdn ddn cdp huyQn noi cu tru cria cdng dAn ViQt Nam lCiii vOi

truong hqp vigc ki5t hOn hoflc ghi chri viQc ttit frOn trudc d6y thgc hiQn tpi

So Tu ph6p).

' Oy ban nh6n ddn cAp huyQn c6p tr6n lAOi vOi truong hqp viQc k6t h6n

tru6c cl6y dugc dnng ky tpi Uy ban nhan d:in c6p xd).

' Uy ban nhdn d6n c6p huyQn noi cu tru trudc k*ri xu6t cAnh cria c6ng ddn

ViQt Nam letii vei truong hgrp cdng den Viet Nam kh6ng thucrng trri t4i
ViQt Nam).

' Uy ban nhdn ddn c6p huyQn noi c6ng din Vipt Nam thuong trri (rl6i vdi
trudng hgp cdng ddn ViQt Nam ttr nufc ngodi v,i thuong tru t4i ViQt

Nam c6 y€u cdu ghi chri ly h6n mi vi$c k6t hdn tru6c d6y clugc ddng

ky tqi co quan dai dign ho{c tqi co quan c6 thdm quycn nu6c ngodi).

' UV ban nhdn ddn cAp huyQn noi titip nhAn h6 so t<6t frOn mOi (ddi vdi
trudng hgrp cdng ddn ViQt Nam cu trir 6 nudc ngodi c6 y6u cAu ghi chir ly
hdn dd t<5t tr6n mdi md viQc k6t h6n trudc &iy dugc ding ky tai Co quan

dpi diQn ho4c tpi co quan c6 thAm quyAn nulcngodi).
+ Nguoi ti0p nhan c|trhchnhiOm ki6m trangay toan bQ hd so, x6c dinh tinh hgp

lQ cua gi6y td trong h6 so do nguli yOu cAu nQp, xu6t ftinh; Atii ctritiu th6ng tin trong Td
khai vdi gi6y to trong hO so.

NCu h6 so dAy dtr, hgrp lQ, nguoi ti6p nhdn hd so vi€,t giSy tii5p nhdn, trong d6 ghi
rd ngdy, gio tr& k6t qui; n6u h6 so chua dAy clir, hoin thiQn thi hucrng d6n ngudi nQp h6
scv bd sung, hodn thi€n theo quy dir*r; truong hgrp kh6ng ttr6 UO sung, hoan thiQn h6 so
ngay thi phii lap thdnh vdn b6n huong d6n, trong d6 n€u 16 lo4i gi6y to, ngi dung can UO

surlg: hodn thiQn, ky, ghi rd hg, ch0 d$m, t0n ctia nguoi ti6p nhan.
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H6 so sau khi d6 dugc huong dan theo quy dinh mi kh6ng dugc b6 sung day

dt, hoan thign thi ngudi titip nh4n tu chSi tiiSp nhen hd so. Vigc ttl chiii ti6p nhQn h6 so

ph6i duqc tfre niqn bdng v[n bin, trong d6 ghi rd ly do tri chtii, ngudi ti6p nh{n ky, ghi

16 hg, chfr dQm, tOn.

+ Ni5u th{y y6u cAu ghi chir ly h6n ld phir hq'p quy dinh ph6p lu4t, viQc lv h6n,

hiry viQc kiit trOn kh6ng thugc trudng hqp c6 dcrn y€u cAu thi henh tai Viqt Nam hoflc

c6 don y6u cAu kh6ng c6ng nhan t4i ViQt Nam dugc ddng tii tr6n C6ng th6ng tin diQn

tri cria B0 Tu ph6p thi phdng Tu ph6p b6o c6o Chri tich Uy ban nhen ddn cAp huyQn

xem xdt, quy6t dinh. Trucrng hqrp Chtr tich Uy ban nhAn d6n d6ng y giei quylit thi ki

Trich luc ghi chri ly h6n cAp cho ngudi y6u cAu; cdng chirc ldm c6ng t6c h0 tich ghi

vdo Sd ghi chri lY h6n.

+ Truong hqp ngudi y€u cAu nQp gi6y to h ban sao dugc c6p tu s6 gOc hoic ban

sao dugc chimg thuc tt ban chinh thi ngudi titip nhan h6 so kh6ng dugc y6u cAu xuAt

trinh b6n chinh; n6u ngudi yeu cAu chi nQp bin chgp vi xu6t trinh bAn chinh thi nguoi

ti6p nhfn h6 so ki6m tra dtii chi6u bin chgp v6i ban chinh vd ky vio bi:r chgp x6c

nhan v€ vi4c de d6i chi6u nQi dung gi6y tit d6, khdng dugc yOu cAu ngudi di dang kf

nQp ban sao c6 chrlng thUc giSy td d6.

+ Tru611g hqrp ph6p lu{t quy dlnh xu6t trinh gi6y td khi dang ky h0 tfch, nguoi

titip nh{n c6 tr6ch nhiQm ki6m tra gifiy t} xu6t trinh, aoi ctri6u v6i thdng tin trong Td

khai vd tr6 lai cho nguli xuAt trinh, kh6ng dugc y6u cAu nguoi d6ng ki h0 tich nop

th6m bin sao giSy td d6. Ngudi ti6p nhan c6 th6 chup 01 bln gi6y to xu6t trinh hoac

ehi lai thdng tin cria giAy td xr6t ttinh dC tuu hb so'

+ Gi6y 19 do co quan c6 thAm quydn cfia nu6c ngoii c6p, c6ng chimg ho4c x6c

nhan d€ sri dung cho viQc deng ky h0 tich tai vi-et Nam ph6i dugc hqp phap h6a lturh su

tni truong hgrp <lugc miSn theo diAu udc quSc t6 md Vigt Nam b thenh vi6n; gi6y td b*g

tiring nu6c ngodi ph6i clugc dich ra ti6ng ViQt vi c6ng chimg ban dich ho{c chimg thgc

cht lcy nguoi dich theo quy dinh cira ph6p lu{t.

+ Ngudi titip nhan c6 tr6ch nhi€m titip nhan dfng, dt hO so ddng ki h0 tich theo

quy dlnh cua ph6p luflt h0 tich, khdng dugc y€u cAu ngudi &ng ki h0 tich n$p th€m

giSy td mi ph6p luflt h0 tich kh6ng quv dfnh ph6i nQp'

- Cich thrfrc thqc hiQn:



+ Ngudi c6 yOu cAu ghi chri ly h6n tr.uc tii5p thyc hign ho4c try quyAn cho nguoi

kh6c thsc hiQn vipc ghi cht Iy h6n;

+ Ngudi thgc hiQn viQc ghi chri ly hdn c6 thiS nQp hd so tryc tiiip tpi Uy ban
r ^ rA A r ^ r ,r ,L L 'nhan ddn c0p huyQn c6 th0m quy6n ho{c grii h6 so qua h-e th6ng buu chinh.

- Thinh phfin hd so:

* Giiiy td phdi xuiit trinh

+ H0 chi6u ho4c chimg minh nhan ddn hoflc th6 cdn cu6c c6ng ddn hoSc c6c

gi6y to khrlc c6 dan enh vd th6ng tin chnhdn do co quan c6 thdm quydin c6p, cdn gi6 tri,\
str dgng d6 chtmg minh v€ nhdn thdn cua ngubi c6 y6u cdu ghi chir ly hdn.

, ^.^+ GiAy to chimg minh noi cu trf de x6c clinh tham quydn trong truong ho. p c6ng

ddn ViQt Nam tir nudc ngoii vd thuong trfi tqi ViQt Nam c6 y€u cdu ghi chir ly h6n,

cdng ddn ViQt Nam kh6ng thuong tru tpi ViQt Nam ydu cAu ghi chir ly hOn t4i Uy ban
r   ra K t

nhan ddn c6p huyQn noi cu tru tru6c khi xu6t cinh (trong giai clopn Co sd dt lipu qu5c

gia vd ddn cu vd Co sd dfi liqu h0 tich diQn tri todn qu5c chua dugc xdy dgng xong vd

thUc hi€n thdttg nh6t tren toan qudc).

Truong hgp gui h6 so qua hQ thSng buu chinh thi ph6i gtri kdm theo bin sao c6

chirng thyc c6c gi6y to phii xuAt ftinh n6u tr6n.
* n,/ \* Gidy td phdi nQp

+ Td ktai ghi chri ly h6n theo m6u;

+ Bin sao Bdn in, quy6t dinh ly hdn, hriy k6t hdn, vdn ban thoa thufln ly h6n
r v .A .t t r rho{c gi6y to kh6c cdng nhan viQc ly h6n do co quan c6 thAm quy€n cta nudc ngodi

cdp eld c6 higu lyc phdp lupt.

+ Vdn ban riy quydn dugc cdng chring, chirng thgc theo quy dfnh cria ph6p lugt
+A. \ |ool vor truong hqp uy quyiin thr.rc hiQn viQc ghi chir ly h6n. N6u nguoi dugc uy quydn

ld 6ng, bi, ch4 mg, con, vg, ch6ng, anh, chi, em ru6t cria ngudi uy quydn thi vin b6n
" 

:. t t 
^ 

t r. . 1 . ,1ty quyOn khdng ph6i cdng chimg, chfmg thgc, nhung phii c6 gi6y td chimg minh m6i
quan h0 vdi ngudi rhy quydn.

^i ,- 56 luqng hO sa: 0l b0

- Thoi h4n giii quySt: 12 ngiry lim viQc.

- BOi tuqng thqc hipn thri tgc hinh chfnh: Cdnhdn

- Co quan c6 thdm quydn quytit ilinh:
,Ytvtt+-4vt,+ Uy ban nhdn ddn cip huygn noi de dang kli k6t h6n ho4c ghi vdo 36 h0 tich

viQc ktit h6n trudc cl6y thpc hiqn ghi chri ly h6n,
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Truong hgp viQc kiit hdn ho{c ghi chri viQc k6t h6n trudc ddy thUc hign tai So

Tu ph6p thi viQc ghi chri ly h6n do 0y ban nhAn dAn c6p huy0n noi cu trb cta c6ng

dAn Vi0t Nam ttrgc hi0n.

Trucrng hgp viQc k6t h6n trucrc d6y dugc dlng ky taiUy ban nhin d6n c6p xd thi

viQc ghi chri ly h6n do Uy ban nhan ddn cdp huyQn c6p tr6n thpc hiQn.

Truong hqp c6ng dan Viet Nam k:hdng thucrng tru tgi ViQt Narn thi viQc ghi chit

ly h6n do Uy ban nh6n d&r c6p huyQn noi cu tru trudc khi xuAt cinh ctra c6ng dan Viet

Nam thUc hiOn.

+ C6ng dAn Viet Nam tir nudc ngodi vA thuong trfi tai Vigt Nam c6 y6u cAu

ghi chri 1y h6n mi vigc t<6t tron tru6c day dugc dSng ki t?i co quan dai diOn ho[c

t4i co quan c6 thAm quyen nudc rrgoiri thi viQc ghi chri ly h6n do Uy ban nh6n d6n

cAp huyQn noi cdng dAn ViQt Nam thuong trir thgc hiQn'

+ C6ng den Viet Nam cu tru 6 nudc ngodi co y6u cAu ghi chri ly h6n dO trit trOn

m6i mi viec ktit h6n trudc ddy dugc ddng ky tai Co quan dai di€n hoic tqi co quan c6

thAm quyAn nu6c ngodi thi viQc ghi chir ly h6n do Uy ban nhAn ddn c6p huyQn noi ti6p

nhAn h6 so k6t hdn m6i thgc hi€n.

- Cry quan thgc hiQn thri tgc hinh chfnh: Phdng Tu phdp cdp huyQn ti6p nhAn

hO so vi tham muu Chri tich Uy bem nhdn ddn c6p huyen xem x6t, quytit dinh.

- Co quan phiii hgP: Khdng.

- ftit qui thgc hiQn thfr tgc hinh chinh: Trfch lpc ghi chri ly h6n

- L-6 phi: 60.000 d6ng

MiSn lQ phi eOi vOi c6c truiyng hgp: dang k1f cho ngudi thuQc gia clinh c5 c6ng

v6i c6ch m4ng; ngudi thuQc hQ nghdo; ngudi khuyiSt tat'

- Mfiu don, mfiu t& khai: f'd khai ghi chri ly hdn (ban hdnh kdrn theo Th6ng tu

s6 t snotslTT-BTp ngay rc/r'nat5 ctra B0 Tu ph6p hucrng afrn ttri hanh mOt sti di6u

ctra Luft h0 tich vi Nghi dinh sf, 123/20154{D-CP ngay fillllz}l5 cira Chinh phu

quy dinh chi titit mgt s6 diAu vd biQn phdp thi hanh Lu$t hQ t!ch).

- Y6u cAu, rtidu ki$n thqc hiQn thri tgc hinh chfnh:

+ Ban an, quy6t dinh ly hdn, hiry k6t h6n, vdn ban th6a thuqn ly hOn dd c6 hi$u lUc

ph6p lu4t hoac gi6y tirkh6c c6ng nhan viQc ly h6n do co quan c6 thAm quyAn cta nu6c

ngoii c6p kh6ng viph4m quy dinh cira Luft hdn nhdn vd gia dinh.



+ ViQc ly hOn, hiry k6t hdn cua cdng den Viet Nam do cs quan c6 thAm quyAn

nu6c ngodi gi6i quy6t khdng thuQc truong hgp c6 don y6u cdu thi hdnh t4i ViQt Nam

ho{c c6 dcm y6u cAu kh6ng c6ng nhfln tpi ViQt Nam.

+ C6ng ddn Vi$t Nam dd ly h6n, hriy viQc ki5t hdn o nudc ngoiri, sau d6 vd nudc

thuong trri ho4c ldm tht t.uc d[ng tcli k6t hdn mdi tpi co quan c6 thAm quyAn cua ViQt

Nam thi phdi ghi chri ly h6n. Truong hqp dd nhi6u tan ty hdn ho4c huy viQc ttit frOn ttri
chi lbm thtr tqc ghi chri lAn ly h6n, hriy viQc k6t h6n gdn nhdt.

- Cin cft phip lf:
+ Luat hQ tich ndm2014;

+ Nghi dinh s6 lnD|1slND-CP ngdy 15/lI/2015 ctra Chinh phi quy dinh chi
ti6t mQt s6 AiCu vd biOn ph6p thi henh Lupt hQ rich;

+ Th6ng tu s6 I5l}}l5iTT-BTP ngey L6/ll/2015 cira BQ Tu ph6p hucrng dfin
thi hdnh mQt st5 di6u cira Lu4t h0 tich vd Nghi dinh s6 tn\\rslND-cp ngay

15ltll20l5 cria Chinh pht quy dinh chi titit mQt sti aieu vd bign ph6p thi hanh Lu6t h0
tich;

+ Nghi quyiit sA SS|ZO\1/NQ-HEND ngdy I4/12/2016 cua HQi ddng nhdn ddn
tinh Khdnh Hda vi vi€c quy dinh m*c thu, nQp, qudn t1i vd sir &&g lQ phi hO tich, tC

phi ddng tcy cw trti vd lQ pht cdp chimg minh nhdn ddn trhn dia bdn tinh Khdnh Hda.
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cQNc HoA xA ttOt cnu Ncnia vrEr NAM

DQc lflP ' TrP do ' H4nh Phtfic

ro xnat cru cntr lY sOw

Hg, chfi dQm, tdn ngudi Y€u cAu:

Noi cu trf:(2)

Giny td tily thdn: 
(3)

3;T,fi;tr;il"','ffi:[:i:' - : - - -;;;; u';';";;;;;;;;;;,ham
quyen cria nudc ngoii cho ngudi dudi dAy:

Hg, chir dIQm, tOn: """" Gidi tinh:"

Ngiy, thang, ndm, sinh:

Noi cu tru hiQn nay: .

Noi cu trri tru6c khi xuit cinh:

Noi ddng ky ktit hdn trudc ddy:..........

IIg, chfr iIQm t0n:

Gi6y td tiythen: G):

Theo (a)

T6i cam doan nhfrng nQi dung khai tr6n ddy ld dring sg th0t vd chlu tr6ch nhiem tru6c ph6p

lu6t vd cam doan cria minh.

Tdi li\u gthi kdm theo Td khai: Ldm tqi: .,ngay ..'.... thdng '...... ndm .....'.'

Ngudi y6u ciu
(Ki,, Shi rd ho, chfr dAm, ftn)

Chrt thfch:
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(') 
Ghi rd t€n co quan thgc hipn ghi chri h0 tich.

tz) Ghi theo dla chi tltrng hj thuong trri; n6u kh6ng c6 noi tlang kf thuong tru thi ghi theo dia chi tling k! tam tr6; truong
hqrp khdng c6 noi tl6ng kf thuong trf vd noi ding kj tpm trrn ilri ghi theo ioi ttang-sintr s6n!.

1r1 Ghi,th6ng tin 1i91? tU ttv than nhu: hQ thi,"l,.:l5g minh nhdn-ddl. !qa: gi6y t& hqp tp thay ttr6 1vi dp: chung
minh nh6n d6n sd 001089123 do c6ng an thinh ph6 ua NOi cdp ngiry 20/10/2004).
(o) chi rd hinh thfc van bin: Bdn rinlquy6t d!nh/ th6a thuQn/circhinh thrlc khric.
(5) chi rd t6n co quan nudc ngoii d6 giii quytit ly h6nfr0y kijt h6n.



ll. Thfr tgc ghi viro 56 hQ tich vi$c hQ tich khric cria c6ng din ViQt Nam tIfl

rlugc giii quy6t tgi co quan c6 thim quydn cria nni,c ngoii (khai sinh; gidm hQ;

nh$n cha, mg conl xic ilinh chao m9' con; nu6i con nudi; khai tr?; thay dOi h0

tich).

- Trinh tg thgc hiQn

+ Ngu&i yeu cAu ghi vdo 56 h0 tich viQc khai sinh; gi6m h0; nh0n cha, mg,

con; xdc dinh cha, m9, con; nudi con nudi; khai tu; thay ddi h0 tich dd duqc gi6i

quyi5t tpi co quan c6 thAm quyAn cria nudc ngoii (sau ddy ggi ln ghi chu thay d6i h0

tich c6 y6u t6 nudc ngodi) nQp hd so t4i B0 phan tii5p nhfn vi tri k6t qu6 cria:

Uy ban nhdn dAn cAp huyQn noi cu tru cua c6ng d6n ViQt Nam (dtii vOi

trudrng hqrp ghi vio 56 h0 tich viQc ldrai sinh; gi6m h0; nhan cha, m9, con;

x6c ctinh cha, m9, con; nu6i con nu6i; thay d6i hg tich dd dugc giii quy6t

t4i co quan c6 thAm quy6n cita nudc ngoii)'

. Uy ban nhAn dan c6p huyQn noi cu tru ctra nguli c6 trrich nhigm khai tu

lAOi vOi truong hqp ghi vio 56 h0 tich viQc khai ttr de dusc giai quy6t tai

co quan c6 thAm quyAn cria nudc ngoAi)'

+ Nguoi titip nhdn co fr6ch nhiQm ki6rn trangay toan bQ h6 so, x6c dinh tinh hqp

lQ cria gi6y to trong h6 so do nguli yeu cAu nQp, xuAt trinh; a6i ctri6u thdng tin trong Td

khai vdi gi6y td trong hd so.

N6u h6 so dAy dtr, hgrp lQ, ngudi titip nhfln h6 so vi6t gi6y titip nhOn, trong d6 ghi

16 nglry, gid trA k6t qu[; n6u h6 so chua dAy dir, hoan thign thi huong d6n nguoi nQp hd

so b6 sung, hoan ttriQn theo quy dinh; trucmg hqp kh6ng the b6 sung, hoirn thign h6 so

ngay thi phii lfp thanh van ban huong d5n, trong d6 n6u rd loai gi6y to, nQi dung can UO

sung, hoan thiQn, ky, ghi rd hg, chti dQm, t6n cfia nguli titip nhan.

H6 so sau khi dd dugc huung din theo quy dinh mi khdng dugc bO sung dAy

dir, hoin thi4n thi nguoi tiep nh{n tir chisi ti6p nhpn hd scv. Vigc tt ch6i titip nhan h6 so

ph6i dugc th6 hien bang vin biur, trong d6 ghi rO li do ttr ch6i, ngudi ti6p nhsn k!', ghi

rd hg, chfi dQm, tdn.

+ Ni5u thAy y6u cAu ghi chrir thay AOi nO tich c6 ytiu td nu6c ngodi dir diAu kiQn,

phu hqp quy dinh ph6p lu{t, Phdng Tu ph6p b6o c6o Cht tfch Uy ban nhAn ddn cAp

huyQn. Trucrng ho,p Chfi tich Uy ban nhdn dAn d6ng y gihi quyiSt thi ki Trich luc hQ

tich ruong ring cAp cho ngudi ydu cAu; c6ng chirc ldm c6ng tric h0 tich ghi nQi dung

ghi chri vio Sd h0 tich theo quy elinh. 
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* Lmy.
+ Truong hgrp ngudi y6u cAu nQp gi6y td h ban sao du-q c c6p tu sd g6c ho4c ban

sao duqc chtmg thgc ti b6n chfnh thi ngudi ti6p nhan hd so khdng ducy. c ydu cAu xu6t

trinh b6n chfnh; n6u ngudi ydu cdu chi nQp bin chgp vd xu6t trinh bin chfnh thi nguoi
,.4 t A r I
ti6p nhqn hO so ki6m tra, d6i chi6u ban chpp v6i ban chinh vd ky vio ban chpp xric

nh0n vO viQc dA d6i chi6u nQi dung gi6y tb d6, khdng du-o. c yOu cAu ngucri di dang ky

nQp ban sao c6 chfng thlrc gi6y td d6.

+ Trudng hqrp ph6p lu$t quy dinh xu6t trinh gi6y to khi d6ng ky h9 tich, ngudi

ti6p nhan c6 tr6ch nhigm ki6m tra gi6y td xu6t trinh, AOi ctritiu vdi thdng tin hong Td
khai vd trh lqi cho ngudi xu6t trintr, khdng dugc y6u cAu ngudi dlng ky hQ tich nQp

th6m bin sao gi6y td d6. Ngudi tiiSp nh4n c6 thd chgp 01 bin gi6y td xuAt trinh hogc

ghi lpi th6ng tin cria gi6y to xuAt trioh Oe tuu hd scy.

+ Gi6y td do co quan c6 th6rn quyen cria nudc ngoii c6p, cdng chtmg hoflc x6c
,

nh?n d€ su dUng cho viQc ctdng ky hQ tlch tAi Viet Nam phii ctugc hqp phap h6a ldnh su.

trti trudrng hgp duo. c mi6n theo di6u u6c qudc t6 mi ViQt Nam h ftenh viOn; giSy td bang
,.4 , \. a q. a r. t I

ti€ng nu6c ngodi phii dugc dich ra ti6ng ViQt vd c6ng chimg ban dich ho{c ch(mg thgc

cht ky nguoi dich theo quy dinh cua ph6p luQt.

+ Nguoi titip nh{n c6 tr6ch nhi€m ti6p nhAn dring, dt hO so ddng ki h9 tich theo

quy dfnh cira ph6p luat h0 tich, kh6ng dugc ydu cAu ngudi ding ky hQ tich nQp th6m

gi6y td rni ph6p luflt h0 tfch kh6ng quy dinh phii nQp.

- Cdch thric thgc hi$n:

+ Nguoi c6 y6u cAu ghi chti thay d6i hO tich c6 y6u tO nudc ngodi tryc ti6p thgc

hiQn hodc dry quy€n cho ngudi kh6c thgc hi6n viQc ghi chri;

+ Nguoi thgc hign vipc ghi chri c6 th6 nQp hd so tauc tiOp tpi Uy ban nh6n dAn

c6p huyQn c6 thAm quyAn hopc gui h0 so qua hQ thting buu chinh.

- Thdrnh phAn hd so:
* Giiiy td phdi xuAt trinh;

+ Hg chi6u hoqc chung minh nhan dan hopc th6 cbn cu6c c6ng ddn hoi1c chc giSy

td kh6c c6 drin inh vd thdng tin c6 nhdn do co quan cd thAm quyen edp, cdn girl tri su

dung d6 chtmg minh vC nhan thdn crianguoi c6 y€u cAu ghi chri thay d0i hO tich c6 y6u t6

nudc ngodi;

+ Gi6y to chring minh noi cu trf dC xac dinh thAm quy0n ghi chri thay d6i hg

tich c6 ytiu td nudc ngoii (trong giai dopn Co sd dt ligu qu5c gia v0 ddn cu vi Co so
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dt lieu h0 tich dien tu toan qui5c chua dugc xdy dpng xong vi thgc hign thtin e nhiit

f

tr6n tofur qudc).

Tnrong hgrp gui h6 soqua hQ thi5ng buu chinh thi phii gui kdm theo bin sao c6

chtmg thpc cic gi6y td phii xu6t hinh n6u tOn'

* Giiiy td phdi nQP

+ To khai theo m6u quY dinh.

+ Ban sao giAy to chimg minh vipc h0 tich ttd dugc gi6i quytit t4i co quan c6

thAm quy6n ctra nu6c ngoii.

+ Vdn ban th6a thufn lga chgn qu5c tich ViQt Nam cho con cta cha, me d6i v6i

trudrng hQp nguoi y6u cau ghi vio s6 ho tich vigc khai sinh c6 cha hoac mq ld c6ng

den Viet Nam, nguoi kia li ngudi nu6c ngodi (trong tru0rng hqp Gi6y khai sinh vir

gi6y td di lai qutic tti do co quan co thAm quyAn nudc ngoii cfp kh6ng ghi quijc tich

cria ngudi con).

+ Ven ban try quyAtt dugc cdng chimg, chimg thgc theo quy dinh cira ph6p lu4t

aoi voi trudng hqp .iy quy6n thuc hign viQc ghi chir. Ni5u ngubi dugc uy q.rydn ld 6ng,

bi, ch4 mg, con, vg, ch6ng, anh, chi, em ruQt ctra ngu&i riy quy6n thi vdn ban ty

quyAn kh6ng phii c6ng chfmg, chung thgc, nhung ph6i c6 gi6y td chirng minh mi5i

quan h0 vdi ngudi uY quY6n.

- S5 luqng hd so: 0l b0

- Thdi h4n giii quy6t: Ngay trong ngay tii5p nhan hd so, trucmg hqp nhAn h6 so

sau 15 gib mi kh6ng gi6i quyiSt dugc ngay thi tr6 k6t qui rrong ngey ldm viQc ti6p

theo. Trong truong hqp phni x6c minh thi thoi hqn gihi quytit kh6ng qu6 3 ngdy ldm

viQc.

- DOi tuqng thqc hiQn thfr tgc hirnh chinh: C6 nhan

- Co quan c6 th6m quYdn quY6t ttinh:

+ Uy ban nhAn d6n c6p huyQn noi cu tru ctra c6ng ddn ViQt Nam ghi vio 56 h0

tich viQc khai sinh; gi6m h0; nhfln cha, m9, con; xhc dinh cha, m9' con; nudi con nu6i;

thay d6i h0 tich dE duo. c gi6i quyiit t4i co quan c6 thAm quyAn cfia nudc ngodi.

+ Uy ban nh6n ddn cdp huyQn noi cu tru cria ngudi ca trhch nhiOm khai trl ghi

vio 56 h0 tich vi€c khai fii de duqc giii quy6t tai ccr quan c6 tham quyen cta nu6c

ngodi' 

- co quan thqc hiQn thri tgc hinh chinh: Phdng Tu ph6p cAp huyQn ti6p nhOn

h6 so vi tham muu Chri tlch Uy ban nhdn dAn cAp huyQn xem xdt, quytit dinh'
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- Cc quan phtii hqp: Kh6ng.

- f6t qui thgc hiQn thfr tgc hinh chinh: Trfch lgc ghi vio si5 hQ tich vi6c khai
7

sinh/Trich lpc ghi chti thay d6i h0 tich.

- L$ phi: 60.000 ddng
r..i rA
Mi6n lq phi ddi vdi c6c truong hgp: ddng kf cho nguoi thuQc gia dinh c6 cdng

v6i c6ch m?ng; ngudi thu$c hQ nghdo; nguoi l<huyiSt tat.

- M6u ilo,n, miu td khai:

+ Td khai ghi vdo s6 h0 tich vigc khai sinh; Td khai ghi chri thay ddi h0 tich

(ban hdnh kdm theo Th6ng tu sd I5/201\/TT-BTP ngdy 16/II/2015 cila BQ Tu phdp

hrdng din thi hdnh m\t sd diiu cua Luqt h0 tich vd Nghi dinh sii 123/2015/ND-CP

ngdy I5/ll/2015 cr)a Chinh pht) quy dinh chi titit m\t sii aiu vd bien phap thi hdnh

LuQt hO tich, vd dd duqc diiu chinh theo C6ng vdn s6 I2SS/HTQTCT-HT ngay

I5/9/2016 cfia Cuc H0 tich. Quiic tlch, chtrng thlrc v/v cliiu chinh m\t si| UPu mdu h0

tich ban hdnh kdm theo Th6ng w s6 I5/201S/TT-BTP)

+ Td khai ghi vdo sti hQ tfch vi6c khai tu; Td khai ghi vio sd h0 tich vi6c nu6i

con nu6i; Td khai ghi chf viQc gi6m hQ, nhpn cha, mg, con (ban henh kdm theo Thdng

tu s5 l5lz}l5/TT-BTP ngey L6llI/2015 cira BQ Tu ph6p huong d6n thi hanh mQt sd

di6u ctra Luflt h0 tlch vd Nghi dinh s6 12312015/ND-CP ngdy l5lll/2015 cira Chfnh

phu quy dinh chi ti6t mQt sti Aieu vi bign phdp thi henh Lu4t hQ tich).

_ C6n cf, ph6p lf:
+ Lu4t h0 tich ndm 2014;

+ Nghi dinh s6 123/20I5AID-CP ngdy l5/II/2015 cfia Chinh phri quy dinh chi

titit mQt sti Oieu vd bign ph6p thi hanh Lu4t hQ tich;

+ Th6ng tu s6 lsl2}l5/TT-BTP ngay I6lLl/2015 ctra BQ Tu ph6p huong d6n

thi hanh mOt s6 di6u cua Luat h0 tich vd Nghi dinh sd 12312015/ND-CP ngey

l5/Il/2015 cria Chinh phir quy dinh chi titit mQt sO eiAu vi biQn ph6p thi henh LuQt h0

tich;

+ Nghi quyet sa SS/ZOt6/N7-HDND ngdy I4/12/2016 cila HQi d6ng nhdn ddn

tinh Khdnh Hda vi viQc quy dinh mthc thu, nQp, quan ly vd s* dqng l€ phi h6 tlch, te

phf ddng lcy ,u trti vd 19 phi ciip ch*ng minh nhdn ddn tr€n dia bdn tinh Khdnh Hda.

+ C6ngvdn si5 l2\S(HTQTCT-HT ngdy I5/9/2016 cfia Cryc H0 tich. Qu6c fich,

ch{mg thlrc v/v di€u chinh mAt so bi€u mdu hp tich ban hdnh kdm theo Thong tw so

I5/20] s/TT-BTP
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ceNG HoA xA HQt cn0 ncHiL vIPT NAM
DQc lflP - Tr; do - II4nh Phrfic

To KHAI cru vA.o s0 ttQ TICH vIPc KHAI sINH

Kinh gti:(r)

Noi cu tni: (31

Ouan hO vdi ngubi dugc khai sinh: ".'..."'

rj} ngrtighi veo so hO tictr viec khai sinh cho ngudi c6 tdn dudi ddy:

Gioi tinh:. Ddn tQc: ......'."""""-audc tich:

Ngdy, thhng,n[m sinh: ghi bing cht:""""""

Hg, chfr dQm, t6n nguli cha: ......... """""^"';"
Nem sinh:(a)........ ..... Den t6r:: ....'.".'.. . . audc tich:

. ,/?\

Dd duo.c deng kY

ci6y kirai sin]r t5(u) ............ . cdp ngdy,,"" '-"' 1"""" /
T6i cam doan nhirng noi dung khai tr6n ddy li dring su that vd chiu tr6ch nhiEm tnrdc ph6p

lu{t vA viQc cam doan cia minh.
Ldm tgi: .........,ngay .......,thdng ....'.. ndm .......-

Nguoi y€u cAu
(K!,, ghi rd hp, chft dQm, t1n)
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Chrt thich:
(') 

Ghi rd t€n co quan de nehi thuc hiQn ghi vio sO ttQ tich vipc khai sinh
(t) Ghi 16 th6ng tin v€ gi6y td tiry th6n cria ngudi eli dnng ky (16, co quan c6p, ngdy c6p hQ

chitiu, chfing minh nhdn ddn ho{c gi6y to hgp l0 thay thti)

V{ du: Chring minh nh6n d6n sd 031089123 do Cdng an Hii Phdng cdp ngiy 1310112012

H0 chi6u sti X1Z:+S68 do Dpi sri qurin ViQt Nam tai CHLB Eric cdp ngdy l5i0t l20Is
(') Ghi theo dla chi dlng hi thuong trf; n6u khdng c6 noi d6ne lqy thudng tru thi ghi rheo <tia

chi ddng ky t4m trri; trudrng hqp khdng c6 noi dnng ky thucrng tru vd noi d[ng ky tqm trri thi
ghi theo noi dang sinh sdng.

(o) 
Ghi rd ngdy, th6ng, ndm sinh cta cha, mg.

(t) 
Ghi 16 tOn co quan, t6n qudc gia nudc ngodi dA d6ng k!, chpgi6y khai sinh.

(u) 
Ghi sO gi6ykhai sinh, ngey, th,ang ndm coquan c6 thAm quyAn nudc ngoii chp gihykhai sinh.
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CQNG HOA XA nQt cltu NcltiL vlpT NAM

DQc l$P - TrP do - H4nh Phfc

rd rnal GHI vlo so Hg rlcH vIEc rux rf

Kinh grli:(r)

Hg, chfi dQm, tOn ngudi yOu cdu: "'..."

.. /?)
Gifly to tuy than: -
Quan h0 vdi nguUi dd chOt:

-!. 
. I

D€ ngnl gnr vao t,i trq tich viQc khai tft cho nguiri c6 t6n dudi tliy:

^, 
. (2)

Dd chtit vio ltic: ......gib phrit, ngey """""""" th6ng ndm """""""""
. t.

T6i cam doan nhinrg nQi dung khai rren ddy ld dring sg thAt va chiu tr6ch nhiQm trudc phap

ludt vA cam doan cria minh.

Tdi ti€u g*i kem theo Td khai: Ldm tqi: ngdy'... ..thdng....'.. ndm ."""'

Nguli YGu cAu
(K!, ghi rd hP, chft dQm, t€n)



Chrtthich:
(') Chi r0 tOn co quan thgc hiQn ghi chri h0 tich.
(2) Ghi theo dia chi dlng kf thuong trri; n6u kh6ng c6 noi dang kj thudng trri thi ghi theo dia chi dlng kj t4m
trir; trulng hgrp kh6ng c6 noi dIng ky thuong trf vd nsi ddng kf t4m trf thi ghi theo dia chi nsi sinh s6ng thgc
tC.
(') Ghi thdng tin vO gi6yt tiry thdn nhu: hg chi6u, chimg minh nhdn d6n ho{c gi6y tit hqp l9 thay thti (vi ds:

9l'fry Ininh nhdn ddn s0 00108912345 do C0ng an thdnh ph6 Hd NQi c,ap ngiry 20110/2004).
t*' Ghi rO t€n gi6y td h0 tich dugc co quan c6 thdm quy€n nu6c ngodi cdp.
(t) Ghi rd tdn co quan nudc ngoii dd dlng kf sg kiQn h0 tich.
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ceNc n0^l xA ugr cuil Ncttil vIEr NAM

DQc l$p - Tg do - H4nh Phrfic

ro KHAI GHI vAo s0 ug rlclr vtEc xuOt coN xu6t

Kinh giri: (r)

Hg, cht dQm, tOn ngubi YOu ciu:

Noi cu tru: 
(2)

n! 
"grri*r,i 

uuo s6 hQ tich vioc nuoi con nu6i d6 dugc gi6i quytit t4i co quan c6 tham quycn

cria nudc ngoii cho ngudi dudi cl6Y:

Gi6y khai sinl/Gi6Y td tuY thAn: 
(3)

Lir con nudi ctia:

Hg, chfr dQm' t0n cha: ";""""""'
N[m sinh: ........ Den tQc: .......... "QuOc tich: """"':"""""""
Noi cu tru: 

(2)

Hg, chfrdQm' t6n mg:

NIm sinh: ........ Den tQc: .......... "Qu6c t!ch: """"
Nor cu tru:'-'

Theo (a)

r . /(\

c6p ngiy........... thang ........ nlm

T6i cam doan nhfrng n6i dung khai tr6n dAy li dring sg thflt vi chiu tr6ch nhi9m trudc ph6p

ludt vA cam doan cria minh.

Tdi ti€u gn kAm theo Td khai: Ldm tqi: ... ,ngdy ....... thdng ...'... ndm .'.'....

Nguiri YGu cAu
(Kf, ghi rd hg, chft dQm, t6n)
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Chrt thich:
(t)Ghi 

rd tOn co quan thgc hiQn ghi chir h0 tich.
t1'Cni theo ttia chi ddng kf thulng tr0; ni5u kh6ng c6 noi deng ky thudng trf thi ghi theo dia chi

{|19 lt_tg 1n1 
trydns hqp khdng c6 noi deng kf thuong trri vd noi ddng k'y tam rrflhi ghi theo dia

cnr nol oang slnn song.

l".qnt tlllg tin v€ gi6y td tny thdn nhu: !q:!i9u, chung minh nh6n.ddn ho4c gi6y to hqp tg thay thil
(vi d9: Chung minh nhdn dAn s6 00108912345 do C6ng an thdnh ptrO Hd NOi c[p ngay ZO/1'O;ZOO+5.
(o)Ghi 

rd tdn gi6y td chri'ng minh sy kign h0 tich dd dusc cs quan c6 th6m quyAn cfia nu6c ngoii c6p.(t Ghi rO t€n co quan nudc ngoii dd gi6i quy6t sy kiQn h6 tich.
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CQNG II0A XA nQt csu ttlcsia vIpT NAM

EQc lfP ' Tg do - Hgnh Phtflc

ro xu.u GIII CHU VISC GIAM H9, NHAN CHA' MS'CON

Kinh gfti:

Hg, cht dQm, tdn nguli Y6u cdu:

Noi cu tru: 
(2).........

Ed nghi ghi vio s6 tr6 tich vigc(a "" cho

nguiri dufi tlfly:
. Gidi tinh

Hg, chfr d€m, t€n: .....'......

Ngiry, thdng, ndm sinh:

D6n tOc:.... Qu6c t!ch:

Gi6y td ttY thAn:

Lh: (5) cria nguoi c6 t6n durini il6y:
Gi6i tinhHg, chfr dQm, tOn:

Gi6y td tuy thAn,

T6i cam doan nhtng nQi dung khai tren

luit vA cam doan cria minh.

Tdi tiQu gnt kAm theo Td khai:

d6y ln dring su th$t vd chiu tr6ch nhiQm trudc ph6p

Ldm tqi: ., ,ngdy '...... thdng.-..... ndm """"
Nguli y6u cAu

(K!,, ghi rd hp, chftdQm, tAn)
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Chfi th{ch:
(D 

Ghi rd t6n co quan thgc hiQn ghi vdo sO tr$ tictr.
(t) Ghi theo dia chi ddng kf thudng trfi; n6u khdng c6 noi dang k! thudng trfi thi ghi theo rtia chi
dlng kj tam tiir; trudng hgp kh6ng c6 noi tlSng kf ihudng trf vi noi tf[ng ky tAm tr0 thi ghi theo dia
chi nsi dang sinh s6ng.
(') Ghi th6n; tin v€ gi6y td tiy th6n nhu: hQ chi6u, chirng minh nhdnddn hoflc gi6y td hqp l9 thay th€

,fi(j,o: 91*g minh nhdn ddn si5 00108912345.do C0ng an 
ltrlntr 

ptro Ua Noi c6p ngiy zOttOtzoO+1.
\'/ Ghi rO loqi viec h0 tich dd dugc gidi quy6t t4i co quan c6 th6m quy6n cria nudc ngoii (gi6m hQ, nhgn
cha, mg, conl.
(5) Ghi ro mdi quan hQ: ld cha/mg/nguoi gi6m hQ.
tl],Cfti rd t€n gi6y to chirng minh sg ki6tit'O ti.f, dd dugc co quan c6 thAm quyAn ctra nudc ngohi cAp.

"" Ghi rd t6n co quan nudc ngodi dd gidi quy6t s9'kiQn hd tich.
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cQNG IIoA xA uQl cltu xcltia v$r NAM

DOc l4P - Trf do 'Henh Phfc

To KHAI GHI cHU THAY BOt ttO TIcH t.r

Kinh giri: (t)

Hg, chfi dQm, t6n ngudi y€u cdu: """""""":""

n. f, r \- r-\-- - .r^ l-. (3)
\rlo Y !v lsj urE."

-r I' I !'- -6 hQtich viQ3ta)De ngnl gnr vao tA rtO ii.rt ,rio.tn' cho nguiri c6 tGn

dutri ilfiy:

Ngiy, th6ng, n[m sinh: """"':"';"".:";"""""""'

NQi dung ghi vio s6 tr6 t!ch('):

Theo
. do..............so ............. sv"""" K-" . t t (6)

T6i cam doan nhtng noi a*e khai tr6n et6y rd drurg sg thgt vd chiu tr6ch nhigm trudc ph6p

1u0t vA cam doan cria minh.

Tdi li€u gxt kim theo Td khai" Ldm tqi: . ,ngqy...--..,thdng """'ndm """"
Nguli YOu cf,u

(Ki,, ghi rd ho, chfc il€m, ftn)
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chrt thfth:
(*) Td khai niy sri dgng cho tht tqc yOu cAu ghi vdo sd c6c vipc h0 tich kh6c ctra c6ng ddn

Vi$t Nam dd duqc gi6i quyiit t4i co quan c6 thAm quy€n cta nudc ngodi (ngoii c6c viQc khai
sinh, khai tri, ki5t hdn, ly hdn, gi6m hQ, nhfn cha, mg, con, nu6i con nudi).

(') Ghi t6n co quan dA nghi thgc hiQn vi€c ghi vdo si5 sg kign h0 tich df, dugc dlng kylgiili
quy6t tpi co quan c6 thAm quyAn cta nu6c ngoiri.

(D Ghi theo dia chi ttdng ky thuong tru; ni5u khdng c6 noi d6ng ky thuong tru thi ghi theo dia
chi ddng ky t4m tru; trudng hqp kh6ng c6 noi ildng ky thuong tru vi noi dlng hf tam tru thi
ghi theo dia chi dang noi sinh siSng.

(') 
Ghi rd th6ng tin vd giSy td ttry thdn (s6, co quan c6p, ngdy cAp hQ chitiu, chtng minh nhdn

ddn ho4c gi6y td hqp l9 thay th6)

Yi du: Thd cdn cudc cdng ddn sti 001089123 567 do Cuc CSQLDKCT &DLeGVDC
c6p ngdy 2010112016;

H6 chi6u sti N tZ:1567 do Cpc L6nh su, BO Ngo4i giao chp ngiry 22112t20t5

H0 chi6u s6 sqSglgOl7 do co quan c6 thAm quy€n Hoa K! c6p ngdy
1U02/20r6.

(u) Ghi 16 nQi dung thdng tin hQ tich c6 sg thay OOi Aa dugc giii quytit t4i co quan c6 thAm),,quyen cua nuoc ngoal

Vi &1: thay ddi hg/thay eOi ctrf dQm, tOn.

(') 
Ghi rd nQi dung co ban cta viQc hd tich dd duo. c dlng ky

Vi &a: Eugc thay ddi hg, chfr <tem tt Nguy6n Thi Lan thanh Smith Jenny Lan

(u) 
Ghi 16 tOn lopi gi6y td hO tlch dugc co quan c6 thAm quydin nu6c ngodi cLp xdcnh6n vigc

thay ddi hQ tich, s6, t0n co quan c6p, ngAy cilp gi6y td d6.
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12. Th& tgc dlng kf l$ khai sinh c6 y6u t5 nudc ngoii

- Trinh trE thqrc hiQn . ,

+Ngudi ,o vcu ceu d6ng ky lai khai sinh nQp h6 so t4i B0 phan ti6p nhfln vi trir

uy ban nhen d6n c6p huyQn ncyi dd d6ng ky khai sinh trudc d6y.

Uy ban nhan ddn c6p huy$n cdp ff6n ldOi vOi 1'uong hqp viQc khai sinh

tru6c d6y dugc ddng k1i t4i Uy ban nhdn dAn c6p xfl)'

Uy ban nhdn dAn c6p huyQn noi c6 try sd hiQn nay cira 56, Tu ph6p (diii

vdi trulng hqp vigc khai sinh tru6c ddy dugc dlng ky tai uy ban nhdn

ddn cAP tinh hoflc So Tu PheP)'

+ Nguli ti6p nhan c6 tt6chnhi0m ki6m ta ngay toan b0 h6 so, x6c dinh tinh hqp

lQ ctra giAy td t ong h6 so do nguoi y6u cAu nqp, xu6t trinh; AOi ctrieu thong tin trong To

khai v6i gi6Y titfong h6 so'

N6u hO so dAy dri, hqp 1Q, ngudi ti6p nhan hd so vi'fy- g\6y tiep nhan, trong d6 ghi

16 ngdy, gib tri f.6t qrra; ,.r6u h6 so chua dAy dri, hoan ttri€n thi huong dfln nguoi nqp hd

so b6 sffig, hoan thiQn theo quy dinh; truong hqp trft6ng tne UO SffiB' hoan thien h6 so

ngay rhi phii lap thenh v[n ban hudng ddn, trong d6 n€u 16 lopi gi6y td'nQi dung cdn bd

sffig, hoan thiQn, ky, ghi 16 h9, cht dQm' t6n ctra nguoi tifu nhAn'

Hti so sau khi d6 dugc huurg d6n theo quy dinh mh khdng dugc b6 sung dAy

dtr, hoin thign thi ngudi ti6p nhan tu ch6i titip nhan h6 so. viec trl chiii ti6p nhfn ho so

phli dugc the hi9n b*g vdn bin, trong do ghi rd ly do tu ch6i' ngudi tiep nhan ky' ghi

16 hQ, chfi dgm, t0n.

* Trong thoi han 05 ngiy lirm viQc, t<'5 tu ngay tiisp nhan hd so' Phdng Tu ph6p

ki6m tr4 xtc minh h6 so.

Truong hqp viQc ddng ki khai sinh trudc ddy duqc thuc hi€n tai uy ban nh6n

d6n cap xd ho6c sd Tu ph6p thi I'hbng Tu ph6p c6 v6n ban dc nghi uy ban nh6n d6n

cAp xH/So Tu ph6p noi thyc hiQn vigc ddng ky khai sinh truoc ddy ki€m tta, x6c minh

vA viQc luu gifr sO trO tictt.

* Trong thdi han 05 ngdy ldm viQc, te tu ngey nhan dugc vin ban d6 ngh!, Uy

ban nh6n der/so Tu ph6p tt6 d6ng lcf khai sinh tru6c d6y ti6n henh kiiSm tra, x6c minh

vd tr6 loi bing vdn ban vA vigc cdn luu gifi hopc kh6ng luu gifr dugc sO trq tictr'

+ Trong thdi han 03 ngiy lirm viQc, tcc tu ngey nhan dugc k6t qu6 x6c minh vd

viQc kh6ng cdn luu gifi auq, so tro tlch t4i noi d6 rt6ng kf khai sinh, n6u thay viQc
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ddng kf lai khai sinh chinh x6c, dring quy dinh phip luflt, Phdng Tu ph6p b6o c6o Chtr

tlch Uy ban nhdn ddn cdp huyQn xem x6t, quyi5t dinh. Truong hqp Chu tlch Uy ban

nhan ddn ddng y gi6i quytit thi ki c6p Gi6y khai sinh cho ngudi yOu cAu; cdng chric

lim c6ng t6c h0 tlch ghi nQi dung khai sinh vdo Sd ding kf khai sinh, cirng ngudi di

dSng ky lai khai sinh kii t6n vdo 56.
* Lwu y:

* Truong hgp ngudi ydu cAu nQp gi6y td li b6n sao dugc c6p tu sO gtic ho{c bin

sao dugc chring thgc tri bin chfnh thi nguli tiep nhan h6 so kh6ng dugc y6u cAu xu6t

trinh bdn chinh; n6u ngudi y6u cAu chi nQp bdn chgp vd xu6t trinh ban chfnh thi ngudi
..1 r A r I
ti6p nh$n h6 so ki6m tra d6i chi6u b6n chpp vdi bin chfnh vn ky vio ban chgp x6c

nhan vA viQc de d6i chiiSu nQi dung gi6y to d6, kh6ng dugc y6u cAu nguoi di ddng ky

nQp ban sao c6 chring thgc gi6y td d6.

+ Trulng hgp ph6p lupt quy ctlnh xu6t hinh giSy td khi ddng ky hO t!ch, ngudi

ti6p nh$n co tr6ch nhiQm ki€m tra gi6y to xu6t trinh, AOi ctriiiu vdi thOng tin trong Td

khai vd tri l4i cho ngudi xu6t ffinh, khdng dugc y€u cAu ngudi dang ky hQ tich nQp

th6m bin sao giAy to d6. Ngudi tiiip nh?n c6 thiS chgp 01 ban gi6y td xuAt trinh ho{c

ghi lai thdng tin cria gi6y tcr xu6t trinh de luu h6 so.

+ Gi6y td do co quan c6 thdrn quy6n cria nudc ngodi c6p, c6ng chrmg hoflc x6c
r A tA , t

nh?n d6 sri dUng cho viQc dtutg ky h0 tich tai Viet Nam phii clugc hqp ph6p h6a l6nh ss,

tru trudrng hgp du-o. c mi6n theo didu u6c quSc ti5 md Vipt Nam le thenh vi6n; gi6y to bdtrg
,.A . r ,r 4 r. r 'ti€ng nudc ngodi phii clugc dich ra ti6ng ViQt vd cdng chimg ban dich ho{c chrlmg thgc

chtr ky ngudi dich theo quy <tinh ctra ph6p lu4t.

+ Nguoi ti€p nhpn c6 tr6ch nhiQm ti6p nh$n dring, dri hO so ddng ky hq tich theo

quy dinh cua ph6p lupt hQ tich, kh6ng dugc yOu cAu ngudi dbng ky h9 tich nQp thdm

gi6y to md ph6p lu0t h0 tich kh6ng quy dinh phii nOp.

- Cdch thric thrJc hiQn:

+ Ngudi c6 yOu cAu ddng ky lqikhai sinh tr.uc ti6p thgc hi6n hofc riy quydn cho

ngudi kh6c thpc hiQn viQc ddng kf lai khai sinh;

+ Nguoi thyc hipn viQc tlSng ky lai khai sinh c6 th6 tr.uc tii5p nOp h6 so t4i Uy ban

nhen ddn cAp huyQn c6 thdm quyAn hofc gui hd so qua hQ th6ng buu chinh.

- Thinh phAn hd so:
+ n,/* Giay to phai xuat trinh:
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.H0chi6uho[cchungminhnhandAnhoacth6cdncu6cc6ngd6nho4cc6c

gi6y tttldthc cbddn anh vithdng tncdnhan do co Wan16 tham quyAn cAp' cdn gi6 tri

,,, i*g d6 chung minh vA nnan thAn cfia nguoi c6 y6u cAu ddng ky lai khai sinh;

- Giay to chimg minh viQc thay d6i d6i v6i tnrong hqp hiqn tai th6ng tin vd cha'

mg, bin thdn nguoi y6u ciu ddng ky khai sinh c6 thay d6i so v6i nQi dung gi6y td c6p

tru6c ttdy.

* Giiiy td phai nPP

+ Tb k*rai ddng ky lai khai sinh theo m6u, trong d6 c6 cam doan cria ngudi y6u

cau v6 viQc d6 d6ng ky khai sinh nhung kh6ng luu giti dugc ban chinh Giay khai sinh'

+ Ban ,uo to*00 hd so, giAy to cfia ngudi yOu cAu hoic hd so, gi6y td' tii liQu

kh6c trong d6 c6 th6ng tin li6n quan diin noi dung khai sinh, giim:

. Ben sao Gi6y khai sinh do co quan c6 tham quyan ctra vipt Nam cap @6n

sao duo. c c6ng chimg, chimg thgc hgp lQ, bin sao dugc c6p tu 56 ddng kf

khai sinh);

. Ban chinh hoac ban sao giAy td c6 gi6 tr! thay thiS Gi6y khai sinh dugc

c6p tru6c ndm 1945 o mi6n Bic vi tru6c n1m 1975 o miAn Nam'

+ Trudng hqp ngudi y6u cau kh6ng c6 gidy td n6u tr6n thi ph6i nQp ban sao

giSy tcr do co quan c6 thdm quyAn cria ViQt Nam chp hqp lQ nhu:
' . Gi6y chring minh nhd' den, The cdn cudc c6ng ddn hoic H0 chi6u;

. s6 h0 khau, s6 t4m trh, gihytd chring minh va noi cu tru;

. Beng t6t nghiQp, Gi6y, chring nhan, chilng chi, Hgc ba, H6 scr h9c tap do

co quan ddo t4o, quan lf gi6o dgc c6 tham quyan c6p hoflc x6c nhfn;

. GiAy td kh6c c6 th6ng tin vd h9, cht dqm, t€n, ngiy, th6ng, n6m sinh cira

c6 nhdn;

' GiAy td chrlng minh quan hQ cha con' mq con'

Ngudi y6u cau ddng ky ktrai sinh c6 trkchnhi€m nQp day dfi ban sao citc gi6y td

n€u tr6n (n6u c6) vd phii cam doan i15 n$p dri crlc gi1y tit minh c6' Trudrng h'p ngudi

y€u cAu d6ng kf l,hai sinh cam doan khdng dring sU th6t, cO y cni nQp b6n sao giAy td

co lgi ac oang kf khai sinh thi viQc d6ng k1i khai sinh kh6ng c6 gi6 tri ph6p li'
+ V[n ban try quy6n dugc r:6ng chimg, chimg thgc theo quy dinh cua phdp lupt

eOi vOi trudng hqp uy quydn thgc; hiQn viQc ddng ky lpi khai sinh' Ni5u ngudi dugc uy

quy€in ld 6ng, bdr, cha, m9, con, r'o, chdng, anh, chi, em ruQt cria ngucri fiy quy6n thi
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v6n ban try quydn ktrdng phai cdng chimg, chring thpc, tthung phii c6 giey tb chung
. t A. r A \

minh m6i quan h0 voi ngudi try quyOn.

- Sii lugng hii so: 0l bO

- Thdi hpn gif,i quy6t: 05 ngiy lam viQc.

Truong hqp phii c6 vdn ban x6c minh thi thdi hAn giai quyiSt kh6ng qu6 l3 ngdy

lim viQc (kh6ng tinh thli gian gui van ban y6u cAu x6c minh vi thdi gian gti vdn bin
. " ..., ,(. . ^ . I
tr6 ldi k€t qui x6c minh qua hQ th6ng buu chinh).

- OOi tugng thgc hi$n thfr tgc hinh chinh: C6 nhan

- Co quan c6 th6m quy6n quy6t dinh:
,tettt+ Uy ban nhdn ddn cdp huygn noi dd ding kf khai sinh tudc d6y thgc hiQn ddng

ky lai khai sinh.

* Truong hqp vi€c khai sinh trudc cl6y dugc dlng ky t4i Uy ban nhdn ddn c6p

xe thi vi$c ddng ky lpi khai sinh do Uy ban nhdn ddn c6p huyQn c6p trOn thuc hipn.

+ Trudng hgrp khai sinh tru6c cldy cluqc ding ky tai Uy ban nhan ddn c6p tinh
ho4c So Tu ph6p thi viQc d6ng kf lpi khai sinh do Uy ban nhdn d6n cAp huyQn noi c6

trp sd hiQn nay cta S0 Tu ph6p thuc hi6n.

- Co quan thgc hiQn thrfi tgc hdrnh chinh: Phdng Tu phdp ti6p nhgn h6 so vd

tham muu Chir tich Uy ban nhAn ddn c6p huyQn xem xdt, quy6t dinh.

- Co quan ptrtii trqp: Uy ban nhan ddn c6p x6lSd Tu phap noi ngudi ydu cdu

ding ky lai khai sinh dd dAng kf khai sinh tru6c ddy.

- Xiit qui thgc hiQn thfr tgc hirnh chfnh: Gi6y khai sinh

- LQ phi: 60.000 d6ng

Mi6n lQ phf eOi vOi ciic trudng hgp: ddng ky cho ngudi thuQc gia dinh c6 cdng

vdi c6ch mqng;ngudi thuQc hQ nghdo; ngudi khuy6t tflt.

- Miu ilon, m6u td khai: Td khai ding ky lai khai sinh (ban hdnh kdm theo

Th6ng tu s6 I5/201L/TT-BTP ngdy 16/II/2015 crta Be Ttrphdp huong ddn thi hdnh

mlt sd diiu cila Luqt h0 tich vd Nghi dinh sii 123/201\/ND-CP ngdy I5/11/2015 ct)a

Chinh phil quy dinh chi ti€t m\t tti dtiu vd biQn phdp thi hdnh LwAt h0 tich, vd dd duqc
di€u chinh theo C6ng vdn s6 I2SS/HT/TCT-HT ngdy 15/9/2016 ct)a Cqc HQ tich

Qu6c tich, ch*ng th$c v/v diiu chinh mlt sii bi€u mdu h0 tich ban hdnh kdm theo

Th6ng tu s6 I5/201I/TT-BT?)
rr^ i '- YOu cflu, di0u kign thgc hiQn thfr tgc hinh chinh

+ C6ng ddn Vipt Nam dinh cu d nu6c ngodi ho?c ngudi nudc ngoii dd dang ky
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ktai sir*r tpi co quan c6 thAm quyAn cua viQt Nam tru6c ngay 0110112016 nhung sd

deng kf l,hai sinh vd ban chinh Gi6y khai sinh ddu bi m6t.

+ Ngudi c6 ydu cAu cdn sring t4i thoi di6m y6u cAu ddng kf lai khai sinh'

+ Ngudi y6u cau c6 r6ch nhiom nQp day ff ben sao gi6y td, tei li-ou co nQi dung

li6n quan <l6n viQc ddng kf lai khai sinh'

- Cin crfr Phr[P $:
+ Luat h0 tich ndm20l4;

+ Nghi dlnh s6 I23l20l5lNE-CP ngey l5llll20l5 cua chinh phu quv dinh chi

ti6t mQt sO aieu vi biQn phip thi henh Lu$t h0 tich;

+ Th6ng tu s6 rslzLrs/TT-BTp ngey 1611112015 cira B0 Tu ph6p huong dan

thi hanh mot so aiau ctra Luft h0 tich vd Nghi dinh s6 tnnarclND-cP ngiy

rstnlzats cua chinh phtr quy dinh chi tii5t mOt so oieu vi biQn ph6p thi hanh Luat h0

tich;

- NShi quyet rii SS,ZO\,/NQ-HEND ngdy 14/12/2016 cfia HQi d6ng nhdn ddn

tinh Khdnh Hda vi viQc quy dlnh mtlc thu, nfp, qudn t1 vd s* &4g l€ phi h0 tich' rc

phi ddng lcy cu tni vd lQ phi ctip chtimg minh nhdn ddn tran dia bdn tinh Khdnh Hda'

- C6ngvdn sd I2SS/HTQTCT-HT ngdy l5/9/2016 cila Cqrc H0 tich' Qudc tlch'

cfu1ng thqrc v/v diiu chinh m1t sii UfAu mdu h0 tich ban hdnh kim theo Thdng ta sd

I 5/201\/TT.BTP

87



cQNG rIoA xA nQr csu NcniA vrpr NAM
DQc lip - Tg do - Hgnh phtic

TO KIIAI DANG I(f W KHAI SINH

Kinh grii: (r)

Hg, chfr dQm, t6n nguli y6u cAu:

Gi6y to tuy thdn: (2i

Noi cu tru:(3i

auan hp voi nguoi dugc khai sinh:

DG nghico quan tling kf tai khai sinh cho nguli c6 t6n du6ri il6y:
- Hg, chfr dQm, tdn:

Ngdy, thdng,ndm sinh: .ghi bdng chfi:

Noi sinh: 
(a)

Gi6i tinh:. DAn tQc: .................au6c tich:

Qu6 qu6n:

Hg, chii iIQm, tOn ngudi mg: .........

Noi cu trf: (3)

Hg, chil d$m, tOn nguli cha:

Ndm sinh:(s)........ Ddn tQc: .........Qui5c tich:

Noi cu trf:(3)

Dd ding kj khai sinh tpi: (6)

Lf do ding ky l4i:

T6i cam doan nhfrng nQi dung khai trdn ddy li dring sg th4t vd chiu tr6ch nhiQm tru6c ph6p

luflt vA viQc carn doan cria minh.

Ldm tgi: ........, ngdy ........... thdng ndm,.............

Nguli y0u cAu

(K!,, ghi rd hg, chft d€m, t€n)



Chrt thfch:
(r) 

Ghi 16 tan c0 quan de nghithUc hiqn vi$c ddng ky lqikhai sinh

(2) Ghi 16 th6ng tin vc gi6y td tiry thdn ctia ngudi di <ldng ky (s6, co quan c6p, ngdy c6p

hQ chi6u, chrlng minh nhan den hoic giAy td hqp lQ thay thti)

Vi du: Chung minh nhan dan sO OOtOggl23 do C6ng an thinh pfrO Ha Noi cAp ngey

2011012004.

(3) Ghi theo dia chi rldng kf thucrng tru; ntiu kh6ng c6 noi dane kj thuong tru thi ghi

theo dia chi ttdng ky tam fri; trucmg hqp khdng c6 noi ddng kf thuong tru vi noi ddng kf

tam tni thi ghi theo dia chi dang sinh sdng'

(a) Truang hqrp sinh t?i co so y t6 thi ghi 16 t6n co s0 y tti vi dia danh hanh chinh

Vi du: - BOnh viOn Phu sin Hi NOi

- Trpm y t6 xd Dinh Bing, huyQn Tri Son' tinh Bic Ninh'

Truong hqp sinh ra ngodi co sd y tO thi ghi dia danh cria $ cfip hinh chfnh (xd' huyQn'

tinh), noi sinh ra.

Vi du:xd Einh Bdrng, huyQn Tt Son' tinh Bic Ninh'

(5) 
Ghi rd ngiy, tr*g, n6m sinh cta cha' m9'

(u) 
Ghi t6n co quan dd thuc hien viQc ddng ky k'hai sinh trudc ddy, s6, ngiry, th6ng, ndm

c6p Gidykhai sinh tru6c d6y (neu c6 ban sao Giay khai sinh).
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13. Thfi tpc iting kf L{rai sinh c6 y5u t6 nudc ngoAi cho ngudi dfl c6 hd so,

gi6y td ci nhffn

- Trinh tg thgc hiQn

+ Ngudi c6 y€u ciu cl6ng kj lJrai sinh nQp hd so tai B0 phen tiiSp nhan vi tri k6t
qu6 ctra Uy ban nhen d6n cAp huyQn noi cu tni tru6c khi xu6t cinh cua ngudi co ydu

cAu dbng kf khai sinh.

+ Ngudi ti6p nhAn c6 tr6ch nhi-em ki6m trangay toan bQ hA so, x6c rlinh tinh hgp

lQ cua gi6y tb trong hO so do nguoi y6u cAu nQp, xuAt trinh; OOi ctritiu th6ng tin trong Td
khai v6i gi6y td trong h0 so.

Ntiu hO so dAy chi, hgp 16, nguli ti6p nhfln h6 so vii5t gi6y ti6p nhdn, trong d6 ghi
16 ngdy, gid hi k6t qu6; *iu trO so chua dAy dri, hoan thipn thi huong dAn nguoi nQp h6
so bi5 sung, hoan thiQn theo quy dinh; truong hgp khdng th6 bd sung, hoin thign hd so

ngay thi phii t?p thdnh v[n ban huong d6n, trong d6 n6u 16 lopi gi6y td, nQi dung can UO

sung, hodn thiQn, ky, ghi rd hg, cht dgm, t6n ctra nguoi ti6p nhQn.

Hd so sau khi dd clugc huong ddn theo quy dinh md khdng dugc bO sung dAy

dri, hodn thiQn thi ngudi titip nh{n tu ch6i titip nh$n h6 so. Vigc tt ch6i titip nhan hd so

phii duoc th€ hign bAng vin bin, trong d6 ghi 16 ly do tu chdi, ngudi ti6p nhfln ky, ghi
rd hg, cht dQm, tdn.

* Trong thoi h4n 05 ngiy ldm viQc, te tu ngey titip nhan h6 so, phdng Tu ph6p

ki6m lr:a, xdc minh h6 so.

Phdng Tu ph6p c6 vdn ben dA nghi Uy ban nh6n ddn c6p xd noi ngudi c6 y€u
cAu cu tru trudc khi xu6t c6nh ki€m tra, xic minh vO viQc d6trg ky khai sinh cta ngudi
y6u cAu vd viQc luu git sO trQ tictr.

Trong thoi hpn 05 ngiy ldm viQc, te tu ngdy nhan duo. c v6n ban d6 ngh!, uy ban
nhen ddn ncvi nhfln duo. c y6u cAu xdc minh ti6n hdnh ki6m fia" xfuc minh vit trhldi bang

vdn bin vd viQc nguoi y€u cAu dd dugc deng ky khai sinh hay chua duoc d5ng ky khai
sinh; viQc cdn luu git ho{c kh6ng luu gifi du-o. c sO nE tictr.

Trong thoi h4n 03 ngdy ldm viQc, te ttl ngiry nhAn dugc k6t qud x6c minh, n6u

thny hd so dAy dri, chinh x6c, &ing quy dinh ph6p lugt, Phdng Tu ph6p b6o c6o Chti
tlch Uy ban nhdn ddn c6p huygn xem xdt, quy6t dinh. Trucrng hqp Chn tich Uy ban
nhdn ddn d6ng y giti quy6t thi ky Gi6y khai sinh c6p cho ngudi y€u cAu; cdng chfrc

ldm c0ng t6c h0 tich ghi nQi dung khai sinh vio 56 dang ki khai sinh, cung nguoi di
dang ky khai sinh kf t6n vdo S.5.
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::ffirhqp nsuoi y6u cAu nQp giAy td la birn sao dusc cAp tu s6 goc ho4c bin

sao dugc chung ttrgc tir ban chinh thi nguli ti6p nh4n hd so khdng dugc y6u cAu xuAt

trinh b6n chinh; n6u ngudi y6u cAu chi nQp ban chup vi xuAt trinh ban chinh thi ngubi

tii$p nhgn h6 so ki6m tra, d5i chi6u ban chpp vdi ban chinh vd kf vio ban ch*p x6c

nh4n vA viQc de d6i chii5u nQi dung gi6y td d6, khdng dusc yeu cAu ngudi di deng ky

n$p ban sao c6 chrlng thqc gi6y tb d6'

+ Truong hqp ph6p luft quy dinh xuAt trinh gi6y tb khi dang ky h0 t!ch, ngudi

tii5p nhfn c6 tr6ch nhiQm ki6m tra giSy to xuAt trinh, eoi ctritiu v6i th6ng tin trong Td

khai vd tr6 l4i cho ngudi xuAt trinh, khdng dugc ydu cAu ngudi deng ky h0 tfch nQp

th€m bi,:r sao gi6y td do. Ngudi titip nhan c6 th+5 chup 01 ban gi6y td xu6t trinh ho{c

ghi lai th6ng tin cira giSv tb xuAt trinh ee luu hO so'

+ Gi6y td do co' quan c6 thAm quy6n cta nu6c ngoi'i cAp, c6ng chtmg ho{c xric

nhan dO sri dpng cho viec ddng ky hO tich tai ViOt Nam phii dugc hqtp ph6p h6a l6nh sg'

tru truong hgrp duo. c mi6n theo diAu u6c qu5c ti5 mi viet Nam h thanh vi6n; gi6y to bing

tiring nu6c ngoii phii dugc dich ra tiiing vi€t vi c6ng chimg ban dich hoic chimg thlrc

chfr ky nguoi dch theo quy dinh cua ph6p lu4t'

+ Ngudi titip nh4n c6 tr6ch rrhigm tiiip nhfln dting, dt hd so ddng ki h0 tich theo

quy dinh cua ph6p luat h0 tich, kh6ng du-o. c y€u cau ngutri dang ky h0 tich n-6p th6m

giAy td mi ph6p luflt h0 tich kh6ng quv dinh ph6i nQp'

- Cfch thftc thgc hiQn:

+ Ngudi c6 ydu cAu ddng lqf kAai sinh tr.uc tii5p thgc hign hoac uy quyen cho

ngudi kh6c thUc hiQn viQc ddng kf'khai sinh;

+ Nguoi thyc hiQn viQc d6ng ky khai sinh c6 th6 nop h6 so tryc titip t4i uy ban

nhan ddn cdphuyQn c6 thAm quyAn ho[c gui h6 so qua hQ th6ng buu chinh'

- Thirnh phin hd so:

* GidY td Phdi *,h trinh

+ HO chi6u hoflc chring minh nhan ddn ho{c th6 cdn cudc c6ng ddn ho{c c6c

giAy td kh6c c6 d6n anh vd th6ng tin c6 nhen do co quan c6 thAm quy$n c6p, cbn gi1tri

su dpng dO chung minh vA nnan ftdn cria ngudi c6 y€u cAu ddng k;i khai sinh (gi6y to

tuy than).

+ GiAy td chring minh noi cu tni tru6c khi

detg kj khai sinh.

xu6t canh di3 x6c cllnh thAm quYdn
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Truong hgrp grii hd so qua hQ th6ng buu chinh thi ph6i giri kdm theo ban sao c6

ch(rng thgc c6c gi6y td ph6i xu6t trinh n6u tr6n.
* Gidy td phdi nQp

+ Td khai cldng ky ktrai sinh theo m6u.

+ VAn ban cam doan vC viQc chua dugc ddng kf khai sinh.

+ Ban sao todn bg ho so, giAy td cria nguoi y6u cAu ho[c hd so, gi6y to, tii li6u

kh6c trong d6 c6 th6ng tin 1i6n quan diSn nQi dung khai sinh, g6m: Giay chrmg minh

nhan ddn, Th6 cdn cu6c cdng ddn ho4c HQ chiiSu; so trQ khAu, Si5 tam tru, gi6y to
chting minh vd nsi cu tru; B*g ttit nghiQp, Giey chring nh$n, Chung chi, Hgc bp, H6

so hgc tap do co quan ddo t4o, quan l;i gi6o dgc c6 thAm quy6n cAp ho4c x6c nhfln;

Gi6y td ki6c c6 thdng tin vA hg, cht dQm, t€n, ngdy, thang, ndm sinh ctra ca nh6n;

Gi6y td chring minh quan h€ cha con, mg con.

Ngudi y€u cAu deng kf khai sinh c6 tr6ch nhiQm nQp ddy &i ben sao c6c gi6y to
ndu tr6n (ntiu c6) vd phii cam doan ctd nQp dri c6c gi6y to minh c6. Trudng hSp nguoi

y€u cAu ddng ky khai sinh cam doan khdng ctring sg th{t, cti 1i ctri nQp bin sao giAy to

co loi Ae Oang ky khai sinh thi viQc ddng ky khai sinh kh6n g c6 gi|tri ph6p lf.
- Van b6n iry quydn dugc c6ng chimg, chfng thgc theo quy dlnh ctra ph6p luqt

etii vOi trucrng hqp ,iy quy6n thpc hiQn viQc ddng ky khai sinh. N6u nguoi dugc uy

quyen ld 6ng, bd, cha, mg, con, vg, chdng, anh, chi, em ruQt cria ngudi try quyAn thi
v r t 

" 
). r r A I a. 

^ 
lvdn ban ty quydn khdng ph6i c6ng chring, chring thpc, nhung ph6i c6 gi6y td chfng

minh m5i quan hQ vdi ngudi uf quyOn.

- Sii tuqng hd scr: 0l bO

- Thoi h4n giii quy6t: 05 ngdy lim viQc.

Truong hgrp phii c6 vdn binxdc minh thi thdi hAn gihi quy6t khdng qu6 13 ngdy

lim viQc (khdng tinh thdi gian gti vhn ban ydu cAu x6c minh vi thdi gian grii vdn b6n

trd ldi ktit qui x6c minh qua hQ thting buu chinh.

- UOi tugng thgc hiQn thri tgc hinh chinh: C6 nh6n

- Co quan c6 thAm quydn quyiit ttinh: Uy ban nhan ddn c6p huyQn noi cu tru

trudc khi xu6t cinh cria ngudi c6 yOu cAu ddng ky khai sinh.

- Co quan thgc hipn thri tgc hinh chfnh: Phdng Tu ph6p titip nhan hd so vd

tham muu Chir tich Uy ban nhdn ddn c6p huyQn xem xdt, quytit dinh.

- Co quan ptr6i trgp: Uy ban nhdn ddn c6p xd noi nguoi y6u cAu ddngky lrhai
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-r5tquithgchiQnthfitgchinhchinh:Gi6ykhaisinh

- LQ Phi: 60.000 d6ng

Mi6n lQ phi OOi vOi cic truo'g hqp: d6ng 1..i cho ngudi thuQc gia dinh c6 c6ng

vdi crlch mqng;ngudi thuQc hQ nghdo; ngudi khuySt tat'

- Mfiu alon, m6u td khai: Td khai ddng hf l'hai skth (ban hdnh kdm theo Th6ng

tr s6 Is/20rs/TT-BTp ngdy r6/n/2015 ctia B0 Tu phdp haong ddn thi hdnh m\t s6

diiu cila Luqt h0 tichvdNghi dinh sii 1n/zarS/ND-Cp ngdv r5/il/20r5 cin chinh

phr) quy dinh chi tidt m1t ,d afirvd bi€n phdp tht hdnh Luqt h0 tich, vd dd cluqc di6u

chinh theo c6ngvdn s6 I2sL/HTTTCT-HT ngdy 15/9/2016 ctia cuc Hp tich. QuiSc

tich, chilmg thryc v/v diiu chinh m6t s6 bi6u mdu hd tich ban hdnh kim theo Th6ng tu

ta t StzOt S/TT-BTP)

- y6u ciu, di6u kiQn thgc hiQn thfr tgc hhnh chinh: Ngudi viqt Nam clfnh cu

6 nudc ngoii, chua dugc dfurg lci khai sinh t4i c0 quan c6 thAm quyAn ViQt Nam' c6

hd so, giey td c6 nhan (ben chinh ho4c bir:r sao dugc chimg thUc hqp lg) nhu: gi6y to

ruy thAn; 56 hO khAu; 56 t4m tu; eiAy td kh6c do co quan nhlr nu6c c6 thAm quyAn cua

Viet Nam c6p rong d6 c6 ghi noi sinh t4i ViQt Nam'

- Cln crrir ph{p lf:
+ Lu0t h0 tich ndm}Al{;

+Nghidinhs6t23l20L5lNE-cPngey$ln?al5ciraChinhphuquydinhchi

titit mOt sO ai6u vd biOn ph6p thi hnnh Luat h0 tich;

+ Th6ng t* s5 lslz}tslTT-BTP ngey rc/n/2015 crta BQ Tu phdp hucrng ddn

thi henh m6t sti di6u ctia Luat hO tich vd Nehi dinh s6 123/20l5ArD-CP ngdv

rslltlzlt5 cira chinh phri quy dinh chi ti6t mQt so aiAu vd biQn ph6p thi hanh Lu0t h0

tich;

- NShi quyat sii SS/ZO16/NQ-HEND ngdy I4/12/2016 cita Hei ding nhdn ddn

tinh Khdnh Hda vi vi€c quy dinh m*c thu, nQp, qudn $' vd sh dYng lQ phi hA \ch, rc

phi ddng lry cu trti vd tQ phi ciip chnng minh nhdn ddn tr€n dia bdn tinh Khdnh Hda'

- C6ngvdn s6 1258/ryQ7'CT-HT ngdy 15/9/2016 cila Cqtc HO tich' Qudc fich'

ch*ng thryc v/v diiu chinh mQt tO bieu mdu h0 tich ban hdnh kdm theo Th6ng tr sO

I5/201'/TT-BTP
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cQNG uOa xA upr cu0 xcnia ul.0r NAM
DQc t$p - Tg do - Hgnh phrric

ro rnat oAnc rf xnat slNrl

Kinh giri: (r)

Hg, chii ilQm, t0n nguli yOu ciu:

Giey td tiy thdn: t2)

Noi cu L,i' (:)

Quan h0 vdi ngubi dugc khai sinh:

Db nghi co quan rting kf khai sinh cho nguli durfi d6y:

IIg, chfr dQm, t6n:

Ngiy, th6ng, ndm sinh: ..........ehi bdng cht:

Noi cu trir: (3)

Ifg, chfr dQm, tOn ngudi cha:

Ndm sinh(s): DAn tgc: .......Qudc t!ch:

Noi cu trri: (3)

T6i cam doan nQi dung dO nghi deng ky khai sinh tr6n c16y ln dring sg thflt, dugc sU thoa
thufln nhet tri cua cilc b6n li6n quan theo quy dinh ph6p ludt.

T6i chiu hodn todn tr6ch nhiQm tru6c ph6p lu{t vO nQi dung cam doan cria minh.

Ldm tqi: ......,ngdy thdng ,........ ndm

Nguli y6u ciu
(K!t, ghi rd hp, chft d€m, tAn)
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Chithich:
(r) Ghi 16 t6n co qrum d6 nghithUc hiQn viQc ding ky khai sinh

(r) Ghi 16 th6ng tin vA giSy tb tuf thal cua nguoi gi eal.f<V (ghi sti, co quan c6p' ngiry c6p h0

chi6u, chung minh nhan ddn hoflc gi6y td hqp 10 thay the)

vi du: chung minh nhan den s6 ootosq D3 do c6ng an thanh pho He Ngi c6p ngey

2011012014.

(r) Ghi trreo dia chi dlng kf thuong tru; n6u kh6ng c6 noi rt6ng ky thuong tru thi ghi theo dia

chi dnng ky tpm td; trunng hqp kh6ng c6 noi dang lcy thubng tni vi noi d[ng ky t4m t.i thi

ghi theo dia chi dang sinh si5ng'

(a) Trubng hqp sinh tpi co so y tti thi ghi rd ton co s0 y t6 vd dia danh hdnh chinh

Yi du: - Benh viQn PhU san Hn NQi

- TrAm y tti xd Dinh Bdng, huygn Tir Son' tffi B6c Ninh'

Truong hgp sinh ra ngoirico s0 y tti thi ghi dia danh cfa 03 cdp hinh chinh (xd, huyQn'

tinh), noi sinh ra.

Vi du:xd Dinh Bdng, huyQn Tri Son, tinh B6c Ninh'

(t) Ghi 16 ngiy, thfung, nlm sinh ctra cha, m9'
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14. Thfi tgc itflng kf I4i tr6t trOn c6 y6u rii nufc ngoiri

- Trinh tq thgc hi$n

+ Ngudi c6 y6u cAu ddng ky lai kiSt h6n nQp h6 so tai B0 phan titip nhQn vi 116

k6t qui cua:

. Uy ban nhdn ddn c6p huyQn noi ctd d5ng tcy ktit hdn trudc d6y.

' Uy ban nhin ddn cAp huyQn c6p tr6n lAOi vOi truong hgp vigc tci5t trOn

trudc ddy dugc ding ky tai Uy ban nhdn ddn c6p x6)

' Uy ban nhdn diln cdp huyQn noi c6 try sd hiQn nay cria Sd Tu ph6p (d6i

vdi trucrng hqp viQc k6t h6n tru6c ctdy dugc ddng lc!,taiSd Tu phrip).

+ Ngudi titip nhan c6 trdch nhiqm ki6m tra ngay toan bQ hd so, x6c dinh tfnh hqrp

lp cua gi6y to trong hd so do ngudi yOu cAu ndp, xu6t trinh; AOi chitiu th6ng tin trong To
khai vdi gi6y td trong hr5 so.

Ntiu hd so dAy dri, hqp l€, nguoi ti6p nhfl h6 scy vi6t gi6y ti6p nhan, trong d6 ghi

rd ngdy, gio tri ktit qu6; n6u h6 so chua dAy tfra hoan thiQn thi huong d6n nguoi nQp ho

so b6 sung, hoan thiQn theo quy dinh; truong hgp kh6ng th6 b6 sung, hoan thiQn h6 so

ngay thi phAi lap thdnh vdn bin huong ddn, trong ct6 n6u rd lo4i gi6y td, nQi dung can UO

sung, hoan thiQn, ky, ghi rd hg, cht dgnr, t6n cua ngudi titip nhfin.

H6 so sau khi dd clugc huong dAn theo quy dlnh md kh6ng dugc b6 sung clAy

dri, hodn thiQn thi ngudi ti6p nhan tu chtii titip nhpn hd so. Vi€c til chOi titip nhAn h6 so

ph6i tluqc th6 hign bing vdn b6n, trong d6 ghi rd ly do tt cht5i, nguoi ti6p nhdn lcy, ghi
16 hg, cht dQm, tdn.

+ Trong thoi hpn 05 ngdy ldm viQc, kO tt ngdy titSp nhAn hd so, Phdng Tu ph6p

ki6m tra,xitcminh hd so.

Trudrng hg.p vi6c ddng k1i ktlt h6n tru6c diiy thgc hiQn rpi Uy ban nhdn d6n c6p

xi ho[c S0 Tu ph6p thi Phdng Tu ph6p c6 vdn ban dA nghi Uy ban nhdn ddn cdp xdlSo

Tu phdp noi ddng ky kCt hdn tru6c ddy ki6m tra,xScminh vA viQc luu gif sO f,O ticfr.

Trong thoi h4n 05 ngiy lim viQc, t<C tu ngey nhAn dugc vin ban cfA nghi, Sd Tu
phdpUy ban nhdn d6n c6p xdtilnhenh ki6m tr4 x6c minh vd tri ldi bing vin bin vd
vi€c cdn luu gifr ho4c khdng luu gifi dugc sO n9 ticfr.

Sau khi ki6m tra, xdc minh, n€tuthdy hd so dAy ctri, chfnh x6c, dfingquy dlnh
ph6p luflt, Phdng Tu ph6p b6o c6o Chtr tlch Uy ban nhen ddn c6p huyQn xem xdr,

quyi5t dinh. Truong hqp Chu tich Uy ban nhAn dAn dAng !, sihi quySt thi ky 02 Gidy
chfng nhfln ktit h6n c6p cho ngudi c6 y6u cAu.
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+ Phdng Tu ph6p t6 chric trao Gi6y chring nhan kiSt h6n cho hai b6n nam' nt;

c6ng chric lhm cdng tac h0 tich ghi viqc ktit h6n vio SO dang ky k6t h6n, cring hai b6n

nam, nt kf t6n vio 56; hai bdn nam' nfl cung ky vdo Giiiy chtmgnh?n kiit hdn'

:t#ilrr,rsp ngudi y6u c6u nQp giay td h ban sao dusc cap tu so 96. ho*c ban

sao dugc chtmg thgc ttr ban chinh thi ngudi ticp nhan h6 so kh6ng dugc y6u cau xu6t

trinh ban chinh; n6u ngudi y6u cau chi nQp bin chup vi xu6t trinh bin chinh thi nguoi

ticp nhdn h6 so ki6m tra, d6i chiisu b6n chpp vdri ban chinh vn kf vio ban chpp x5c

nhan v6 viQc de d6i chii5u nQi dung gi6y tir d6, kh6ng dugc y6u cAu ngudi di dang ki

nQp ban sao c6 chtmg thgc giAY td d6'

+ Truong hqp ph6p luit quy dinh xuAt hinh giAy td khi ddng ki h0 tich' ngudi

ticp nhin c6 tr6ch nhigm ki6m tra gi6y td xuat trinh, aoi crrii5u v6i th6ng tin trong Td

khai vir trA lai cho nguoi xu6t trinh, htrong dugc ydu cAu ngudi dlne ky h0 tich nop

th€m ban sao gi6y td d6. Ngudi ti6p nhdn co th6 chup 0l ban gi6y td xuat trinh ho4c

ghi lei th6ng tin cria giAy td xu6t trinh dd luu hd so'

+ GiSy td do c0 quan c6 thAm quyAn ctra nu6c ngoii c6p, cbng chimg ho{c x6c

nh?n d6 st dgng cho viQc dang ky hO tich tai ViQt Nam phii duo.c hqp ph6p h6a ldnh sg'

tnr truong hgrp du-o. c mi6n trr.. aior udc qui5c t6 md vi€t Nam b thanh vi6n; gi6y td bturg

titing nu6c ngodi phii dugc dch ra ti6ng viQt vd c6ng chimg ban dich hoflc chimg thyc

cht ky nguoi dch theo quy dfnh cua phip 1u4t'

+ Ngudi ticp nhfn c6 tr6ch nhigm ti6p nhan ditng, dil h6 so d[ng ki h0 tlch theo

quy dinh cua ph6p 1u0t h0 tich, khdng dugc y6u cAu nguoi d6ng ky h0 tlch nQp th6m

giAy td md phdp 1u0t h0 tich khdng quv ttinh phii nQp'

- c6ch thf,c thgc hiQn: Ngrrdi c6 y6u cdu d6ng ky lai t6t hon phii tryc ti6p nQp

h6 so t4i uy ban nhdn d6n c6p huyQn c6 tham quycn (bon nam ho{c bcn nt c6 th6 tryc

tii$p n6p hd so md kh6ng c5n c6 v6,r ban uy quyAn cira b6n cdn l*i)'

- Thhnh Phin hb sa:

* Griiy td phdi xudt trinh; HQ chi6u ho{c chimg minh nhdn dAn ho{c thd cdn

cu6c c6ng ddn hoac cdc gi6y td kh6c c6 dan inh vd,th6n' tin ch nhAn do co quan co

thAm orrrar c6p, cdn gi6 hi str d'ng d0 chtmg minh va nhan th6n cira c6hai b6n c6 y6u

cAu ct[ng ky lai kiSt hOn.

* Gidy td phdi nQP

+ To khai ding ky lVik6t frOn theo m6u;
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+ Bin sao Gi6y chring nhAn t6t trOn dugc cdp truoc ddy. Ntiu khdng c6 bin sao
a,A | , r A t ,
GiAy chtmg nhfln k6t hdn thi nQp bin sao h6 so, gi6y to c6 nhdn c6 cdc th6ng tin li6n

quan d6n nQi dung ddng k1i k6t hdn.

- Sii lugng hd so: 0l bO

- Thdi h4n giii quy6t: 05 ngdy ldm vigc.

Truong h-op phAi c6 vin bhnxhcminh thi thoi hpn gi6i quyi5t khdng qu6 13 ngdy

ldm viQc (kh6ng tinh thdi gian grii vdn ban y6u cAu x6c minh vi thdi gian gui vdn bin
tri ldi ktit qui x6c minh qua hQ thdng buu chinh).

- Otii tuqng thgc hi$n thfr tgc hinh chinh: Cf nhdn

- Ccr quan c6 thAm quydn quytit ttinh:

+ Uy ban nhdn ddn c6p huyQn noi dd ddng ky k6t h6n tru6c ddy.

+ Truong hqp vigc ti5t trOn trudc ddy dugc ddng lc! taiUy ban nhdn d6n c6p xd

thi viQc ddng ky lai do Uy ban nhdn ddn c6p huyQn cAp tr6n thgc hiQn.

+ Truong hqp viQc tci5t trOn trudc cldy tlugc ildng ky tai S& Tu ph6p thi viQc ildng

ky lai do Uy ban nh6n ddn c6p huypn noi c6 try sd hiQn nay cria Sd Tu ph6p thpc hiQn.

- Co quan thr;c hiQn thri tgc hinh chfnh: Phdng Tu ph6p c6p huygn titip nhpn

hd so vd tham muu Chi tich Uy ban nhdn dan c6p huyQn xem x6t, quytit dinh.

- Co quan phiii trgp: Uy ban nhdn ddn c6p xdlS0 Tu phrip noi tl6ng hj kdt hdn

tru6c ddy.

- X6t qui thgc hiQn thri tgc hirnh chfnh: Gi6y chirng ntrfln ki5t h6n

- LQ phi: 1.200.000 d6ng

MiSn lQ phi aOi vOi c6c truong hop: ding ky cho ngudi thuQc gia dinh c6 c6ng

v6i c6ch m?ng; ngudi thuQc hQ nghdo; ngudi k*ruy6t t6t.

- Miu dom, miu td khai: Td khai dbng ky lai t6t trOn (ban hdnh kdm theo Thdng

tu s6 I5/201S/TT-BTP ngay 16/11/2015 cfia Bp Ta phdp ha6ng ddn thi hdnh m1t s6

diiu cila Lust h0 tich vd Nghi dinh sii IX/201S/ND-CP ngdy I5/t I/2015 ctia Chinh
phil quy dinh chi ri€t m6t sA aiuvd biQn phdp thi hdnh LuQt hO tich)

- YGu ciu, tli6u kiQn thgc hipn thfr tgc hinh chfnh:

+ Viec k6t trOn dd dugc d6ng ky tpi co quan co thAm quyAn cua ViQt Nam tru6c
ngey U/01/2A15 nhung S6 dang 4i k6t hOn vd ban chinh Gi6y chfng nhOn ktlt hdn

dAu bim6t.

+ CA hai bOn yOu cAu dlng ky k6t hdn cdn sdng vdo thoi diiim ydu cdu ddngk!
l4i k6t hdn.
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- Cin crfr PhiP tf:

+ Luit h6n nhdn vi gia dinh;

+LuQtho tich ndm20l4;

+Nghidinhs6.l23120l5]ND.CPngdy|5/||l20I5criaChinhphuquydinhchi

titit mqt sO eiAu vi biQn ph6p thi hanh Luat h0 tich;

+ Th6ng t* si5 lslzr;sffT-BTP ngay 1611'112015 ctra B0 Tu ph6p huong d6n

a

thi hanh mQt s6 diAu cua Lu6t h0 tlch vd Nghi tlinh sd I2312015NE-CP ngay

tsltrlzar5 ctra chinh phu quy dinh chi tiiit mOt s6 aiAu vd biQn ph6p thi hanh Luat h0

tich;

- NShi quydt rA SS2ZO16/NQ-HDND ngdv I4/12/2016 cila Hei ddng nhdn ddn

tinh l(hdnh Hda vi vi€c quy dinh mticc thu, nQp, qudn rj' vd sir &pg l€ phi h0 tich' lc

phl ddng lry cu trtitvd Ie phi crip ckbng minh nhdn ddn fiAn dia bdn tinh Khdnh Hda'
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ceNG HoAxA ngl cHu Ncnfu vrpr NAM
DQc l$p - Tg do - H4nh phfc

To KHAr oANc rf r,4r rrr sdn

Kinh grli; (r)

Hg, chfr dQm, t6n nguoi yOu cAu:

Gi6v td tiry thdn: (3)

Noi cu trfi: (2)

EO nghico quan tling kf gi tr5t trOn theo nQi dung du6i iliy:
trIg, chfr d€m, t6n cria vg:...........
Ngdy, th6ng, ndm sinh:

Ddn tQc: ...euiSc tich:
Noi cu hri:@)

Gi6y td tiry than:(3)
rrA, r n rA ,1 , Ar\el non ran mu mav:

Hg, chfr dgm, t6n cria chdng:

Ngdy, thdng, ndm sinh:

Ddn tQc: ...eu6c tich:
Noi cu tri:Q)

GiSy to triy thdn:(3)

K6t h6n 6n thri m6v:

Dd ddng ky ktit h6n t4i: (a)

;;;; o,a;,i-", *a" isl?H;a, b "u:: ::* , q"re",5 iii

Tdi cam doan nhfing nQi dung khai trOn ddy ld dirng sp that ve chiu tr6ch nhiQm tru6c ph6p
luflt v€ cam doan cira minh.

Ldm tai: ngdy ........... thdng ndm............,.

Nguli y6u cAu
(Ky, ghi rd hg, chic itQm, t€n)
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Chrtthich:""- "iii;hi 
16 ten co quan dane ky lai k6t h6n

(2) Ghi theo dia chi dang kf ttruo*g tt,i'; n6u kh6ng c6 noi d6ng (i thulnq trf thi ghi theo tlla

chi trrng ky tanq r.i;i;ilil6 n ong ,o"noi'oang ky thuong tru vi noi deng kf t4m tru thi ghi theo

noi dang sinh sdng.
(r) Ghi thdng tin vA gi6y to tty thin nhu: h0 chi6u, -'h*g minh nh6n ddn ho*c gi6y td hqp lQ

thay thiS (vf dg: crr""r;"'"fi nhenden'sl--oorogqrz3 do c6--ng an thinh pno ua NQi cap ngdv

2011012004).-ioj 
ct i 16 tdn co quan dd dang $ kiSt hdn trudc d6y'

($ 
Chi khaitrong trudng hgp bi0t 16'
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15. Thfr tgc ding kf lai khai tfr c6 y6u tii nu6'c ngoiri

- Trinh tq thgc hiQn

+ Ngudi c6 yOu cAu dnng kf lai khai tu nQp h6 so t4i BQ phQn titip nhqn vd tri
k6t qui cria:

'Uy ban nhan ddn c6p huygn noi ding ky khai tu cho nguoi nudc ngodi,

cdng dan Viet Nam tlinh cu t4i nu6c ngoii trudc il6y.

'Uy ban nhen d6n c6p huyQn c6p tr6n lAOi voi truomg hqrp viQc ddng ky khai

tu ru6c ddy thgc hiQn tAi Uy ban nhen d6n c6p xd).

'Cy ban nhdn ddn c6p huyQn noi c6 tru s0 hi$n nay cira Sd Tu phrip (ddi

vdi truong hqp viQc ddng ky khai tu trudc ddy thpc hi-6n tAi Uy ban nhdn

ddn cAp tinh ho{c S0 Tu phrlp).

+ Nguoi ti6p nhen c6 tr6ch nhiOm kiOm tra ngay toan bQ hd so, xric dinh tinh hqp

l0 ctia gi y ttr kong h6 so do nguoi y6u cAu nQp, xu6t trinh; eOi cfrieu thdng tin trong Td

khai vdi gi6y to trong h6 so.

N6u h6 so ddy dri, hgrp 16, ngudi ti6p nhan h6 so vitit giAy d6p nhpn, trong d6 ghi

rd ngdy, gid tri k6t qui; niSu h6 so chua dAy dir, hoan thiQn thi hucrng d6n nguoi nQp hd

so bd Sffig, hoan thiQn theo quy dinh; truong hqrp khdng th.3 bd sung, hoan thiQn h6 so

ngay thi phdi lap thdnh vin ban hucmg ddn, trong d6 n€u rO loqi gi6y to, nQi dung cAn bd

sung, hodn thign, ki, ghi rd hg, chfr dQm, t€n cria nguli ti6p nhfn.

H6 so ddng kf lai khai tri sau khi dd dugc huong d6n theo quy dinh md kh6ng

dugc b6 sung cl6y dri, hodn thiQn thi ngudi ti{ip nhan tu cht5i titip nhen h6 so. ViQc tu

ctrOi ti6p nh4lr hd so phdi dugc th6 hien bing vdn bin, trong d6 ghi 16 g do tu ch6i,

ngudi ti6p nhan ky, ghi rd h9, chfr dQm, t6n.

+ Phdng Tu ph6p ki6m tra h6 so, ti6n hdnh x6c minh (ntiu th6y cAn thi6t).

* Sau khi ki6m tra, xdc minh, ni5u th6y th6ng tin khai tri ddy dri, chinh x6c, viQc

ddng ky lAi khai tri dring ph6p lupt thi Phdng Tu ph6p bfuo c6o Chri tich Uy ban nhAn

d6n c6p huygn xem xdt, quytit dinh. Truong hqp Chf tich Uy ban nhdn ddn c6p huyQn

d6ng y eihi quy6t thi ky Trfch lpc khai nr c6p cho nguli c6 y€u cAu; c6ng chirc ldm

c6ng t6c h0 tich ghi vdo Sd cl6ng ky khai tu vd cing ngudi di ddng ky lAi khai tu ky
. ^ivao so.

* Lrruy:

t Truong hgp nguoi yOu cAu nQp gi6y td ld bdn sao dugc cdp tu sii gtic hoicban
sao dugc chung thyc tt ban chinh thi ngudi ti6p nhfn h6 so kh6ng dugc y6u cAu xu6t
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trinh ban chinh; n6u nguli y6u cAu chi nQp ban chqp vd xu6t fiinh ban chinh thi ngudi

ti6p nhin h6 so ki6m tra, ddi chi6u bin chyp vdi bin chinh vn ky vio btur chpp x6c

nhan vA viQc de d6i chiiSu nQi dung giAy td d6, khdng duo. c y6u cAu ngudi di ddng kf

nQp ban sao c6 chimg thUc gi6Y td d6.

+ Trudng hqp ph6p luft quy dinh xuAt trinh giAy td khi ddng ky h0 t!ch, nguoi

tii5p nhen c6 tr6ch nhipm ki6m tra gi6y td xu6t trinh, eoi ctritiu vdi thdng tin trong Td

khai vi hi lpi cho ngudi xu6t trinh, kh6ng dugc yeu cAu ngudi d6ng ky h0 tich nqp

th6m btur sao giay td d6. Ngudi tiisp nhan co thiS chup 01 b6n gi6y td xu6t trinh ho?c

ehi lpi thdng tin cria giAy td xu6t ttinh d6 luu h6 so.

+ Gi6y td do co quan c6 thAm quy6n cfia nu6c ngodi c6p, c6ng chrmg hoflc x6c

nhan d0 st dung cho viQc ddng ky h0 tich tai ViQt Nam ph6i dugc hqrp ph6p h6a ldnh s\r,

tr' truong hgp dugc miSn theo diAu u6c qu5c tti md ViQt Nam h thanh vi6n; gi6y td bang

tiiing nu6c ngoiri ph6i dugc dich ra titing ViQt vi c6ng chfmg ban dich hoic chimg thgc

cht lcj nguoi dch theo quy dinh cuaph6p lu{t.

+ Ngudi tii5p nhgn c6 tr6ch nhipm titip nhan dirng, dfi hO so ddng ky h0 tich theo

quy <t!nh ctra ph6p lu4t h0 tich, kh6ng dugc y6u cAu ngudi el6ng ky h0 tich nQp th€m

gi6y td mi ph6p lu|t h0 tich kh6ng quv dinh phii nQp'

- Crlch thf'c thqrc hiQn:

+ Nguoi c6 y6u cAu ddng ky lei khai tt tryc titip thUc hign ho{c try quydn cho

ngudi kh6c thpc hiQn ddng kf lai khai tu;

+ Ngubi thUc hign viQc ddng ky lai khai tu c6 th6 tryc titip nQp h6 so tpi Uy ban

nh6n d6n c6p huyQn c6 thAm qrydn ho{c grii hd so qua hQ thling buu chinh.

- Thinh phin hd so:

* Giiiy td phdi xwit t inh; HQ chi{iu ho4c chring minh nhan dAn ho6c thd cdn

cu6c c6ng d6n ho4c chc gi6y to kh6c c6 dan 6nh vd thdng tin c6 nhdn do co quan c6

thAm quyAn c6p, cdn giStrisu dpng d0 chring minh vC nnan thdn cta ngudi c6 y€u cAu

d5ng kf lai khai tu.

Trugng hgp gti hd so qua hQ thdng buu chinh thi phii gui kdm theo bin sao c6

chimg thgc giay td n6u h€n.

* Giiiy td phdi neP

+ Td khai ding ky lai khai tu theo mdu;
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+ Ben sao Gi6y chrmg tu tru6c ddy dugc c6p hQp lQ. Ni5u khdng s6 ban sao

Gi6y chung tu tru6c cl6y dugc cAp hqtp 19 thi ngp ban sao hd so, gi6y td 1i0n quan c6

nQi dung chimg minh sg kign chiSt.

+ Vdn ban ty quy6n dugc c6ng chimg, chfng thpc theo quy dinh cria ph6p lu4t
*1. ,. , r I o .L ,r i.^ --,dOi voi truong hQp uy quy6n thgc hign vi6c tldng ky lAi khai tu. NOu ngudi dugc riy
quydn ld 6ng, bd, cha, mg, con, vg, ch6ng, anh, chi, em ruQt cria ngudi try quyAn thi

wttt)
vdn bdn ty quy€n khdng phii cdng chfng, chting thgc, nhung phii c6 giAy td chirng

minh m6i quan hq v6i ngudi uj' quy6n.

- S0 tugng h0 scr: 01 bO

- Thli h3n giii quy6t: 05 ngdy lim vi6c.

Truong hgp phii ti6n hdnh x6c minh thi thdi han khdng qu6 l0 ngdy ldm vi6c.

- niii tugng thgc hiQn thri tgc hdrnh chinh: CA nhan

- Co quan c6 thim quy6n quy6t ilinh:
+ Uy ban nhdn d6n c6p huyQn noi dbng ky ldrai tu cho nguoi nudc ngodi, c6ng

dan Viet Nam dinh cu t4i nudc ngodi trudc ddy thpc hi0n vi€c d6ng ky lpi khai ru;

+ Trucrng hgp viQc ddng ky khai tu trudc ddy thpc hipn tei Uy ban nhdn ddn c6p xd

thi Uy ban nh6n ddn c6p huyQn c6p tdn thgc hiQn d6ng kf l1ikhai ru;

+ Trudng hq,p viQc ilSng ky khai tu trudc d6y thgc hiQn tpi Uy ban nhdn ddn c6p

tinh ho?c So Tu ph6p thi Uy ban nhdn ddn c6p huygn noi c6 try so hiQn nay cua S& Tu
ph6p thlrc hiQn ding ky lpi khai tu.

- Co quan thqc hiQn thfr tgc hirnh chinh: Phong Tu ph6p c6p huyQn ti6p nhQn

h6 so vd tham muu chtr tich uy ban nhdn ddn c6p huyQn xem x6t, quytlt dinh.

- Ccr quan ptrtii hgp: Khdng.

- K6t qui thgc hiQn thri tgc hinh chinh: Trich luc khai tir
- L0 phf: 60.000 d6ng

Mi6n lQ phi OOi vOi c6c trudng hgrp: ddng kf cho ngudi thuQc gia dinh c6 c6ng

v6i c6ch mAng; ngudi thuQc h0 nghdo; ngudi khuySt t4t.

- Miu don, miu td khai; To khai ddng ky lai khai tir (ban hdnh kdm theo Th6ng
tu sd I 5/201L/TT-BTP ngdy I6/l l/2015 ct)a BQ Tu phdp hudng din thi hdnh m1t s(i
diiu cila LuQt h0 tich vd Nghi dinh s6 Ix/201S/ND-GP ngdy I5/il/2015 cr)a ch{nh
phrt quy dinh chi ti€t m\t tii dtiuvd biQn phdp thi hdnh Luqt hO tlch)

- YOu c0u, didu kiQn thgc hiQn thfr tgc hirnh chinh: Vigc l,ihai tu cria c6ng d6n
Vi0t Nam dfnh cu 0 nu6c ngoii hopc cira ngudi nudc ngoii dd ding ky tqi co quan c6
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thAm quy}n cria ViQt Nam tru6c ngey 01/01/2016 nhung Sd dang ki khai tir vd ban

chinh Gi6y chtmg tft dAu bi mdt.

- Cin crfr PhdP If:
+ Luflt h0 tich ndm20l4:"

+ Nghi dinh s6 IZ312115NE-CP ngey $llll20l5 cira Chinh phu quy dinh chi

ti6t mQt sO AiAu vi biQn phdp thi hanh Lu4t h0 tich;

+ Th6ng tu s6 ts/z1lslTT-BTP ngey rc1n12015 ctra B0 Tu ph6p huong d6n

rhi hanh mot s6 diAu cria Luat h0 tich vi Nghi dinh s6 tnD}lsAID-CP ngdy

tSnUZ1t5 cria Chinh pht quy dinh chi tiiit mQt ri5 AiA, vd biQn ph6p thi hanh Lu0t

h0 tich;

- NShi quyet ,A Su1ZOII/NQ-HDND ngdy 14/12/2016 ct)a H\i d6nl nhdn ddn

tinh Khdnh Hda vi viac quy dlnh mrhc thu, nQp, qudn $' vd st dUng l€ ph{ ho tlch, lc

phi ddng lcy cn tril vd lQ phi cdp chtrng minh nhdn ddn ffAn dia bdn tinh Khdnh Hda.
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cgNG IroA xA nel cHtr ncni.r vrDT NAM
EQc I$p - Tg do - Itr4nh phrfic

To KHAr oANc xt lar rlrar rtr
Kinh grli:

Hgn chfr tIQm, t6n nguli yOu cAu:
.,(?\

Quan hQ vdingudi di ch6t:
*l r.
DG nghi cd quan ding ky gi khai tfr cho nguli c6 t6n durf{ ttiy:

A. . {?)
N01 CU Iru CUOI CUns: '-',

Dd ch€t vdo ftic: ......gid phirt, ngey ................ th6ng n[m ..................
t I'

S5 Ci6y b6o tirl Gi6y td thay th6 Gi6y brio tu: (a) 
do ...............

A

Ed ding ki knai tu tpi: t1' ..,. .. .. ......ngdy .......... th6ng ]........nnm
Theo Trich lpc khai tu sti: 

(6)....,

T6i cam doan nhiing nQi dung khai tr€n ddy ld dfrng sp thAt ve chiu t6ch nhiQm tru6c ph6p
r A. I -ludt v€ cam doan cira minh.

Nguli y6u ciu
(K!, ghi rd hp, chfr dQn, ftn)

Chrtthtuh:
('),Ghi 

rO t€n co quan thgc hiQn ddng kj lai khai tir.(') Ghi theo dia chi clSng ky thuong tr6; nt5u khdng c6 noi ddng ky thudng tni thi ghi theo rlia chi rl6ng kli t4m
tru; trubng hqp khOng c6 noi tl6ng kf thuong tru.vd noi dang kf t4m trri thi ghi theo noi dang sinh s6ng.

:'l Ghi thdng tin v€ gi6y td tty then nhu: hQ chi6u, chimg minh nhdn.ddn hoflc giSy td hqp lp thay tht5 (vi du:
9tr,ing minh nhAn d6n s5 001089123 do cdng an thdnh pno ua NOi c6p ngay zonoizooly.

.'*r N6u ghi theo Gi6y b6o.t( thi ggch cqm tir "Gi6y td thay Gi6y b6o tri"; n6u ghi theo sr5 Gi6y to thay Gi6y
b6o tri'thi ghi r0 t€n, sd gi6y td vd g4ch cqm tir "Gi6y b6o ti,'.
(') Ghi rd tOn co quan dd d6ng kf khaitir tru,oc ddy.
(u) 

Chi khai trong truo,ng tr-o-p bi6t ro.
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16. Tht tgc cfp bin sao trfch lgc hQ tich

- Trinh tg thqc hiQn \ .

+ Ngudi c6 y6u .Au .6p bi' sao trich lpc h0 tich nQp h6 so t4i B0 ph4n ti6p

nhAn vir tr6 ki3t qui cria IJBND c6p huyQn noi quan lf co sd dt 1i0u h0 tich (uy ban

nhdn din cAp huyQn noi dd deng ky hQ t!ch)'

Truong hgp co guil, t6 chfc c6 thAm quyAn dA nghi cAp ban sao trich lpc hQ

tich cua c6 nhdn thi gili v6n ban y6u cau n6u 16 li do cho uBND c6p huygn noi qu6n

lf Co so dt ligu h0 tich.

+ Ngudi titip nh{n c6 tr6ch nhiqm ki€m tra, d6i chiiSu th6ng tin trong Td khai vd

tinh hqp l0 cira gi6y td do ngudi y6u cau xu6t trinh ho{c nQp.

Ni5u hO so diy dir, hgrp lQ, nguli tii$p nh6n h6 so vitit giAy ti6p nhan, trong d6

ghi 16 ngiy, gio tri ktit qui; niSu h6 so chua dAy dtr, hodn thign thi hu6ng d6n nguoi

nOp tO ,o UO sffig, hoan thipn theo quy dinh; trudng hqp kh6ng the b6 sung, hoan

thien hii so ngaythi phii lpp thdnh vSn ban hu6mg din, trong do ndu 16 lo4i gi6y to,

,r6ia*g .ao uo sung, hoan thipn, ky, ghi 16 h9, cht dQm, t€n criangudi titip nhfln'

H6 so y6u cAu cAp ban sao trich lpc sau khi de dugc huong ddn theo quy dlnh

mi kh6ng dugc b6 sung dAy dir, hodn thign thi ngudi tii5p nhan tir ch6i titip nhqn hd so.

ViQc tu ch6i ti6p nhan hO so phii dugc the hien bdng vdn b6n, trong d6 ghi 16 ly do tu

ch5i, ngudi ti6p nhan ky, ghi 16 h9, chfr dQm, t6n'

+ Ngay sau khi tii5p nhfn h6 so, ntiu th6y h6 so dAy dfr vi phu hqp, Phdng Tu

ph6p c[n cri vdo co s6 dt liqu h0 tich, ghi nQi dung ban sao trich luc h0 tich, b6o c6o

CfrJ tictr Uy ban nhen d6n ky cdpbtnsao trich lUc h0 tich cho nguli y6u cdu'

* Lm it:
+ Trudng hgp nguoi y6u cAu n6p giAy td ld bin sao dugc c6p tu sO gOc ho4c ban

sao dugc chimg thgc tir ban chinh thi ngudi ti6p nhan h6 so kh6ng dugc y6u cdu xuft

trinh ban chinh; n6u ngudi yeu cau chi nQp b6n chup vd xu6t trinh bin chinh thi nguoi

ti6p nhan h6 so ki6m trA cl6i chi6u bin chpp vdi bdn chinh vd ky vio ban chpp xdc

nhan vA viQc de d6i chi6u nQi dung gi6y to d6, khdng dugc y€u cAu ngudi di deng ky

nQp ban sao c6 chring thgc gi6y td d6'

+ Trudng hqrp ph6p luft quy dinh xu6t trinh gi6y to khi 'dAng 
ky h0 t!ch, nguoi

titip nhqn c6 tr6ch nhipm ki6m tra giSy td xu6t kinh, aoi ctriiiu v6i th6ng tin trong To

khai vd tr6 lai cho ngudi xuAt trinh, kh6ng dugc y€u cAu ngudi dang kf h0 tich nOp
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th6m bin sao gi6y to d6. Nguoi tii5p nhan c6 th6 chup 01 bin gi6y tcr xu6t trinh ho4c

ghi lpi th6ng tin cria gi6y td xu6t trinh dC luu hd so.

+ Nguli titip nhan c6 trrich nhiQm ti6p nhfn dring, dt h6 so ddng ky h9 tich theo

quy dlnh cira ph6p lu$t hQ tfch, kh6ng ducr. c y6u cAu ngudi ding ky h0 tich nQp th6m
.K \ r rgidy to md ph6p luflt h0 tich khdng quy dlnh phii ngp.

- Cdch thrfrc thgc hiQn:

+ Ngudi co y€u cAu cAp b6n sao trfch luc h0 tlch tr.uc ti6p thgc hi-en hoac riy
I r 

' 
l l , ,r i .A

quy6n cho ngudi kh6c thgc hiQn y€u cdu cdp bin sao hich lUc h0 tich;

+ Ngudi thgc hiQn y6u cAu chpbtn sao trich lUc h0 tich c6 thti trgc ti6p nQp hd

so; co guffi, t6 chric c6 y6u cAu cAp ban sao trich lUc h0 tich c6 th6 tryc diSp gui v[n

bdn ydu cAu dtin Uy ban nh6n din ciphuyQn noi quin ly co so dfi liQu hQ tich hoflc grii
tl v rt
h6 so, vdn ban yOu cdu qua hQ th6ng buu chinh.

- Thinh phAn hd so:
- n'! .\* Gidy td phdi xudt trinh: HQ chi€u ho{c chrmg minh nhan ddn hopc th6 cdn

cu6c cdng ddn ho{c circ gi6y td kh6c c6 dan 6nh vi thdng tin c6 nhan do co quan c6
.t A ; i , a ' \
thdm quy0n cdp, cdn gia,tri sri dung tlO chimg minh vd nhdn th6n cria ngudi c6 y€u cdu

c6p bin sao trich lgc hQ tfch.

Truong hqp gui h6 so qua hp th5ng buu chfnh thi phAi gti kdm theo bin sao c6
t'chfng thyc gi0y to ph6i xuAt trinh nOu tr6n.

* Gidy td phdi nQp

+ Td khai c6p bin sao trich lpc h0 tich theo m6u C6i vOi trudrng hgp ngudi y6u

cAu ld c6 nhdn.

+ Van ban ydu cAu c6p b6n sao trfch lgc hQ tich n6u rd ly do etii vOi truong hqp
^ L r\ngudi y6u cdu ld co QUffi, td chric.

+ V6n bdn iry quy6n dugc cdng chfng, chirng thgc theo quy dinh ctra ph6p luft
tK.cl6i v6i trudng hqp uy quy6n thgc hiQn y6u cdu cdp ban sao trfch lpc h0 tich. N€u

ngudi dugc riy quydn li 6ng, bd, cha mg, con, vg, chdng, anh,, ch!, em ruQt cria ngudi
' I .r \tiy quy6n thi vbn bin uy quy6n khdng ph6i c6ng chimg, chrmg thgc, nhung phii c6

gi6y tcr chirng minh m5i quan hQ vdi ngudi riy quy€n.

- S0 luqng hd so: 0l b0

- Thli h4n giii quy6t: Ngay trong ngey titip nhfn hO so; trudng hqp nh?n hd so

15 gid md khdng gidi quy6t dugc ngay thi trd kOt qud trong ngdy ldm vi6c ti6p
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- ooi tugng thyc hiQn th& tgc hirnh chfnh: clnhen c0 quan, t6 chirc.

. Cd quan thrpc hign thri tgc hirnh chinh: Uy ban nhen d0n c6p huygn noi

quan ly Co sd dt lipu h0 tlch (Uy ban nhin ddn c6p huyQn noi dd ding ky h0 tfch).

- f6t qui thgc hiQn thfr tgc hinh chfnh: Bin sao trfch lgc h0 tich

- Phi: 8.000 d6ngiban sao trich lPc

- Miu ilan, mfiu td khai: Td khai c6p ban sao trich luc h0 tich (ban hdnh kdm

theo Th6ng tu srj I5/201s/TT-BTp ngdy 16/11/2015 ct)a B0 Tu phdp hudng ddn thi

hdnhm1t sij diiucila Luqth0tichvdNshi dinh sd ln/201|/ND-GP ngdv I5/ll/2015

cila chlnh pht) quy dlnh chi ti6t m,t tii atiuvd bi€n phdp thi hdnh Luat h0 tich, vd dd

&rqc didu chinh theo c6ng vdn s6 I2B9/HTQTCT-HT ngdy 15/9/2016 cfia cuc Hp

tich. euiic tich, chung thttrc v/v itidu chinh m\t sii bi€u mdu ho tich ban hdnh kdm theo

Th6ng tu s6 I 5/201 s/TT-BTP).

- CIn crf PhfP li:
+ Luat h0 tich ndm20l4;

+ Nghi dinh s(5 tnlZ1tS/ND-CP ngiy rcnl?}l5 ctra Chinh phir quy dinh chi

tiiSt mQt sO eiAu vd biQn ph6p thi hanh Luft h0 tich;

+ Th6ng tu sri I1IZ1IS1TT-BTP ngiy t6/lIl20l5 cira BQ Tu ph6p huong d6n

thi henh mot si5 diAu ctra Luat h0 tich vi Nghi dinh s6 t?3?ar5a{E-cP n}iry

t5/ly1015 cria Chfnh pht quy dinh chi titit mQt sti eiAu vd bign ph6p thi henh Lu0t h0

tich;

- Th6ng tr s6 28I/20t6/TT-BTC ngdy 14/11/2016 quy dinh m*c thu, ch€ dQ thu,

nQp, qudn ty vd su dtpg phi tcltai thdc, s* dUng th6ng tin trong co sd dir li€u h0 tich,

phi xdc nhdn c6 qu6c fich Viet nam, phi xdc nhdn ld ngrdi SAc Vi€t nam' 19 phf qu6"

tich.

- C6ngvdn sd I2S8/HT7TCT-HT ngdy I5/9/2016 c*a Cuc H0 tich. Qu6c tlch,

chung thtsc v/v diiu chinh m1t sii bi6u mdu h0 tich ban hdnh kdm theo Th6ng tu s6

] 5/201,/TT-BTP
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ceNG HoA xA ngr cn0 NcniL vlpr NAM
D$c I$p - Tg do - Ilqnh phric

TO KHAI
cAp nAN s.lo rRicn LVc HQ rIcH

Kinh gri'i; 
(1)

Hg, chir clQm, t0n nguiri yOu ciu:

Nsi cu trri: 
(2)

Gi6y td tiry thdn: 
(3)

Quan he v6i ngudi dugc c6p bin sao Trfch lgc h0 t!ch:

DA nghi co quan cdp bin sao trfch lgg(r)

cho nguoi c6 t6n du0i tlf,y:

Hg, chfr dQm, t6n: ...Gi6itinh:

Ngdy, thdng, ndm sinh:...

Ddn t6c: Qu6c t!ch:

Noi cu trir:(2)

Gi6y to tiry thdn: 
(3)

SO Alnn danh cdnhdn (ni5u c6): ...........
,, '/5)

;;";;;- - - - "" 
-":"1 -;."1 ;;*"; - -:

dA I56 luong bdn sao Trich lyc d0 ngh! cdp:.............

Tdi cam doan nhil'ng nQi dung khai tr6n ddy ld dfng sy thflt vi chiu tr6ch nhigm trudc phrip IuQt vd

cam doan cria minh.

Ldm tqi: ,ngdy ........ thdng ........ ndm...,

Nguai y€u cAu
(Wrd ghi rd hs, chft dQm, t€n)

ll0



t 
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(') 
Ghi tOn co quan tt€ nghittrUc hiQn viqc cdp ban sao Trich luc h$ tich

(2) Ghi theo dia chi ding ky thuong tru; n6u kh6ng c6 noi dlng lci thuong tru thi ghi theo dia

chi d6ng ky tpm tru; truong hqp kh6ng c6 noi deng ky thucrng tru vd noi dSng ky t4m tru thi

ghi theo dia chi dang noi sinh sting.

(') Ghi 16 th6ng tin vA gi6y td tuy thdn (s5, co quan cAp, ngey cdp h9 chi6u, chring minh nhAn

ddn ho4c gi6y td hqp lQ thaY thti)

Y{&1:Chung minh nhdn dan s6 0010891235 do Cdng an He NOi c6p ngey

20110/2004;

H0 chidu sO NtZlf S 67 do Cpc Ldnh sU, BO Ngo4i giao c6p ngiry 2211212015

H0 chi€u s(; SqylgOtl do co quan c6 thdm quyen Hoa Kj' c5p ngdy

rU02/2016.
(o)Ghi 16lo4i viQc h0 tich dE dlng ky tru6c ddy, nay dA nghi c6p ban sao Trich lUc h0 tich

Vi du:Khai sinh / K6t h6n lKhaitft I Cai chinh h0 tich

(5) Ghi 16 t6n co quan ttd ttlng ky h0 tich trudc dAy.

Ti du: Uy ban nhen den phudng DiQn Bi6n, Qufur Ba Einh, thinh ptrS Ha N6i

Uy ban nhan den qu4n Hodn Ki6n, thanh pnO Ua NQi

So Tu Ph6P tinh Hda Binh

(6) chi 16 lo?i gi6y tbho tich dd dusc cdp tru6c day (chi khai n6u bi6t ro).

V{ du:Gi6y khai sinh / Gi6y chfing nhAn k6t h6n

Trich luc khai tu / Trich lpc thay eOi nO tictr
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